


SPONSORED BY: MAYOR DOWNING 
 
COUNCILMAN'S RESOLUTION     RESOLUTION NO. 
 
 
No.   CR-53            

Series of 2013      Series of 2013 
 
A RESOLUTION APPROVING THE AGREEMENT FOR PROFESSIONAL SERVICES 
BETWEEN THE CITY OF NORTHGLENN AND SAFE BUILT COLORADO, INC. 
  
 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF NORTHGLENN, 
COLORADO, THAT: 
 

Section 1. The Professional Services Agreement between the City of Northglenn and 
Safe Built Colorado, Inc., attached hereto as Exhibit 1, is hereby approved and the Mayor is 
authorized to execute same on behalf of the City. 
 

 DATED at Northglenn, Colorado, this ____ day of  _______________________, 2013. 
 
 

 
      
JOYCE DOWNING 
Mayor 

 
 
ATTEST: 
 
 
      
JOHANNA SMALL, CMC 
City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
      
COREY Y. HOFFMANN 
City Attorney 



Revised  1/04/13 
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AGREEMENT FOR PROFESSIONAL SERVICES 
 

THIS AGREEMENT is made and entered into this day of , 
               , by and between the City of Northglenn, State of Colorado (hereinafter referred to as the "City") and 

 

Safe Built Inc., Colorado (hereinafter referred to as "Consultant"). 
 

RECITALS: 
 

A. The City requires professional services. 
 

B. Consultant has held itself out to the City as having the requisite expertise and experience to 
perform the required work for the Project. 

 
NOW,  THEREFORE,  it  is  hereby  agreed  for  the  consideration  hereinafter  set  forth,  that 

Consultant shall provide to the City, professional consulting services for the Project. 
 

I. SCOPE OF SERVICES 
 

Consultant shall furnish all labor and materials to perform the work and services required for the 
complete and prompt execution and performance of all duties, obligations, and responsibilities for the 
Project which are described or reasonably implied from Exhibit A which is attached hereto and 
incorporated herein by this reference. 

 
II. THE CITY'S OBLIGATIONS/CONFIDENTIALITY 

 
The City shall provide Consultant with reports and such other data as may be available to the City 

and reasonably required by Consultant to perform hereunder.  No project information shall be disclosed 
by Consultant to third parties without prior written consent of the City or pursuant to a lawful court order 
directing such disclosure.  All documents provided by the City to Consultant shall be returned to the City. 
Consultant is authorized by the City to retain copies of such data and materials at Consultant's expense. 

 
III. OWNERSHIP OF WORK PRODUCT 

 
The  City  acknowledges  that  the  Consultant’s  work  product  is  an  instrument  of  professional 

service.  Nevertheless, the products prepared under this Agreement shall become the property of the City 
upon completion of the work. 

 
IV. COMPENSATION 
 
 A. Compensation to the Contractor shall be made in accordance with the schedule of charges in 
Exhibit B which is attached hereto and incorporated herein by this reference. The parties acknowledge 
compensation shall vary hereunder, and shall be dependent on the quantity of services requested as described 
in Exhibit A, the revenues of which are shared by the City and Contractor as set forth in Exhibit B. In 
addition, in consideration for the completion of the services specified herein by Contractor, the City shall 
pay Contractor an amount not to exceed Ten Thousand dollars ($10,000) annually for add-on services. 
Invoices will be itemized and include permit and plan review fees and hourly breakdown for all personnel 
and other charges for add-on services. The maximum fee specified herein shall include all fees and expenses 
incurred by Contractor in performing all services hereunder. 

