
DATE: 

TO: 

FROM: 

SUBJECT: 

June 22, 2015 

Parks, Recreation & Cultural Services 

MEMORANDUM #14-2015 

Honorable Mayor Joyce Downing and City Council Members 

John Pick, City Managed QfY1 Amanda Peterson, Direci:'?r of Parks, Recreation and Cultural Services _/U 
CR-85 -Adams County Open Space Grant Agreement - Partners with Parks 
Enhancements 

RECOMMENDATION 

Staff recommends approval of the attached resolution and grant agreement, accepting funds in the amount of 
$4,275 from Adams County Open Space for Partners with Parks Enhancements. These funds were awarded 
through a competitive grant process. 

BACKGROUND 

A grant application was submitted to the Adams County Open Space Advisory Board for consideration 
during the spring 2015 grant cycle, in the amount of $4,275 for the purpose of enhancing our volunteer 
program. Funds will be utilized to enhance our appreciation efforts, provide education opportunities to our 
volunteers, and ensure that volunteers have the supplies to complete the tasks at hand. One of the first 
additions will be the inclusion of an outreach program from "Nature's Educators" at this year's volunteer 
appreciation dinner. Funds must be spent within two years. 

TIME/BUDGET IMPLICATIONS 

The Adams County grant agreement must be signed and submitted to within 45 days of receipt, or prior to 
June 25, 2015. 

STAFF REFERENCE 

If any Council Members are in need of additional information, please contact Amanda Peterson, Director of 
Parks, Recreation, & Cultural Services at apeterson@northglenn.org, or (303) 450-8950. 



Adams County 
Hereby Awards 

The City of Northglenn 
$4,275 

From the Open Space Sales Tax Fund 
For the Partners with Parks Enhancements Project 

Awarded this 12th day of May, 2015 

Of all the paths you· take in life, 
make sure a few of them are dirt. 
--john Muir Charles "Chaz" Tedesco, Chairman 



May 12, 2015 

Amanda Peterson 
11701 Community Center Drive 
Northglenn, CO 80233 

_ii_ 
ADAMS COUNTY 

Re: Grant Award for the Partners with Parks Enhancements project 

Dear Amanda: 

Parks & Open Space Department 

Adams County Regional Park 

9755 Henderson Road 
Brighton, CO 80601 
PHONE 303.637.8000 

FAX 303.637.8015 
www.adcogov.org 

This letter is to inform you that the grant application you submitted on February 2, 2015 for the Partners 
with Parks Enhancements project has been approved for funding by the Board of County Commissioners. 
The grant award for this project is equal to 27 .8% of the total project funding, up to $4,275.00. 

Two full Grant Agreements are enclosed. Please read this Agreement carefully as it sets forth the binding 
conditions of this award between Adams County and the City of Northglenn. 

The Agreements must be signed by an authorized official as designated by your agency. Please return 

both of the original signed copies of the Agreement with all exhibits to the Adams County Open Space 
office located at 9755 Henderson Road, Brighton, CO 80601. The signed Agreements must be returned to 
our office no later than June 25, 2015, which is 45 days from the date of award. 

Once your signed agreements are received, they will be finalized by the Board of County Commissioners 
and a fully executed agreement will be returned to your agency. 

For additional information about this process, please contact me at 303-637-8072 or email 
rpetersen@adcogov.org. 

Sincerely, 

Rfte� 
Open Space Grant Coordinator 

Enclosure 

cc: File 

BOARD OF COUNTY COMMISSIONERS 

Eva J. Henry 
DISTRICT 1 

Charles "Chaz" Tedesco 
DISTRICT 2 

Erik Hansen 
DISTRICT 3 

Steve O'Dorisio 
DISTRICT 4 

Jan Pawlowski 
DISTRICT 5 



 
SPONSORED BY: MAYOR DOWNING 
 
COUNCILMAN'S RESOLUTION 
 
 
No.     CR-85   
      Series of 2015 
 

RESOLUTION NO. 
 
 

      
Series of 2015 
 

A RESOLUTION ACCEPTING AN ADAMS COUNTY OPEN SPACE GRANT AND 
APPROVING THE GRANT AGREEMENT BETWEEN THE CITY OF NORTHGLENN AND 
THE ADAMS COUNTY BOARD OF COUNTY COMMISSIONERS 
 
 WHEREAS, the City of Northglenn has submitted an application to Adams County to use 
Adams County Open Space Sales Tax funding for the Partners with Parks Enhancements Project for 
the purpose of enhancing volunteer appreciation and education, and enhancing flowerbed planting 
projects; and  
 
 WHEREAS, the Adams County Board of County Commissioners has approved a grant 
application and has prepared an Adams County Open Space Grant Agreement, which provides 
$4,275 for the Partners with Parks Enhancements Project. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
NORTHGLENN, COLORADO, THAT: 
 

Section 1. The Adams County Open Space Grant in the amount of $4,275.00 is hereby 
accepted and the Adams County Open Space Grant Agreement, attached hereto as Exhibit 1, 
between the City of Northglenn and the Adams County Board of County Commissioners for the 
Partners with Parks Enhancements Project is hereby approved and the Mayor is authorized to execute 
same on behalf of the City. 
 

DATED, at Northglenn, Colorado, this _______day of _______________________, 2015. 
 

 
 

      
JOYCE DOWNING 
Mayor 

 
 
ATTEST:      APPROVED AS TO FORM: 
 
 
             
JOHANNA SMALL, CMC    COREY Y. HOFFMANN 
City Clerk       City Attorney 
 



ADAMS COUNTY OPEN SPACE GRANT AGREEMENT #OSG2015-00002 

The Grant Agreement ("Agreement") is made and entered into this __ day of 201_, 

between the City of Northglenn ("Applicant") and the County of Adams, acting through the Board of 

County Commissioners ("Adams County''). 

RECITALS 

WHEREAS, in November 1999, the citizens of Adams County passed a county-wide one-fifth of one 

percent Open Space Sales Tax (the "Tax"); and 

WHEREAS, in November 2004, the citizens of Adams County reauthorized the Tax and increased it to 

one-fourth of one percent; and 

WHEREAS, the majority of the revenues collected are distributed to qualifying jurisdictions through a 

competitive grant process; and 

WHEREAS, on February 2, 2015, Applicant applied for an Adams County Open Space Grant to complete 

the Partners with Parks Enhancements project (the "Project"); and 

WHEREAS, on May 12, 2015, Adams County awarded Applicant an Adams County Open Space Grant to 

complete the Project; and 

WHEREAS, Adams County awarded the Project 27 .8% of the total Project costs, not to exceed $4,275.00. 

AGREEMENT 

NOW, THEREFORE, the Parties hereto agree as follows: 

1. Grant Award. Adams County hereby awards to Applicant a grant in the amount of 27 .8% of the 

total Project costs, not to exceed $4,275.00 (the "Grant"), subject to terms and conditions set 

forth in this Agreement. 

