
PARKS, RECREATION & CULTURE MEMORANDUM  
#12-2021 

 
 

DATE:  April 26, 2021 
 
TO:           Honorable Mayor Meredith Leighty and City Council Members 
 
THROUGH: Heather Geyer, City Manager 
 
FROM:         Amanda J. Peterson, Director of Parks, Recreation & Culture  

Eric Ensey, Senior Planner 
Nathan Haasis, PE, Senior Engineer  

   
SUBJECT:   CR-49 – NGCC Phase I Furniture Vendor Authorization 
 
 
 

PURPOSE 
To consider CR-49, a resolution authorizing the issuance of a purchase order to Working Spaces 
for the provision of furniture for the new Northglenn Recreation Center, Senior Center and 
Theatre. 
 
BACKGROUND 
The architectural team for the project, Barker Rinker Seacat (BRS), has worked with staff 
throughout the design process to identify the furniture pieces that will be needed throughout the 
new facility. With staff input, BRS developed specifications for each piece of furniture, indicating 
specific brands, finishes, upholstery patterns and quantities, and includes furniture for all areas of 
the building – offices, lobbies, activity rooms, outdoor patios, pool decks. Furniture pieces were 
selected based on durability, size, functionality and anticipated cost. 
 
A formal Request for Proposal (RFP) was issued on Feb. 25, 2021. The RFP was publically 
posted; in addition, it was provided directly to each of the vendors that supplied cost estimates, 
furniture samples, and other information that was utilized to select each piece of furniture. Two 
proposals were submitted on March 11, 2021. Of those two proposals, only one was determined 
to have provided a complete bid package.   
 
Working Spaces provided a proposal that included pricing for each of the selected pieces of 
furniture. A copy of the cost summary that includes a description of each piece of furniture, 
quantity and bid pricing is attached (Attachment 1). The submitted proposal was vetted by both 
the internal project team and the BRS design team to ensure that all specifications were met and 
that the pricing aligned with the previously identified furniture budget. The teams determined that 
Working Spaces is a qualified vendor and their proposal, as submitted, met all of the requirements 
of the RFP.  
 
The vast majority of furniture for the new facility is anticipated to be provided by Working Spaces, 
though some easily attainable, utilitarian items like folding chairs may be purchased individually 
if better pricing can be obtained.   
 
BUDGET/TIME IMPLICATIONS 
Funding in the amount of $350,000 is included in the NGCC Phase I project budget for Furniture, 
Fixtures & Equipment (FF&E) for the new Northglenn Recreation Center, Senior Center and 
Theatre. The proposal includes a cost of $324,831.47 for the specified items, excluding the sound 
control storage cabinets that were removed from the initial proposed scope. A contingency of 
$25,168.53 will allow for minor modifications that may occur as the furniture order is finalized. 
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Once an order has been placed, it is anticipated that it will take approximately three months for 
Working Spaces to receive the furniture, and approximately eight weeks to deliver, assemble and 
set up furniture throughout the new facility. This timeline allows for all FF&E to be in place prior 
to a planned opening of the facility this fall.  
 
STAFF RECOMMENDATION 
Attached to this memorandum is CR-49, a resolution that, if approved, would authorize the City 
Manager to issue a purchase order to Working Spaces in the amount of $324,831.47 and also 
authorizes the City Manager to approve minor changes in the scope of services and execute 
relevant change orders, up to the approved expenditure limit of $350,000. 
 
STAFF REFERENCE 
If Council members have any questions, please contact Amanda Peterson, Director of Parks, 
Recreation & Culture, at apeterson@northglenn.org or 303.450.8950. 
 
ATTACHMENT 

1. Cost summary 
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Summary

Total Cost (Initial Proposal)............................................................................................................................................................................................................................  $339,264.80
Sound Control Storage Cabinets Removed From Scope...............................................................................................................................................................................  $14,433.33
Final Total ..........................................................................................................................................................................................................................................................  $324,831.47
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SPONSORED BY: MAYOR LEIGHTY 
 
COUNCILMAN'S RESOLUTION     RESOLUTION NO. 
 
 
No.                CR-49                         

Series of 2021      Series of 2021 
 
A RESOLUTION AUTHORIZING THE CITY MANAGER TO ISSUE A PURCHASE ORDER 
TO WORKING SPACES IN AN AMOUNT NOT TO EXCEED $324,831.47 FOR THE 
PURCHASE OF FURNITURE, FIXTURES, AND EQUIPMENT FOR THE NORTHGLENN 
CIVIC CENTER PHASE 1 IMPLEMENTATION PROJECT AND AUTHORIZING 
CONTINGENCY IN THE AMOUNT OF $25,168.53 
 
 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF NORTHGLENN, 
COLORADO, THAT: 
 

Section 1. The City Manager is hereby authorized to issue a Purchase Order to 
Working Spaces in an amount not to exceed $324,831.47 with a contingency of $25,168.53 for the 
purchase of furniture, fixtures, and equipment (FFE) for the Northglenn Civic Center Phase 1 
Recreation Center, Senior Center, and Theatre facility. 
 

DATED at Northglenn, Colorado, this ____ day of _______________________, 2021. 
 
 

 
      
MEREDITH LEIGHTY 
Mayor 

 
 
ATTEST: 
 
 
      
JOHANNA SMALL, CMC  
City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
      
COREY Y. HOFFMANN 
City Attorney 
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