
POLICE MEMORANDUM  
#9-2021 

 
 

DATE:  April 26, 2021  
 
TO:           Honorable Mayor Meredith Leighty and City Council Members 
 
THROUGH: Heather Geyer, City Manager 
 
FROM:         James S. May Jr., Chief of Police 

Heidi R. Walts, Commander 
   
SUBJECT:   CR-46 – School Resource Officer Memorandum of Understanding 
  
 
 

PURPOSE 
To consider CR-46, a resolution approving a Memorandum of Understanding (MOU) with Adams 
12 Five Star Schools (hereafter referred to as “the District”), to formalize the District’s request for 
notification and reporting pertaining to juveniles enrolled in the District concerning the School 
Resource Officer program jointly developed between the District and the City.  
 
BACKGROUND 
C.R.S. § 22-32-146 requires law enforcement agencies to notify the principal of a school of any 
arrest within 24 hours or issuance of a summons, ticket, or other notice requiring the appearance 
of a student of the school in court or at a police station for investigation relating to an offense 
allegedly committed on school grounds, in a school vehicle or at a school activity or sanctioned 
event within 10 days.   
 
The District is requesting the MOU to formalize the notification and reporting process with the 
Police Department. In addition to the statutorily required information, the District is also requesting 
notification whenever handcuffs are placed on a student.   
 
The Police Department would provide a monthly report to the District regarding tickets, 
summonses, and arrests to include: 

• The student’s full name 
• Date of birth 
• Race, ethnicity, and gender 
• Name of school where the incident occurred, or name of the school that operated the 

vehicle or held the activity or event 
• Date of arrest or taking of student into custody 
• Date of issuance of summons or ticket 
• Arrest or incident report number 
• Single-most serious offense for which the student is arrested, issued a summons or issued 

a ticket using the National Crime Information Center crime code 
• Type of weapon involved, if any 
• If the offense is classified as a group A offense under the national incident-based reporting 

system 
 
The Police Department shall retain all responsibility for reporting to the Division of Criminal Justice 
as outlined in the statute.  
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BUDGET/TIME IMPLICATIONS 
There are no financial impacts to the City.   
 
The Police Department already provides a report to the District with much of the information listed 
in this MOU. This agreement would not increase officer workload. 
 
STAFF RECOMMENDATION 
Staff recommends approval of CR-46 that, if approved, would authorize the Mayor to execute the 
MOU between the City and the District.   
 
STAFF REFERENCE 
If Council members have any questions, please contact:  

• James S. May, Jr., Chief of Police, at jmay@northglenn.org or 303.450.8967 
• Heidi R. Walts, Commander, at hwalts@northglenn.org or 303.450.8962   
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SPONSORED BY: MAYOR LEIGHTY 
 
COUNCILMAN'S RESOLUTION     RESOLUTION NO. 
 
 
No.                CR-46           

Series of 2021      Series of 2021 
 
A RESOLUTION APPROVING A MEMORANDUM OF UNDERSTANDING BETWEEN 
THE CITY OF NORTHGLENN AND ADAMS 12 FIVE STAR SCHOOLS FOR 
NOTIFICATION AND REPORTING REGARDING THE SCHOOL RESOURCE OFFICER 
PROGRAM 
 
 WHEREAS, the City of Northglenn and Adams 12 Five Star Schools (the “District”) 
entered into an Intergovernmental Agreement (“IGA”) dated August 24, 2020 for a joint School 
Resource Officer Program for the 2020-2021 school year; 
 
 WHEREAS, a Memorandum of Understanding (“MOU”) has been prepared to formalize 
the District’s request for certain information from the City pertaining to juveniles enrolled in 
within the District and to provide clarity regarding the District’s notification and reporting 
expectations concerning the School Resource Officer Program; and 
 
 WHEREAS, the MOU is intended to supplement the School Resource Officer Program 
IGA. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
NORTHGLENN, COLORADO, THAT: 
 
 Section 1. The Memorandum of Understanding between the City of Northglenn and 
Adams 12 Five Star Schools, attached hereto, for notification and reporting regarding the School 
Resource Officer Program is hereby approved and the Mayor is authorized to execute same on 
behalf of the City. 
 

DATED at Northglenn, Colorado, this             day of       , 2021. 
 
 
 

      
MEREDITH LEIGHTY 
Mayor 

 
 
ATTEST:      APPROVED AS TO FORM: 
 
 
             
JOHANNA SMALL, CMC    COREY Y. HOFFMANN 
City Clerk      City Attorney 
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Meredith Leighty 
Mayor

Corey Y. Hoffmann, City Attorney
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