2. Project Scope. Applicant shall complete the Project as described in the grant application, 

attached as Exhibit A ("Project Scope") and incorporated herein by this reference. Exhibit A 

attachments include the grant application and all application attachments. Applicant shall not 

materially modify the Project Scope without the approval of Adams County. Applicant may 

request a modification to the Project Scope in compliance with the Modification Policy stated on 

page 13 of the Open Space Policies and Procedures, attached as Exhibit B and incorporated 

herein by this reference, as may be amended from time to time by Adams County in its sole 

discretion. Adams County may elect to terminate this Agreement and deauthorize its funding 

for the Project in the event it determines that the Project Scope has been materially modified 

without its approval and/or if Applicant fails to comply with the Modification Policy. 
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3. Completion Date. Applicant shall complete the Project no later than May 12, 2017, which is two 

years after the date of Adams County's approval of the Project ("Completion Date"). Project 

completion requires all necessary documentation be submitted to Open Space staff on or before 

the Completion Date. Applicant may request an extension of the Completion Date in 

compliance with the Extension Policy stated on page 12 of the Open Space Policies and 

Procedures, Exhibit B, as may be amended from time to time by the Board of County 

Commissioners in its sole discretion. Adams County may elect to terminate this Agreement and 

deauthorize its funding for the Project in the event that this Completion Date is not met and/or 

if Applicant fails to comply with the Extension Policy. 

4. Open Space Sales Tax. Applicant shall use the Grant in accordance with Resolution 99-1, 

attached hereto on page 22 of the Open Space Policies and Procedures, Exhibit B. 

5. Policies and Procedures. Applicant shall comply with the Open Space Policies and Procedures, 

attached hereto as Exhibit B and incorporated herein by this reference. 

6. Audits and Accounting Records. Applicant shall maintain standard financial accounts, 

documents, and records relating to the completion of the Project. The accounts, documents and 

records related to the completion of this Project shall be subject to examination and audit by 

Adams County staff (the "Staff'') prior to receiving the Grant. All such accounts, documents, and 

records shall be kept in accordance with generally accepted accounting principles, and be 

subject to an annual independent audit as set forth in Resolution 99-1 on page 22 of the Open 

Space Policies and Procedures, Exhibit B. 

7. Payment of Grant. Adams County will pay the Grant to Applicant upon successful completion of 

the Project. Prior to the payment of the Grant, Staff shall conduct a due diligence review of the 

Project, the results of which must be satisfactory to Adams County in its sole discretion. 

Applicant shall assist and cooperate with the Staff in conducting such due diligence review, and 

in connection therewith shall provide the Staff with all invoices, cancelled checks, and land 

documents, as well as other documentation and information reasonably requested by the Staff. 

8. Signage. Applicant shall erect and maintain an Adams County Open Space Sign, which shall be 

provided by Adams County, in a prominent place on the Project site, unless the Project will not 

be open to the public. 

9. Publicity. In all press releases regarding this Project, Applicant shall include the following 

statement: "This Project was funded in part with proceeds from the Adams County Open Space 

Sales Tax. The Adams County Open Space Sales Tax was passed by the Adams County voters in 

1999, and reauthorized in November 2004, to be extended until December 31, 2026." 
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10. Miscellaneous Provisions. 

G. Good Faith. Both Parties have an obligation to act in good faith, including the obligation to 

make timely communication of information that may reasonably be believed to be of 

interest to the other party. 

H. Applicable Law. Colorado law applies to the interpretation and enforcement of this 

Agreement. 

I. Time is of the essence. Time is of the essence in this Agreement. 

J. Authority. The undersigned represents and warrants that he or she is duly authorized and 

has legal capacity to execute this agreement on behalf of the Applicant, that the Applicant's 

obligations in this Grant Agreement have been authorized, and that the Grant Agreement is 

a valid and legal agreement binding on the Applicant in accordance with its terms. 

K. Survival. The terms and provisions of this Agreement and Applicant's obligations hereunder 

shall survive the funding of the Grant. 

L. Entire Agreement. Except as expressly provided herein, this Agreement constitutes the 

entire agreement of the parties. No changes to this Agreement shall be valid unless made in 

writing and signed by the parties to this Agreement. 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date set forth above. 

ATTEST: 
STAN MARTIN, CLERK 

Deputy Clerk 

APPROVED AS TO FORM: 

County Attorney's Office 

BOARD OF COUNTY COMMISSIONERS 
COUNTY OF ADAMS, STATE OF COLORADO 

Chair 

CITY OF NORTHGLENN, APPLICANT 

By (signature) 

Printed name 
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Adams County Open Space Grant Application 
Mini Grant 
Due Date: February 2, 2015 

Case No. 

The Mini Grant Application should be used for projects requesting $5,000 or less. 

Project Information 

Exhibit A 

ApplicantO�an�ationName: �k_ify�of_N_ o_n_h_ g_�_n _n���� ��� ���� ������������ �' 
Sponsoring Jurisdiction: I 
Name of Project: !Partners with Parks Enhancements 

Contact Information 

Primary Contact Name:IAmanda J. Peterson I Title: jrnrector of Parks, Recreation & Cultural Servicesj 

Phone: 1(303) 450-8950 I Email: lapeterson@northglenn.org I 
Address: 111701 Communify Center Drive I 
City: !N orthglenn I State: EJ Zip: lso233 I 

ne contact name provided above will be used for all official correspondence. In the event that the primary contact 
is not available, please list any additional contacts for this project. 
Name: Title: Phone: Email: 
Jenni Murphy Community Outreach Coordinator (303) 450-8904 jmurphy@northglenn.org 

Budget Summary 

Grant Request: 

Matching Funds 
(cash+ in-kind): 

Total Project Costs: 

I s4,21s.oo 

I $11. 130.00 

I s1s,4os.oo 

Grant Request: j21.e j % of Total Project Costs 

Complete the Project Budget labeled Attachment A at the end of this application. 

Property Location Information 

Project Site Address: 1E.B. Rains Jr. Memorial Park 

t\learest cross streets: j 120th Avenue and Communify Center Drive 
.. 1clude a Location Map and label as Attachment F. Location Map should clearly identify the location of the project 
(including the nearest cross streets) and should provide directions to the project site. 
Is this project located within Adams County? r. Yes (No 

I 
I 

1 

Sbaca
Typewritten Text



"'*"'....,...,,......._.""° 
APAMN Cnu!fn Oru &rMT. .... _ ...... 

Adams County Open Space Grant Application 

Mini Grant 

Due Date: February 2, 2015 

Scope of Project 

Case No. 

1. Briefly describe this project (include explanation of purpose, need, and project components. 
The City's Partners with Parks program, which includes Trail Partners, Flowerbed Partners and Trail Partners, was organized 
over twenty years ago. This program provides a significant portion of the labor necessary to plant and maintain over 35 
flowerbeds and clear litter from miles of trail. 

Each year, the City hosts a volunteer recognition event for these volunteers. Over 600 volunteers in the city provide over 
6, 100 hours of park, trail, flowerbed and recreation support annually. 

This Partners with Parks Enhancement project is focused on enhancing the annual appreciation event and providing an 

education component to that event to expand the skill set of our volunteers, as well as providing additional planting 
materials for new planting beds. 

2. Describe the goals and objectives of this project. 
The goals of the Partners with Parks program include: 

1. Increased knowledge of gardening and local wildlife by volunteers 
2. Creation of an appreciation for the outdoors, especially in our youngest volunteers 
3. Increased volunteerism 
4. Building connections between individuals and the community in which they live, work and play 
5. Creating stronger relationships between the city and volunteers 
6. Provide volunteers with our sincere appreciation, as well as the physical tools, emotional support and knowledge/skills to 

maintain parks and open space 

3. Briefly describe the role and contribution of each partner that is providing cash or in-kind contributions for this 
project. 

Volunteer hours are invaluable. The number of volunteer hours that are put in each year equate to nearly 3 full time 
employees. The value of a volunteer hour is estimated at $22.55 for 2014 - this would equate to a cost of $137,555 if we were 
counting on paid employees to complete this work. There are not the resources to hire staff that would replace these efforts 
(nor is there a desire - volunteer opportunities create a connection to community that cannot be duplicated). Without the 
volunteers, many parks and open space projects just wouldn't be accomplished. 