 
B. Consultant may submit monthly or periodic statements requesting payment.  Such request 

shall be based upon the amount and value of the work and services performed by Consultant under this 
Agreement except as otherwise supplemented or accompanied by such supporting data as may be required 
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V. COMMENCEMENT AND COMPLETION OF WORK

 

 
VI. CHANGES IN SCOPE OF SERVICES

 



 

VII. PROFESSIONAL RESPONSIBILITY
 

 

 

 
VIII.  ILLEGAL ALIENS

 

 

 

 

 

 

 

 

 



 

 

 

 

 
IX. INDEMNIFICATION

Indemnification and Hold Harmless

 

X.      
INSURANCE

 

 

 



 

 

 

 

 

 

 

 

 

David Willett, City Manager 



 

 
XI. NON-ASSIGNABILITY

 
XII. TERMINATION

XIII. CONFLICT OF INTEREST
 

 
XIV.  VENUE

 

 
XV. INDEPENDENT CONTRACTOR

 

 
XVI. NO WAIVER

 

 
XVII.  ENTIRE AGREEMENT

 

 
XVIII.  SUBJECT TO ANNUAL APPROPRIATION

 





  

 
 

SCOPE OF WORK 
EXHIBIT A 

 
1. The initial staff levels, certifications and responsibilities will be as follows: 
 
a. Building Official/Plans Examiner/Combination Inspector shall: 

• Be ICC certified 
• Process and review permits 
• Make recommendations and provide first draft for code adoption, local amendments, and fee ordinances 
• Attend City Council, Planning Commission, and Board of Adjustment meetings upon request up to a 
maximum of 10 meetings per calendar year 
• Provide reports to staff and/or City Council as directed (monthly written reports and quarterly presentations to 
City Council, as necessary) 
• Report may be produced from web-based, contractor-provided software and shall include applicant 
satisfaction survey results 
• Work directly with City staff to establish or refine internal processes 
• Provide recommended code interpretations for final approval 
• Be available for and conduct pre-construction meetings as requested 
• Perform building code compliant review 
• Provide all required inspections and document the results for those inspections 
• Work with other staff and the contractors to develop remedies for code violations 
• Provide assistance with damage assessment as required after major storm events 
• Provide back-up for Permit Technician position 
• Provide information, education, and recommendations to the public on how to obtain and maintain building 
code compliance 
• Be dedicated to the City of Northglenn, but may provide concurrent service to other municipalities served by 
the contractor 
 

b. Permit Technician/Plans Examiner shall: 
• Be an ICC certified permit technician and residential plan examiner  
• Process and review permits 
• Be available daily to meet applicants, issue permits, and interact with the public (40 hours/week, 8:00am-
5:00pm, Monday through Friday) 
• Facilitate the building permitting process from initial permit intake to final issuance of permit to help ensure 
code compliance 
• City-issued permits including contractor licensing, right-of-way permits, erosion and sediment control plans, 
and sign permits shall be directed to City staff for intake and review 
• Ensure customer service to both walk-in and phone customers 
• Accept plan review submittal documentation, check for submittal completeness, and facilitate the routing of 
submittal to appropriate departments and agencies. A checklist of submittal requirements will initially be 
provided by the City and may be mutually revised by the 
City and contractor 
• Provide over-the-counter permits issued at time of submittal 
• Provide plan review on smaller residential projects 
• Respond to citizen and contractor requests 
• Schedule inspections and provide support to inspectors in the field 
• Interface with the community 
• Provide laptop or desktop computer and the City will provide internet/network connection 
• Provide customer service from 8:00 am to 5:00 pm with no permits being issued after 4:30pm. A one (1) hour 
lunch is permitted with reciprocal counter coverage by City staff. Counter service levels will be mutually 
evaluated after ninety (90) days. 
 
