
POLICE MEMORANDUM 
21-2023 

 
 
DATE: Dec. 4, 2023 

 

TO: Honorable Mayor Meredith Leighty and City Council Members 
 

THROUGH: Heather Geyer, City Manager 
 

FROM: James S. May Jr., Chief of Police 
Randall L. Darlin, Deputy Chief of Police 
  

SUBJECT: CR-159 – 2024 Police Department Records Terminal Guard IGA 
 
 

PURPOSE 
To consider CR-159, a resolution approving an Intergovernmental Agreement (IGA) between the 
City and the Adams County Sheriff’s Office (ACSO) to provide administrative services to Police 
Records between 10 p.m. and 6 a.m. daily in 2024. 

 
BACKGROUND 
The City contracts with the ACSO to provide administrative services from 10 p.m. to 6 a.m., which 
includes monitoring the Colorado Crime Information Center (CCIC)/National Crime Information 
Center (NCIC) terminal. The 2024 IGA with ACSO continues that arrangement.  
 
CCIC is a computerized information system for State criminal justice agencies. The mission is to 
provide and maintain accurate and timely documented criminal justice information to prevent 
crime and protect life and property. NCIC is an electronic clearinghouse of crime data that can 
be tapped into by virtually every criminal justice agency nationwide. The Northglenn Police 
Department (NPD) must cover the CCIC/NCIC terminal and respond to a ‘request of a wanted 
article or person’ within 10 minutes for officer safety purposes. Failure to do so can result in non-
compliance of the City’s terminal with the Colorado Bureau of Investigation. This IGA fulfills 
statutory requirements to monitor the records terminal. 
 
ACSO performed 4,810 activities for Northglenn from April 2022 to March 2023. That is 33% of 
all activities ACSO handled for other agencies during that period.  
 
BUDGET/TIME IMPLICATIONS 
The cost to continue the administrative services with the ACSO for 2024 is $58,312.68, an 
increase of $5,301.15 from 2023. These funds are included in the 2024 budget.  

 
STAFF RECOMMENDATION 
Staff recommends approval of CR-159. 

 
STAFF REFERENCE 
If Council Members have any questions, please contact James S. May, Jr., Chief of Police, at 
jmay@northglenn.org or 303.450.8967. 

 
ATTACHMENT 

1. 2024 Records Terminal Coverage Letter 
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Below is the estimate for 2024 based on the current usage and projected costs for the Records Terminal 
Coverage IGA: 

April 2022 - March 2023 Brighton PD  Northglenn 
PD 

 Commerce City 
PD 

Impounded Entries 36 109 556 
Private Tow/Repo Entries 467 955 482 
Recovered Steals 89 192 325 
Stolen Entries 51 63 157 
Warrant Activities 296 631 680 
Missing Persons/Runaway Entries 32 52 79 
Misc. CBI Activities 329 470 548 
Officer Assist (brief note below) 23 32 57 
ATL/BOLO/Crime & Misc. CBI Msgs 2105 2306 3238 
Total 3428 4810 6122 
Percent of Total (24%) (33%) (43%) 

FY2023 Cost/Agency 
Northglenn (33%) $58,312.68 
Commerce City (43%) $75,983.19 
Brighton (24%) $42,409.22 

$176,705.10 

For the 12 months between April 2022 and March 2023, the Adams County Sheriff's Office Records 
section performed 4,810 activities for Northglenn PD.  This total represents 33% of the Adams County 
Sheriff's Office's activities for other agencies in the same period.  The total cost for Adams County to 
provide these services in 2022 was $160,641.00, which was not increased in 2023.  In the calendar year 
2023, Northglenn PD paid 33% of the total costs.  The total cost for Adams County to provide these 
services in 2024 will be $176,705.10.  Based on the above usage statistics, the cost to Northglenn PD for 
record terminal coverage in 2024 will be $58,312.68. 

ATTACHMENT 1

CR-159 - Page 2 of 7



SPONSORED BY: MAYOR LEIGHTY 
 
COUNCIL MEMBER'S RESOLUTION    RESOLUTION NO. 
 
 
No.     CR-159                     

Series of 2023      Series of 2023 
 
A RESOLUTION APPROVING AN INTERGOVERNMENTAL AGREEMENT BETWEEN 
THE ADAMS COUNTY SHERIFF’S OFFICE AND THE CITY OF NORTHGLENN FOR THE 
PROVISION OF LAW ENFORCEMENT AND ADMINISTRATIVE PERSONNEL 
 

WHEREAS, the Northglenn Police Department has requested administrative services be 
provided by the Adams County Sheriff’s Office;  

 
WHEREAS, Adams County employs a number of personnel who are qualified and able to 

assist the City of Northglenn with the performance of administrative services; and  
 
 WHEREAS, the Parties wish to enter into an agreement for law enforcement related 
administrative records support.  
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
NORTHGLENN, COLORADO, THAT: 
 

Section 1. The Intergovernmental Agreement between the Adams County Sheriff’s 
Office and the City of Northglenn, attached hereto, for the provision of law enforcement and 
administrative personnel is hereby approved and the Mayor is authorized to execute same on behalf 
of the City. 
 

 DATED at Northglenn, Colorado, this ____ day of _______________________, 2023. 
 
 

 
      
MEREDITH LEIGHTY 
Mayor 

ATTEST: 
 
 
      
JOHANNA SMALL, CMC 
City Clerk 
 
APPROVED AS TO FORM: 
 
 
      
HILARY M. GRAHAM 
Acting City Attorney 
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