4. Project Budget. Please complete Attachment A - Project Budget. 

5. Project Timeline. Please complete Attachment B - Estimated Project Timeline. 

6. Qualified Jurisdiction Sponsorship. If applying as an organization other than a qualified jurisdiction, please attach 
a letter of sponsorship from a qualified jurisdiction and label as Attachment C. 

7. Letters of Support. Please attach at least three (3) letters demonstrating support from the community and label 
as Attachment D. 

8. Letters of Commitment. All organizations or individuals providing in-kind contributions are required to provide a 
letter of commitment outlining their contribution(s) as stated in the Project Budget. Label Letters of Commitment 
as Attachment E. 

0 

) 

Please mail 12 sets of the application and one electronic version (either through email to rpetersen@adcogov.org or 
on a CD) to the Adams County Open Space Staff no later than 4:30 P.M. on February 2, 2015. Please bind all 12 Q copies with either binder clips or rubber bands (no staples please). Applicants are strongly encouraged to use both 

sides of the paper when printing completed applications. 
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Adams County Open Space Grant Application 

Mini Grant 
Due Date: February 2, 2015 

Case No. 

Please include the following attachments at the end of the application - not to exceed 11" x 17": 

Attachment A - Project Budget 

Attachment B - Project Timeline 
Attachment C - Letter of Sponsorship from Qualified Jurisdiction (If applicable) 

Attachment 0 - Letters of Support 

Attachment E - Letters of Commitment 
Attachment F - Location Map 

I, the undersigned, having the authority to act on behalf of, acknowledge the receipt of the Adams County Open 
Space Policies and Proc es and agree to abide by the same. 

Applicant's Signatu Date: Feb 1, 2015 

Print Name: 

Print Title: Director of Parks, Recreation & Cultural SErvices 
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Attachment A - Project Budget 

Date : 

Project Name: 

jF;bruary
u
1� l015 J 

jP-;tners-� ParksWanceme-;tls ] 
Amount Requested: [$4�275.00 =1 
% Total Project Costs: 127.8 I 
All organizations or individuals providing in-kind contributions are required to provide a letter of commitment outlining their contribution(s) as stated in the 

Project Budget. 

In-Kind 

Previous ADCO 
(funds/services 

Total Project 
Description of Item/Expense Grant Request 

Award 
Applicant Match Partner Match to be provided by 

Costs 
applicant or 

partner) 

Volunteer Appreciation Event-Dinner (150 
people) $800.00 $800.00 $1,600.00 

Volunteer Appreciation Event -
$500.00 $500.00 

"Edutainment" (150 people) 

Volunteer Appreciation Event-Volunteer 
Incentives (150 people) $2,475.00 $950.00 $3,425.00 

Seeds, Plants, Soil, Greenhouse Fees $6,200.00 $6,200.00 

Gloves/Safety Equipment/Trash Bags $780.00 $780.00 

Tools & Supplies (Trowels, stones for raised beds, 
$1,600.00 $1,600.00 

flower pots, etc.) 

Farmers Highline Canal Cleanup Lunch & 
$500.00 $800.00 $1,300.00 

Refreshments (300 people) 

Budget Total $4,275.00 $11,130.00 $15,405.00 

0 0 0 4 



Attachment B - Estimated Project Timeline 

(
Project Name: 

.... ate: 

!Partners with Parks Enhancements 

!February l, 2015 I 
Timeline should reflect scheduling for each task of your project over the next 24 months. 

project and put an X in the column to the right for the month that task will occur. 

LI\ 
LI\ ..... 

LI\ LI\ ..... 0 
LI\ LI\ N ..... ..... .-

5 
0 .... 0 0 0 N 

Description of Task N N QJ N N ..... ..0 
QJ VI 

·;:::: >- c: >- ::::J E 
a. fO :5 01 

� ::::J QJ 
<C -. -. ::::J ..... 

< a. 
QJ 

Vl 

Partners with Parks - Flowerbed Partners Kick Off x Meeting 

Partners with Parks- Flowerbed Partners Assignments x x x 

Partners with Parks - Flowerbed Partners At Work x x x x x 

P:irtners with Parks Volunteer Appreciation x 

i--artners with Parks - Flowerbed Partners Season Wrap 
Up Meeting 

Partners with Parks - Trail Partners/Park Partners 
Assignments 

Partners with Parks - Trail Partners/Park Partners At 
x x x x x x Work 

Partners with Parks - Farmers Highline Canal Cleanup 

Description of Task 

'r 

'--

Describe each task of your 

LI\ LI\ 
LI\ ..... 

5 
'° '° ..... 0 ..... 5 \0 

0 N N 0 .-
N .... N N 0 .... .... QJ QJ 

� � N 
QJ ..0 ..0 fO .c ..0 E E fO ::::J u 
0 ::::J .... ..... QJ QJ c 

.... fO 
u > u ..0 

� 0 0 QJ fO QJ 
z 0 

-. u... 

x 

x 

x x 

x x x x x x 

x 
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Location Map 
Attachment F 

Each green dot indicates a volunteer cared-for flowerbed throughout the city. 
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Jerry D. Gavette 
1928 E. 117th Court 
Northglenn, CO 80233-5906 

January 24, 2015 

Adams County Open Space Advisory Board, 

I am writing in support for the City of Northglenn's grant application for the City's 
Partners with Parks Program. This program has been in existence for many years and 
provides for flower beds and trails within the parks of Northglenn. It is an all-volunteer 
program that provides citizens participation in creating and maintaining flower beds and 
trails within the parks. 

I have personally participated in, and continue to do so, in construction of raised flower 
beds in several parks and other areas of the City. Also, I have participated in the 
revitalization of trail segments in areas of the parks. 

The City of Northglenn's Partners with Parks Program is a very valuable asset to the 
City and citizens of Northglenn and deserves to receive the requested grant to assist 
the program. 

Attachment D: Letters of Support 
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Jenni Murphy - RE: Letters of support for Partners with Parks 

From: Earl Ammerman <earlammerman@msn.com> 

To: Jenny Murphy <jmurphy@northglenn.org> 

Date: 1/22/2015 10:41 AM 

Subject: RE: Letters of support for Partners with Parks 

January 22, 2015 

Adams County Open Advisory Board 

My wife and I want to ask you to consider the Northglenn Partners with Parks 

Program for an Adams County Open Space Mini Grant. Their Flowerbed program 

would be one of the areas that the Grant would be utilized. We have volunteered 

to care for a flowerbed for over 15 years, planting, weeding and caring for the 

flowers. We take great pride an� pleasure in our assigned flower bed and we know 

Page 1 of2 

that other volunteers feel the same way about their flower beds. We always receive compliments 

from passers by who appreciate the beauty of the flowerbeds. The Northglenn Parks Program has 

provided flowerbeds, trails etc. that have greatly added to the beauty of the city. 

Funds from the Mini Grant would assist the city in providing additional parks, watering 

needs, equipment and personnel to improve our Parks Program. 

Sincerely, 

Joan and Earl Ammerman 

Attachment D: Letters of Support 
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Untitled 

To: Adams County Open Advisory Board 

As a long time resident and volunteer of the city of Northglenn, I am appealing to you for 

your generous assistance in the form of a grant for our city's parks, trails, and open 

spaces. The privilege of being engaged as a volunteer with parks and open spaces of our 

city means so very much to me . May I biefly explain? 

