
 
 

INFORMATION TECHNOLOGY DEPARTMENT MEMORANDUM  
#01-2021  

 
DATE:  January 25, 2021 
 
TO:  Honorable Mayor Meredith Leighty and City Council Members 
 
THROUGH: Heather Geyer, City Manager 
 
FROM: Bob Lehr, Director of Information Technology 
   
SUBJECT: CR-3 – Microsoft Enterprise Enrollment Agreement 
______________________________________________________________________ 
 
PURPOSE 
To consider CR-3, a resolution to approve an agreement with Microsoft Corporation for a 
Microsoft Office 365 subscription, including cloud-hosted Microsoft Exchange email. 
 
BACKGROUND 
The City uses Microsoft Office 2013 for its office productivity tool, which is due to be upgraded to 
the current version of Microsoft Office. The email system currently used at the City is Micro Focus 
GroupWise, which lacks some features and functionality that exist in other email systems, causing 
inefficiencies and occasional incompatibilities with other organizations for staff and Council 
Members. 
 
Microsoft Office 365 is an annual subscription service. It will provide the City with the industry-
standard office suite and email system that will stay current with regular updates as Microsoft 
continues to enhance the software.  Microsoft Office 365 includes Word, Excel, PowerPoint, 
Outlook, OneDrive, and Microsoft Teams. 
 
The City utilized its cooperative bidding process to piggy-back the State of Colorado bid award to 
Insight Public Sector, Inc. for the licenses. Overall, 290 licenses would be purchased for a total 
cost of $53,967.70. Of those licenses, 230 are the full suite, locally-installed with cloud access 
($214.37/user). These would be for most employees and all City Council members. The remaining 
60 licenses are a lower cost “cloud-only” version ($77.71/user) of the suite for field employees 
and staff members who have limited need for Microsoft Office. 
 
STAFF RECOMMENDATION 
Staff recommends approval of CR-3, a resolution that, if approved, would authorize the Mayor to 
execute the Enterprise Enrollment Agreement with Microsoft. 
 
BUDGET/TIME IMPLICATIONS 
The annual cost for the Microsoft Office 365 subscription is $53,967.70 and funds are included in 
the Information Technology Department’s 2021 budget. 
 
STAFF REFERENCE  
If Council Members have any questions, please contact Director of Information Technology Bob 
Lehr at 303.450.8771 or blehr@northglenn.org. 
 
ATTACHMENT 

1.  Insight Public Sector quotation  
 
CR-3 -- Microsoft Enterprise Enrollment Agreement 

CR-3 - Page 1 of 18



1/13/2021 ATTACHMENT 1

Confidential. EA Monthly Subscriptions Thank you for the opportunity to quote.

City of Northglenn
Quotation: 1220-City of Northglenn1-MSEA-MAR Subscription Start Date: 1/1/2021
Date: December 10, 2020 Subscription End Date: 12/31/2023
Enrollment: PRELIMINARY/BUDGETARY NET NEW EA
Contract: ADSPO16-138244 / 20170000000000000105 

Year One: 12 Months 12

Part Number Item Name Level Purchase Period Pool Product Type Quantity Term Price Extended Price

Enterprise Products
U4S-00002 O365GCCE1 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 60 $77.71 4,662.60$   
AAA-11894 O365GCCE3 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 230 $214.37 49,305.10$   

12 Month Total: 53,967.70$   

Year Two: 12 Months 12
Enterprise Products
U4S-00002 O365GCCE1 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 60 $77.71 4,662.60$   
AAA-11894 O365GCCE3 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 230 $214.37 49,305.10$   

12 Month Total: 53,967.70$   

Year Three: 12 Months 12
Enterprise Products
U4S-00002 O365GCCE1 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 60 $77.71 4,662.60$   
AAA-11894 O365GCCE3 ShrdSvr ALNG SubsVL MVL PerUsr D Non-Specific Servers Monthly Subscriptions-VolumeLicense 230 $214.37 49,305.10$   

12 Month Total: 53,967.70$   

36 Month Total: 161,903.10$          
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SPONSORED BY: MAYOR LEIGHTY 
 
COUNCILMAN'S RESOLUTION 
 
 
No.      CR-3    
      Series of 2021 

RESOLUTION NO. 
 
 

      
Series of 2021 

A RESOLUTION APPROVING AN ENTERPRISE ENROLLMENT AGREEMENT 
BETWEEN THE CITY OF NORTHGLENN AND MICROSOFT CORPORATION AND 
AUTHORIZING RELATED EXPENDITURES FOR MICROSOFT OFFICE USER LICENSES 
 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF NORTHGLENN, 
COLORADO, THAT: 
 

Section 1.  The Enterprise Enrollment Agreement between the City of Northglenn and 
Microsoft Corporation, attached hereto as Exhibit 1, for volume licensing of Microsoft Enterprise 
Products and Enterprise Online Services, is hereby approved and the Mayor is authorized to 
execute same on behalf of the City of Northglenn. 

 
Section 2.  The City Manager is authorized to issue a purchase order to Insight Public 

Sector, Inc., an authorized Microsoft reseller, for an amount not to exceed $53,967.70 for the 
purchase of 290 annual Microsoft 365 user license subscriptions. 
 

DATED, at Northglenn, Colorado, this _______day of _______________________, 2021. 
 

 
 

      
MEREDITH LEIGHTY 
Mayor 

 
 
ATTEST:     
 
 
         
JOHANNA SMALL, CMC      
City Clerk     
 
 
APPROVED AS TO FORM: 
 
 
      
COREY Y. HOFFMANN 
City Attorney    
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