 
 
 
 
 



  

 
2. Review building permit applications for compliance with building, electrical, plumbing, and accessibility codes 
Plan Review Turnaround Times: 

Plan Review   Type First Comments   Second Comments 
Residential   5 working days    not applicable 
Multi-family   10 working days    5 working days 
Tenant Finish   5 working days    5 working days 
Commercial « $2M)  10 working days    5 working days 
Commercial (> $2M)  21 or less working days   10 working days 

 
3. Conduct all inspections, required by City ordinances and resolutions, to ensure life safety and code compliance 

• List of Inspections: 
Setbacks*, footings*, wall steel (rebar)*, underground plumbing to the property line, underground electric, 
rough electric, rough plumbing, rough heating (flues and vents), rough framing, insulation, drywall, final 
electric, final plumbing, final heating, and final building 
* In the case of setbacks, footings, and wall steel, SAFEbuilt will either perform the inspections or, 
alternatively, administer a program requiring written engineering approval of the footings and wall steel (i.e., 
engineer's letter) and a written surveyor's approval of the setbacks (i.e., improvement location certificate or 
similar document) 
• Receive, respond to and record inspection requests. All inspections called in by 7:30am will be completed the 
same day, never "rolling over" inspections.  
Additionally, provide one (1) hour call ahead inspection notification to homeowners. 
• Online scheduling may be provided through the web-based, contractor-provided, software and may be linked 
to the City's web site. 
Application forms may also be available online. 
• Work in unison with the North Metro Fire Rescue District to ensure compliance with any applicable Fire 
Code and ensure all commercial and multi-family structures have been inspected and approved prior to issuing 
a Certificate of Occupancy 
 

4. Customer Service 
• Provide customer service to design professionals, contractors and homeowners via fax, phone, and e-mail 
regarding code requirements, violations and permit submittal 
• Create and distribute Plan Review Notices including routing of plans to internal City departments and external 
agencies 
• Meet with applicant for pre-submittal courtesy reviews and lead or direct applicant to achieve compliance 
with regards to a deficient submittal including, but not limited to weekly attendance at the Development 
Review Committee (DRC). Attendance at DRC meeting will be as warranted. 
• Implement a "Rapid Review Thursday" program where homeowners are able to obtain basic permits "over the 
counter" such as air conditioner, demolition, fence (under 6 feet in height), furnace, lawn sprinkler systems, re-
shingle existing roof, siding, water heaters, and same size window replacement 
• Present a marketing plan to the City to inform members of the public about the new outsourced) building 
division and its services. This may include, but is not limited to outreach with the Home Builders Association, 
local Realtors, media, and the general public 
• Provide response to Colorado Open Records Act (CORA) requests for building permit and inspection records 
in accordance with State law.  Procedures for responding to these requests and locations of hard copy files will 
be resolved during the initial 30 day transition period 
• City will provide office space, furniture, fixtures, telephone, Internet access, building access (prox) cards, 
City identification badges, ".eps" file of City logo, and e-mail address (es) 
• Contractor will provide magnetic City logo for contractor-owned vehicles, computer(s), business cards, 
building permit forms, and homeowner handouts, all subject to City approval 

 
5. Records management and reporting functions 

• Maintain records of all submittals, fee received, reviews and inspections 
• Document storage and maintenance (plan review and inspection documents) at a City-controlled location and 
document retention and destruction (plan review and inspection documents) in accordance with a Record 
Retention and Destruction Plan adopted by the City. 
• Create monthly report for work performed, fees collected, and customer satisfaction surveys 
• Collect City permit fees, plan review fees, and use tax, if any, upon building permit application, and if 
necessary, special district fees. This includes compliance with Finance Department procedures for point-of-
sale, cash management, and daily close out of cashier's drawer. 