Often as I begin a task that normally takes a short time, it is extended beyond the planned 

period by being engaged by visitors in conversation. These visitors are not only people 

that I know but many are from communities beyond those of Northglenn. We have some 

very pleasant and interesting conversations always including expressions of genuine 

appreciation and pleasures of their visits to our parks and open spaces. 

One brief example is that of a bicyclist who stoped by to use a facility while I was engaged 

in painting a park sign. We soon began a conversation in which he was eager to relate 

to his childhood growing up in San Francisco. His father's lifetime occupation was that of 

painting the Golden Gate Bridge. It was a very dangerous job but one of great pride. 

He explained how the crew would begin at one end of the bridge and proceed to the other 

end. It would then be time to start over again from the starting point and repeat the task. 

It was obviously an enormous task, but as I reflect on the efforts of my fellow volunteers -

year after year, the wonderful city staff and personnel who are so dedicated - their 

kindness and respect of volunteers, my painting and other tasks become part of something 

much greater than a few hours. 

I hope you will visit our great parks and open spaces in the future. If you see me painting 

or engaged in some other task, stop by. We can chat for awhile. 

I sincerely appreciate your consideration of this request. We must preserve that which 

has been given us. 

Thank you so very much, 

Virgil Hall 

Pagel 

Attachment D: Letters of Support 



Steve Austin 
11125 Cherokee St 

Northglenn CO 80234-3923 

Adams County Open Space Advisory Board 
Adams County, CO 

Gentlemen: 

January 17, 2015 

I would like to attest to the significant value of Northglenn's Partners with Parks 
programs, not only for the residents of the city but for myself in particular 

Northglenn has a reputation for having some of the finest municipal parks in the 
county. Some are fully developed and landscaped but many have natural areas that 
have been left alone for a welcome contrast. The Northwest Open Space has an 
extensive wild land area alongside its developed ball fields. 

Each park has one or more flowerbeds that ensure splashes of color through the 
summer and fall. These flowerbeds are planted and cared for by Flowerbed Partner 
volunteers, such as myself, who provide the labor and time with materials provided by 
the city. Walls containing and defining flowerbeds have been constructed with volunteer 
help. Park Partner volunteers pick up loose trash and keep the parks clean. An annual 
Canal Cleanup utilizes a large number of volunteers working in crews on a Saturday 
each March to clean the accumulated trash from the bed and banks of the Farmers 
Highline Canal that runs through the city. 

The Greenway Trail system extends through all parts of Northglenn and connects 
with the neighboring trail systems in the county for comfortable biking and walking. Trail 
Partner volunteers pick up loose trash and keep the trail right of way clean. 

The Northglenn Parks Department serves the residents well and the residents 
appreciate it in their use of all of the facilities. 

Sincerely yours, 

if;;;,_ aw±: 

Attachment D: Letters of Support 
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Exhibit B 

Adams County Open Space Program 
Policies and Procedures 

Newly Revised and Adopted 
June 24, 2013 
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Introduction 

Adams County citizens passed an Open Space Tax on November 2, 1999, and reauthorized it on 
November 2, 2004, to be extended until December 31, 2026. The voter approved issue called for 68% of 
the proceeds from the tax to be distributed to eligible jurisdictions by a grant process. The Open Space 
''Tax Issue" also provides for 30% of the funds to be returned to the Cities and County based on a 
formula of where the tax is collected. Two percent may be used for administrative purposes. Adams 
County Open Space Sales Tax funds are subject to an annual independent audit. 

2% Administration 

68% Grant Fund 

This document is meant to provide a brief overview of each component of the Sales Tax program and 
provide specific guidance for use of 30% Shareback funds and the administration of the 68% Grant Fund. 

2% Administration Fund 

The 2% Administration Fund· is the first set of funds removed from the Sales Tax revenues. These 
monies are used annually to fund the salaries and benefits of Open Space staff who administer the 
program. In addition, these funds are used for the day-to-day administration of the entire Sales Tax 
revenue. Major costs from this fund include public relations costs (such as promotional materials, 
attending local community days, and participation in the annual Report to the Public), hosting an annual 
Open Space Forum, and all costs associated with coordinating two grant cycles per year. The budget for 
these funds is developed annually by Open Space staff and is approved by the Adams County Parks and 
Community Resources Director, the Adams County Finance Department staff, and ultimately the Adams 
County Board of County Commissioners as part of the overall County budget. 



Annual Report 

An annual report describing projects funded with the open space funds will be made available to the 
residents of Adams County annually. The County will compile information based upon reporting they 
receive from each jurisdiction describing how 30% Shareback funds were used. The County will also 
compile a list of projects funded in the past year, including a brief description of each project, a contact 
person for the project, and the amount of funding awarded. 

Annual Audits 

All expenditures of Open Space Sales Tax funds are subject to an annual audit. This includes projects 
awarded grant funds as well as funds disbursed from the 30% portion of the Sales Tax Fund. 

30°/o Shareback Program 

Purpose 

The Shareback Program distributes a portion of Open Space Sales Tax revenues directly back to the 
taxing jurisdiction for use on either passive or active projects. The shareback is distributed as described 
in Section 8, b (iii) of Resolution 99-1 (Appendix A): "After payment of the administrative fee, thirty 
percent (30%) of the remaining Open Space Sales Tax collected shall be automatically returned to the 
cities, towns and unincorporated area of Adams County in the same proportion as is the ratio of Open 
Space Sales Tax collected within the city, town or unincorporated area to the total County sales tax 
collections, as computed from information provided by the Colorado Department of Revenue. This 
money may be used by the jurisdiction for either active or passive uses but shall not be used to augment 
existing parks and open space budgets". 

Distributions of these funds are made twice yearly to all qualified jurisdictions, in March and September. 
Payments are distributed as checks to the qualified jurisdiction, or in the case of Adams County, as an 
internal transfer of funds. 

Eligible Expenses 

Shareback funds received by the qualified jurisdiction may be used for passive or active uses. However, 
there are some limitations to use of the shareback funds: 

• As stated in Resolution 99-1 (Appendix A), "no land or interests acquired with revenues of the 
Open Space Sales Tax may be sold, leased, traded, or otherwise conveyed, nor may an exclusive 
license or permit on such land or interests be given, without the approval of such action by the 
Board [of County Commissioners]". 

• Funds from the 30% distribution can be used to maintain active and passive projects previously 
funded through the Open Space Sales Tax, but may not otherwise augment existing budgets. 

The Board of County Commissioners (BoCC} will annually review and approve a resolution authorizing 
the Parks Director to approve agreements or arrangements for land purchased with Open Space Tax 



dollars that either maintain the property or have only a short-term or minimal impact on the property, 
including but not limited to agricultural and residential leases, water and sewer easements, surface use 
agreements, etc. All other sales, leases, transfers or conveyances that have a larger impact on the 
property or effectively transfer the property must be approved by the BoCC. 

Annual Reporting 

In approximately February of each year, Open Space staff will distribute an annual reporting form to 
qualified jurisdictions. The purpose of this form is to detail how each qualified jurisdiction allocated the 
previous year's 30% distribution. Forms from all qualified jurisdictions must be returned to Adams 
County Open Space staff prior to any spring distributions being processed. The information acquired 
through this process will be included in the annual report. 

68°/o Grant Fund 

Purpose 

The 68% Grant Fund is a competitive grant process where parks and open space projects compete for 
limited funds available though the Sales Tax program. Applications are reviewed by the Open Space 
Advisory Board (OSAB), comprised of 7 volunteer members appointed by the BoCC. The OSAB makes 
funding recommendations to the BoCC based on funds available and project merits. All final funding 
decisions are made by the BoCC. 

Available Funding 

The funding available in each grant cycle is comprised of the grant fund share of Open Space Sales Tax 
revenues for the last six months of the previous year (Spring grant cycle) or the first six months of the 
year (Fall grant cycle), all interest earnings on Open Space Sales Tax revenues, any unallocated monies 
remaining from previous revenues, and monies returned to the fund due to projects coming in under 
budget or projects that were unable to be completed. 

Funding is limited for each grant cycle. The OSAB can elect to recommend a project be funded in full, 
part, or may choose not to recommend funding for the project. The BoCC will review the 
recommendations of the OSAB and award in full, modify the amount, or deny grant funds to specific 
projects. 

Applicants for projects or phases of projects that were not awarded Open Space Sales Tax funds in the 
full amount requested in the initial grant proposal are encouraged to reapply for up to two additional 
grant cycles following the initial submittal, in the event the applicant deems the project worthwhile of 
additional funding. 

Grant Cycle Timeline 

Grant cycles occur twice each year in February and August. Grant applications are generally due on the 
First of February and August, unless those dates fall on a weekend in which case applications are due 



the following Monday. For a more detailed grant cycle schedule, visit www.adcogov.org/openspace or 
contact Open Space staff. 

Applicant Eligibility 

Applicants must not have any unresolved compliance issues. The applicant must be in compliance on 
projects previously funded with Adams County Open Space Sales Tax Funds, including funds received 
from the 30% Open Space Sales Tax distributions. Compliance includes but is not limited to completion 
of projects as funded and provision of information when requested or due. 

Qualified Jurisdictions 

The Qualified Jurisdictions are defined as the sales tax collecting entities in the County and currently 
include: City of Arvada, City of Aurora, Town of Bennett, City of Brighton, City of Commerce City, City of 
Federal Heights, City of Northglenn, City of Thornton, City of Westminster, and Adams County. Qualified 
jurisdictions must have an adopted Parks and/or Open Space Plan. 

Sponsored Organizations 

Any organization, including, but not limited to Parks and Recreation Districts, other governmental 
entities and non-profit organizations are eligible to apply, provided they are sponsored by a qualified 
jurisdiction. These organizations must receive sponsorship from one of the qualified jurisdictions, as 
evidenced by documentation from the sponsoring qualified jurisdiction indicating their sponsorship of 
and support for the project. These organizations should contact the most appropriate qualified 
jurisdiction well ahead of the grant application due date to allow for enough time to navigate that 
jurisdiction's process. If seeking sponsorship from Adams County, please contact Open Space staff at 
least 6 weeks ahead of the grant application due date for additional information. If a qualified 
jurisdiction agrees to sponsor an application, the sponsored application does not count against the 
qualified jurisdiction's allowed number of applications per grant cycle. 

The role of the sponsoring qualified jurisdiction is flexible, but at minimum consists of providing 
approval for the requesting organization to apply for the program. A more significant relationship 
between sponsoring qualified jurisdiction and sponsored organization is encouraged, especially for 
organizations new to the Open Space program, but is not required. Any additional contact between the 
sponsoring qualified jurisdiction and sponsored organization is optional at the will of either party. 

Eligible Projects 

Staff will review the application and project for conformance with the voter-approved "Tax" and the 
Open Space Policy and Procedures. 

Facilities, including but not limited to parks, sports fields, golf courses, and recreation centers, or land 
must be accessible to the public, inclusive of those with disabilities, except for land acquisitions and 
conservation easements for agricultural preservation and habitat preservation. 



Eligible Project Types 

The following is a list of eligible projects for the Adams County Open Space Sales Tax Grant Program. 
This list comes from Resolution 99-1 (Appendix A). If a prospective project is not directly related to one 
of these items, please contact Open Space staff for further discussion. Adams County Open Space Sales 
Tax funds in the grant program can be used for: 

• Purchase, construction, maintenance of: 
o Horse, bike, running trails 
o Natural areas with limited development for fishing, hiking, walking, or biking 
o Wildlife preserves 
o Lakes for fishing with accessible walks, docks, picnic areas, and restrooms 
o Conservation easements on agricultural land 
o Environmental education programs 
o Lands and waterways as community buffers 
o River and stream corridor land 
o Unimproved flood plains 
o Wetlands 
o Preservation of cemeteries 
o Picnic facilities 

• Acquisition of: 
o Fee title interest and less than fee title interest(s) in real property for open space, 

natural areas, wildlife habitat, agricultural and ranch lands, historical amenities, parks, 
and trails. Less than fee title interests include: easements (including conservation and 
agricultural), leases, options, future interests, covenants, development rights, 
subsurface rights and contractual rights, either on an exclusive or nonexclusive basis. 

o Water rights and water storage rights for use in connection with aforementioned 
purposes 

o Rights-of-way and easements for trails and access to public lands and to build and 
improve such trails and accessways 

• Joint projects between counties and municipalities, recreation districts, or other governmental 
entities in the County 

• To improve, protect, manage, patrol, and maintain: 
o Open space 
o Natural areas 
o Wildlife habitats 
o Agricultural and ranch lands 
o Historical amenities 
o Parks 
o Trails 

• To pay for related acquisition, construction, equipment, operation, and maintenance costs 
• To implement and effectuate the purposes of the Open Space Program 
• Acquisition and maintenance of: 

o Lands with significant natural resource, scenic, and wildlife habitat values 
o Lands that are buffers maintaining community identity 
o Lands that are to be used for trails and/or wildlife migration routes 



o Lands that will be preserved for agricultural or ranch purposes 
o Lands for outdoor recreation purposes limited to passive recreational use, including but 

not limited to hiking, hunting, fishing, photography, nature studies, and if specifically 
designated, bicycling or horseback riding 

o Lands with other important values such as scenic and historic sites that contribute to the 
County's and County municipalities' natural and cultural heritage 

• Purchase, construction, equipping, and maintenance of: 
o Sports fields 
o Golf courses 
o Recreation centers 
o Lands for park purposes 
o Park and recreational improvements and facilities 

In addition to eligible project types, the following list indicates eligible project expenses. This list is 
meant to clarify eligible expenses, but is not a comprehensive list of eligible expenses. Please contact 
Open Space staff regarding expenses not otherwise included on this list. These items can appear in the 
project budget and be reimbursed for as a part of the project. They can be grant request, 
applicant/partner match, or in-kind contribution or any combination thereof. The following items are 
eligible grant expenses: 

• Consultant costs for acquisition, planning, design, and/or construction of parks, trails, or open 
space (including natural areas, wildlife habitats, agricultural lands, ranch lands, and historical 
amenities) 

• General volunteer time or Board member time (see Salary below) 
• Organization fees including certification and accreditation fees (directly relating to project or 

program, or a requirement thereof) 
• Training tuition for programs/certifications directly related to the project 
• Staff time and expenses that are related to a specific project (see Salary below) 
• Costs that directly relate to the planning activities (inventories, design, GIS/mapping, printing, 

etc) 
• Existing operations and maintenance 
• Public input costs (meeting rooms, mailings or other advertising, facilitation, surveys and web

based outreach) 
• Acquisition of conservation easement or land for open space, park, or trail purposes: 

o Purchase price 
o Water rights 
o Mineral rights 
o Associated closing costs 
o Appraisal 
o Survey 
o Environmental assessment and cleanup 
o Baseline report 
o Mineral remoteness report, etc. 