 



  

 
6. Additional Services and Miscellaneous 

• Issue "stop work" orders for work done without a permit 
• Issue "Dangerous Building" notices for vehicle or fire-damaged buildings 
• Review files of buildings and existing permits being completed and issue Certificate of Occupancy where 
applicable 
• Provide knowledgeable staff to support and attend meetings of the Board of Adjustment in the event of an 
appeal of the Building Official's decision 
• Provide advice, education and support to the City Council and Director of Planning and Development 
regarding code interpretations and adoptions and new legislation affecting building codes. 
• Provide access to SAFEbuilt web-based building department software package to the Director of Planning 
and Development and other City Departments as necessary for the review and routing process. 
• The City maintains hiring approval over the key personnel positions outlined in number one (l), above 
• The City will continue to issue contractor licenses and right-of-way construction permits 
• Both parties shall ensure compliance with CB-1673, Ordinance # 1532 (attached) - Application of Building 
Codes to Existing Permitted Work 
• SAFEbuilt shall be designated as the Chief Building Official for the City of Northglenn 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 
FEE SCHEDULE 

EXHIBIT B 
 
 

Fee Type     SAFEbuilt %           City %                        
Building Permit Fee - < $1M in valuation  75% of City permit fee   Retain 25% 
Building Permit Fee - > $1M in valuation  70% of City permit fee  Retain 30% 
Trade Permit Fee     75% of City permit fee   Retain 25% 
Plan Review     75% of City permit fee   Retain 25% 
Single Stop Fee     75% of City permit fee   Retain 25% 
Contractor License Fee    30% of City permit fee  Retain 70% 
City Owned/Waived    50% of City permit fee   Retain 0% 

 
"City permit fee" means permit and plan review fee in accordance with the adopted City fee schedule 

 
• Emergency Services Fee: $100.00 per hour with a minimum of2 hours 
 
• Investigative Services Fee: $100.00 per hour 
 
• Existing Permit Fee: Permits issued prior to October 12, 2009 "Effective date" shall be inspected at a rate of 
$75 .00 per hour 
 
• The following fees shall be passed through the City of Northglenn to the applicant: 

• Revisions to previously approved plans: $ 100.00 per hour 
• After hours/weekend inspections: $ 100.00 per hour with a minimum of 2 hours 
• Re-inspection fee: $75.00 
 

• Trade Permit Fee is defined as a separate fee such as an electrical permit fee 
 
• Single Stop Fee is defined as a fee for a permit issued the same day it was requested or "over the counter” 
permits 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PROSPECTIVE CONSULTANT'S CERTIFICATE REGARDING EMPLOYING OR 
CONTRACTING WITH AN ILLEGAL ALIEN

 
 
 
 

Consultant
 
 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 



 

NO EMPLOYEE AFFIDAVIT
 

 
 

1. Check and complete one:
 

 
OR

 

i.e, 

 
2. Check one.

 

 
The City must verify this statement by reviewing one of the following items:

o A valid Colorado Driver’s license or a Colorado identification card
o A United States military card or a military dependent’s identification card
o A United States Coast Guard Merchant Mariner card
o A Native American tribal document or
o In the case of a resident of another state, the driver’s license or state-issued identification

card  from  the state of  residence,  if  that  state  requires  the applicant  to  prove lawful
presence prior to the issuance of the identification card

o Any  other  documents  or  combination  of  documents  listed  in  the  City’s  “Acceptable 
Documents for Lawful Presence Verification” chart that prove both the consultant’s
citizenship/lawful presence and identity.

 
OR

 

 
Consultant  must verify this  statement  through the  federal  systematic  alien  verification  of 
entitlement program, the “SAVE” program, and provide such verification to the City.

 
 
 
 



 

ACCEPTABLE DOCUMENTS FOR 
LAWFUL PRESENCE VERIFICATION 

for the NO EMPLOYEE AFFIDAVIT
 

 
 

Documents that Serve to Prove Citizenship/Lawful Presence and Identification:
 

 

 
 

OR
 

Documents that Only Serve to Prove Citizenship/Lawful Presence:
 

 

 
 

AND

Documents that Serve to Prove Identification:
 



 

DEPARTMENT PROGRAM AFFIDAVIT
 

(To be completed if Consultant participates in the
Department of Labor Lawful Presence Verification Program)

 

 
 

 

 

 

 
 
 
 
 

 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 



 

For the DEPARTMENT PROGRAM AFFIDAVIT 