• Conservation easement stewardship endowments for passive use land acquisitions (see 
Conservation easement stewardship endowment below) 

• Park amenities, including but not limited to: 



o Athletic fields/courts 
o Track and field facilities (including projects involving artificial turf) 
o Playgrounds 
o Swings 
o Climbing structures 
o Skateparks/rinks 
o Swimming pools (indoor or outdoor) 
o Splashpads 
o Water slides 

• Trails, including: 
o Bridges 
o Underpasses 
o Overpasses 

• Construction and/or redevelopment of golf courses 
• Development and/or redevelopment of environmental education facilities, outdoor classrooms, 

and natural areas intended for environmental education purposes 
• Programmatic funding for environmental education 
• Disc golf courses 
• Whitewater parks 
• Fishing piers and boat docks 
• Sculptures and artwork in a park or open space, including memorials 
• Outdoor amenities located at fairgrounds 
• Concession stands and storage buildings located in a park or open space and used in association 

with activities conducted at the park or open space 
• Indoor facilities, including: 

o Recreation centers 
o Buildings at fairgrounds 
o Nature Centers 

• Infrastructure, including: 
o Irrigation 
o Drainage 
o Parking lot 
o Lighting 
o Utilities, etc. 

• Amenities, including: 
o Restrooms 
0 Drinking fountains 
0 Benches 
0 Landscaping 
0 Picnic tables 
0 Grills 
o Pavilions 
o Amphitheaters or outdoor performing arts centers when located in a park or open space 
o Signage 
o Fencing 
o Lighting 



o Historical facilities when located in a park or open space, etc. 
• Eligible work completed within one year prior to application 
• Expenses associated with on-the-ground project management 
• Printing and development of parks, trails and open space related publications 
• Promotional items (all to include Open Space logo, see Open Space Signage and Logo Use policy) 
• Indirect costs (see Indirect Costs below) 
• Non-fixed assets, including: 

o Lawnmowers 
o Snow blowers 
o Gloves 
o Shovels 
o Rakes 
o Weed eaters 
o Staff uniforms 
o Wildlife cameras, etc. 

• Costs associated with volunteer programs, including: 
o Food and drink 
o Training 
o Clothing 
o Appreciation items 

• Donations of the items above can be counted as in-kind match 

The following are ineligible project expenses and may not appear in any form on the project budget: 

• Fundraising costs 
• Any meeting costs not associated with the project 
• Grant writing 
• Events, publications, advertising, and/or similar event items for fund raising 
• Amusement parks 
• Recreational program costs, including: 

o Staffing 
o T-shirts or uniforms 
o Trophies 
o Medals, etc. 

Salary 

Salary is an eligible project expense if it is project and/or program specific. The salary being funded 
must be time-limited and for specific project-related job duties, not general job duties of the position. 
At the time of project completion, documentation of hours spent working on the project must be 
provided either through timesheets or other tracking mechanism. Please speak with Open Space staff 
for specific questions related to salary and the documentation required. 



Conservation easement stewardship endowment 

A conservation easement stewardship endowment is meant to be the principle investment into a 
dedicated fund for use by the easement Grantee for annual stewardship and monitoring costs. The 
amount of the endowment allowance is determined by multiple factors that have been agreed upon by 
the qualifying jurisdictions. To reflect the perpetual nature of these obligations, the amount allowed as 
part of a grant request may fluctuate over time to reflect current costs in staffing, etc. and current 
interest rates. Please contact Open Space staff regarding current conservation easement stewardship 
endowment practices and allowance. 

Indirect Costs 

Up to 10% of a project's direct costs may be requested as part of the grant request. Additional indirect 
costs can be included as part of the applicant match. The Open Space program strongly encourages 
applicants to request reasonable amounts of funding for indirect costs to ensure that the application is 
competitive. 

Indirect costs include costs which are frequently referred to as overhead expenses (e.g., rent and 
utilities) and general and administrative expenses (e.g., officers' salaries, accounting department costs 
and personnel department costs). 

Specific Requirements of Land Acquisitions 

To meet the intent of Resolution 99-1 (Appendix A), land purchased with Open Space sales tax dollars 
with passive funds will be encumbered to perpetually protect the passive uses of the property. 
Primarily, this encumbrance will take the form of a conservation easement. In some instances, a 
conservation easement may not be the best tool for land preservation and a declaration of covenants, 
conditions and restrictions may be placed on the land in lieu of the conservation easement. These 
situations may include, but are not limited to: property where there is less than five acres of habitat or 
preservable land, sites where there are no easily identified conservation values, a redevelopment site or 
site where significant changes to the property are anticipated, or land purchased solely for use as a trail 
corridor. In all situations, it is at Open Space staff's sole discretion whether a conservation easement or 
declaration of covenants, conditions and restrictions will be used to protect the land's passive uses. 

The negotiation, approval, and full execution of a conservation easement or a declaration of covenants, 
conditions and restrictions are required before such a project will be closed out. Additional information 
on project closeout can be found in subsequent sections. Land purchased using active funds will not be 
required to have an encumbrance on the property. If the acquiring organization desires to place a 
conservation easement on a portion of a property purchased with active funds, please contact Open 
Space staff for additional information. 

Applying to the Program 

Application Types 

• Passive Project applications are for uses defined in Resolution 99-1, Section C, (ii), see Glossary 
of Terms, page 21. 



• Active Project applications are for uses defined in Resolution 99-1, Section C, (iii), see Glossary of 
Terms, page 21. 

• Mini Grant applications are for uses defined in either of the above sections but are geared 
towards smaller scale projects. A project is determined to be a Mini-Grant if the total amount 
of the grant request does not exceed $5,000. Funding for mini-grants is limited to $50,000 per 
year. The Mini Grant is also limited to one application per applicant, per grant cycle. Mini 
Grants are subject to the same requirements as both the Active and Passive Grants. 

Submission Requirements 

Each qualified jurisdiction or sponsored organization applying to the Open Space Program may only 
submit up to three (3) grants per grant cycle, up to two (2) of which may be full project applications (i.e., 
not mini-grants). For sponsored organizations, each project in a single grant cycle must be sponsored by 
a different qualified jurisdiction. Each qualified jurisdiction may only sponsor one project per grant cycle 
from any given sponsored organization, but there is no limit on the total number of applications a 
qualified jurisdiction may sponsor in any grant cycle. Sponsored applications do not count against a 
qualified jurisdiction's allowed number of applications per grant cycle. Qualified jurisdictions and 
sponsored organizations must prioritize the projects they submit. For qualified jurisdictions sponsoring 
other organizations, those projects are not included in their own project prioritization. 

Applications must be made on the pertinent Application Form. Twelve (12) unbound copies and one (1) 
electronic copy in pdf form of the completed application and all attachments are required at the time of 
submittal. Mail application to: Adams County Open Space, 9755 Henderson Road, Brighton, Colorado 
80601. Applications must arrive no later than 4:30 p.m. of the specified grant application deadline date. 
No material will be accepted after the deadline date with the exception of additional materials or 
documentation requested by the Open Space staff, the OSAB or the BoCC. 

The primary contact person(s) identified in the Open Space Application will be used for all official 
correspondence for each submitted project, including all correspondence regarding project status 
reports and closeout information. Please contact Open Space staff as soon as it becomes necessary to 
change the primary contact person. 

Matching Funds 

All projects must leverage the funds being requested of the Open Space Grant Program. For passive 
applications, applicants must provide a minimum of 30% of the total project costs toward the project. 
For active applications, a minimum of 40% must be provided. Any additional funds brought toward the 
project will be considered favorably by the OSAB during their evaluation. 

In-kind sources of funds, such as donations of goods or services or volunteer hours are acceptable forms 
of match. All donations of goods or services must be documented in the application with a letter from 
the donor describing the donation and its estimated value. The use of volunteer hours is acceptable. 
Applicants must estimate the number of volunteer hours anticipated for completion of the project and 
include in the project narrative a description of the work to be completed by those volunteers. 
Volunteer time should be valued at the standard rate for the state of Colorado as found at 
http://www.independentsector.org/volunteer time. Please see the Glossary of Terms for additional 
information about what constitutes in-kind contributions. 



Application Components Specific to Real Estate Transactions 

For real estate transactions, applicants should obtain a qualified buyer's appraisal, see Glossary of 
Terms, page 21. When a qualified appraisal is not available at the time of application, applicants should 
provide additional information with their application verifying the purchase price they are estimating. 
Additional information can include, but is not limited to, recent purchases by the organization of similar 
land, comparable listings or sales in the area, and other information used by the applicant to determine 
the cost included in the application. A qualified appraisal will be required prior to project closeout, or 
prior to closing if funds are to be wired at the time of closing. When the applicant is seeking to buy 
property for a price that exceeds the qualified appraisal value, the OSAB will make recommendations on 
a case by case basis to the BoCC for final approval. If no appraisal was available to the OSAB and more is 
paid for the property than the appraised value, unless specifically requested by the grantee from the 
BoCC, no reimbursement will be made for a purchase price exceeding the appraised value. If the 
grantee wishes to be reimbursed for that additional amount, a request will be sent to the BoCC for 
approval prior to reimbursement. 

Application Criteria and Scoring 

OSAB will request presentations by applicants for all active and passive applications. Presentations for 
mini-grant applications are welcomed but not required. Presentations will not be scored and are for 
informational purposes only. 

The OSAB will review projects and make funding recommendations to the BoCC based on criteria and 
information provided by the applicant in Part II of the Passive or Active Applications in the following 
categories: 

• Grant Fund Use 
• Project Funding 
• Project Support 
• Project Management and Applicant's Past Performance of Awarded Projects 
• Project Location within Adams County 

The OSAB utilizes standard score sheets while reviewing projects. Examples of the most recent score 
sheets can be requested from Open Space staff at any time. Each OSAB member categorizes the 
applications as "Yes, definitely fund," "Maybe fund," or "No, definitely do not fund" based on their 
impressions of the project. These groups of projects are then discussed by the OSAB as a whole as they 
make funding recommendations. 

Note: Current scoring practice is described. This process may be changed as the OSAB changes and as 
projects change. Any changes to OSAB scoring of projects will be shared with applicants prior to the 
grant cycle in which the changes will be instituted. 



After Grant Award 

If a press release is issued, include the following statement: 

"Funds were awarded from proceeds of the Adams County Open Space Sales Tax which was passed by 
Adams County voters in 1999, and reauthorized in November, 2004 to be extended until December 31, 
2026." 

Grant Agreement 

The BoCC will publically award the grants at a public hearing. At the public hearing, Open Space staff 
will distribute three (3) copies of the grant agreement to each successful applicant. Signed grant 
agreements are due back to Open Space staff within 45 days of the public hearing. Once they are 
received back, Open Space staff will have the agreements signed by the BoCC and will return one fully 
executed copy to the applicant. The BoCC reserves the right to add specific conditions as part of the 
Grant Agreement and/or Conservation Easement. A revised budget sheet shall be requested if awarded 
funds differ from the original grant request. 

Project Due Date 

All projects must be completed within two years of the grant award date. All documentation necessary 
to close out the project must be submitted to Open Space staff or an extension must be requested by 
this date. If no documentation is received by Open Space staff by the project due date, this may result 
in non-compliance. Please see the Grant Non-compliance section below. 

Project Extension Policy 

Requests for extension must be received prior to the project due date, preferably one month prior to 
the project due date. A sample Extension Request form is included as Appendix , but may be updated at 
any time. As such, Grantee should confirm with Open Space staff the correct form to submit for their 
request. Project extension requests may be approved for up to 6 months at a time by Open Space staff. 
Grantee should include in their request progress made to date on the project, barriers to completion of 
the project and plans to overcome said barriers, and a timeline for project completion. If, at Open Space 
staff's discretion, no significant progress towards completion has been made, the extension request may 
be denied. 

If a request for an extension is denied, Grantee will be promptly notified by Open Space staff. Upon 
receiving this notification, the Grantee must notify Adams County Open Space in writing as to whether 
or not they will complete the project as originally funded. If the Grantee is unable to complete the 
project as originally funded, a termination of Grant Agreement will be executed by Adams County and 
the Grantee will be required to deauthorize awarded funds or return all previously awarded funds for 
that project along with accrued interest and applicable market value adjustment within 30 days of 
receiving the Termination of Grant Agreement. Failure to respond to such a notification will result in an 
automatic de-authorization of the grant and may result in non-compliance. Please see Grant Non
compliance section below. 



Project Modification Policy 

If a change to an awarded project is anticipated, Grantee should contact Open Space staff to discuss the 
proposed change. At that time, Open Space staff will determine whether a formal project modification 
should be requested. Most change requests will likely fall into one of three categories: 1) minor 
material change, no request necessary; 2) more significant change to project described in the 
application, but no change to the budget, staff approval possible, and 3) significant change that impacts 
the intent of the project and/or the project budget, BoCC approval necessary. If there is any question of 
which category the request falls into, it will be elevated to the next level for approval. 

If it is deemed necessary, the Grantee must submit a Modification Request form to Adams County Open 
Space staff. A sample Modification Request form is included as Appendix , but may be updated at any 
time. As such, Grantee should confirm with Open Space staff the correct form to submit for their 
request. 

If necessary, this information will be forwarded to the BoCC along with a full staff report for the BoCC's 
consideration. If the modification request is rejected and the project cannot be completed as originally 
approved, the Grantee may request deauthorization of the grant award and submit a new application 
for the revised project for consideration in future grant cycles. 

Failure to notify Adams County Open Space staff of changes to an awarded project may result in non
compliance. Please see Grant Non-compliance section below. 

Grant Non-compliance 

A non-compliance issue may arise due to a failure to adhere to the project due date policy, extension 
policy, modification policy, or at Open Space staff's discretion. At such time that Open Space staff feels 
a non-compliance issue has arisen, staff will forward the information and a full staff summary to the 
BoCC. The BoCC will review the issue and determine what if any remedy will be required. Potential 
consequences of non-compliance include 1) deauthorization of the current grant award, with a request 
to repay any funds plus interest already disbursed for the award, 2) suspension of the Grantee from 
participating in the Open Space Grant program as an applicant, partner, or sponsor, or 3) any other 
consequence deemed appropriate by the BoCC. 

Open Space Signage and Logo Use 

An Adams County Open Space Sign provided or approved by Open Space staff will be posted in a 
prominent place at the project site once the project is completed. This does not apply to projects that 
will not have public access (i.e. conservation easement projects or planning projects). Signs provided by 
the County must remain up at the project site through the reporting period (i.e., 10 years). For 
acquisitions funded through the Open Space program, signs must remain up on the property through 
the life of the sales tax. Open Space staff will periodically do audits of signs at project locations and will 
offer replacement signs when needed. Grantee may also ask for replacement signs at any time when a 
sign becomes damaged or otherwise in poor condition. Following the expiration of the Open Space 
Sales Tax, signs shall remain in place until damaged or otherwise in poor condition at which time the 
sign may be removed and not replaced. 



If the Grantee wishes not to place a separate Adams County Open Space sign, but rather to use the logo 
as a part of new signage to be produced for the project, a high quality digital design file of the Adams 
County Open Space logo can be provided by Open Space staff. Use of the Adams County Open Space 
logo on other permanent signage must be approved by Open Space staff prior to final production of said 
signage. The program logo can also be provided for other uses via digital image files at the sole 
discretion of Open Space staff. Any additional usage of the program logo must be approved by Open 
Space staff. 

Reimbursement and Closeout Process 

Funds will be disbursed: 

• Once the project has been both physically and contractually completed as funded, unless the 
grant agreement has been negotiated to include periodic reimbursements. 

• The documentation requested in the reimbursement process has been received and verified by 
staff. Documentation should indicate that all work has been completed, invoiced, and paid on 
the project contract, including payment of retainage, as necessary. 

• If the final product of a project is a document, including but not limited to a plan, design, or 
construction documents, those documents must be sent to Open Space staff for inclusion in the 
project file and for project closeout. In addition, if a document is being developed in association 
with a land purchase including but not limited to surveys, baseline assessments, or 
environmental analysis, those documents must be forwarded to Open Space staff for project 
closeout. 

The amount of funds disbursed will correspond to the submitted project budget. The amount of 
disbursement will be adjusted as necessary to maintain the level of funding originally awarded and 
specified in the Grant Agreement. All reimbursements will be based on the award percentage of the 
total project costs, up to the full award amount. At no time will the amount of reimbursement, whether 
periodic or final, exceed the project expenditures when in-kind contributions are used as match. 
Unused grant funds will be returned to the grant fund. For example, if a project is under budget the 
leverage amount will be based on the final cost of the awarded project and the remaining award 
amount will be returned to the grant fund for future reallocation. Under no circumstances will the 
amount of funds reimbursed by Adams County Open Space Sales Tax increase over the awarded amount 
represented in the Grant Agreement. An increased percentage of project costs will only be allowed if 
approved by the BoCC in a modification requesting such a change (see Project Modification Policy, page 
13). 

In some cases, Open Space staff may negotiate with a Grantee to allow for periodic reimbursements for 
a specific project. This will be written into the grant agreement. It is at Open Space staff's discretion to 
negotiate these terms when either a project is large or the Grantee is small enough that it is not 
financially feasible for the applicant to only receive reimbursement for the entire project at close out. In 
the case of periodic reimbursements, all procedures for reimbursement remain the same, see All Other 
Projects Reimbursement Process section below. The reimbursement will be for the awarded percentage 
for the project for that time period. Open Space staff will keep records of all periodic reimbursements 
to ensure that the total never exceeds the maximum award stated in the grant agreement. 



Failure to provide requested documents may result in non-compliance. All forms related to the closeout 
process can be found in Appendix . Please contact Open Space staff for the most up-to-date files. 

Land Acquisition/Conservation Easement Reimbursement Process 

The awarded funds can be disbursed to the Grantee after closing or directly to the title company at the 
time of closing. The Grantee will need to provide Adams County Open Space with copies of the 
following documents within 30 days of the scheduled closing: 

• All Easements/Encumbrances 
• Final Contract 
• Full Qualified Appraisal 
• Preliminary Buyers Settlement Agreement 
• Title Commitment 

It is the applicant's responsibility to ensure that Open Space staff is kept informed of any changes to the 
date, time or location of the closing. Adams County Open Space must have the wiring instructions at 
least five (5) business days ahead of the scheduled closing to forward to the Adams County Treasurer's 
Office to set up the wire transfer. All other documents should be to Open Space staff a minimum of two 
(2) business days before closing to have funds wired to closing. After closing, copies of the following 
documents must be forwarded to the Open Space Office prior to the project being closed out: 

• Grant Closeout Request Form 
• Recorded Deeds specific to this transaction 
• Signed Settlement Statement 
• Title Policy 
• Fully executed Conservation Easement must be on file with Open Space staff (for passive 

acquisitions) 
• Associated invoices and checks 
• Other applicable items 

All Other Projects Reimbursement Process 

For all other projects, to close out a project the applicant must submit to the Open Space Office copies 
of the following documentation: 

• Grant Closeout Request Form 
• Completed Grant Closeout Worksheet 
• Copies of ALL invoices listed on Grant Closeout Worksheet 
• Copies of cancelled checks (front and back) for all costs indicated on Grant Closeout Worksheet 

OR 
Signature of authorized Financial Officer on Grant Closeout Worksheet certifying all payments 
have been made 

• Documentation for all in-kind donations (e.g., letter from donor stating value, invoice from 
business indicating value) 



Reporting Following Closeout 

As stated in Resolution 99-1, "no land or interests acquired with revenues of the Open Space Sales Tax 
may be sold, leased, traded, or otherwise conveyed, nor may an exclusive license or permit on such land 
or interests be given, without the approval of such action by the Board [of County Commissioners]". The 
BoCC will annually review and approve a resolution authorizing the Parks Director to approve 
agreements or arrangements for land purchased with Open Space Tax dollars that either maintain the 
property or have only a short-term or minimal impact on the property, including but not limited to 
agricultural and residential leases, water and sewer easements, surface use agreements, etc. All other 
sales, leases, transfers or conveyances that have a larger impact on the property or effectively transfer 
the property must be approved by the BoCC. 

At the 5- and 10-year anniversaries of project closeout, Open Space staff will send Grantee a reporting 
form for all projects closed out during that timeframe, not including planning projects or environmental 
education programs. This form will request basic information about all closed out projects specifically 
what, how and why anything has changed on the project. Grantee will include dated photos of the 
project for Open Space staff review. If in Open Space staff's opinion, the intent of the original project 
has been changed, a full report will be forwarded to the BoCC. At that time, the BoCC will review the 
information and determine what, if any, action will be taken, including but not limited to the return of 
all grant funds plus interest. 

Ethics Policy 

The following ethics policy is taken from the Adams County Employee Manual, newly revised and 
adopted in January 2013, and applies to all employees and officials of Adams County, including the Open 
Space Advisory Board. 

Mission, Governing Principles & Values 

The citizens of Adams County, Colorado, are entitled to have a fair, ethical, and accountable local 
government that has earned the public's full confidence for integrity. We adopt this Code of Ethics to 
assure public confidence in local government and its effective and fair operation and to ensure that we 
comply with aH applicable State and local laws relating to conflicts of interest and ethics. 

Integrity in government requires that decision-makers be independent, impartial, and accountable to 
those they serve, to that end, all officials and employees of Adams County, Colorado, must carry out 
their job responsibilities in accordance with the following principles: 

A. As public servants, Adams County officials and employees are stewards of the public trust, 
entrusted with and responsible for the property and resources of Adams County, and shall carry 
out their duties for the benefit of the people of Adams County. 

B. The citizens of Adams County expect and deserve their public servants to act with courtesy, 
impartiality, honesty, and openness in the performance of their duties. 



C. Officials and employees must always perform their duties with the best interests of Adams 
County in mind, and not for any personal interest or for the interest of family, friends, or 
business and political associates. 

D. Governmental decisions and policies are made utilizing the proper channels of the government 
structure, free of coercive or other improper influence. 

E. To gain and retain public confidence in government operations, County officials and employees 
must avoid even the appearance of impropriety. 

Intent 

The purpose of this Code of Ethics is to provide the officials and employees of Adams County the tools 
and resources necessary to conduct themselves in the most ethical and appropriate manner possible 
and to ensure that Adams County government operates in accordance with its mission, governing 
principles, and values. 

It is the intent of Adams County that its officials and employees adhere to high levels of ethical conduct 
so that the public will have confidence that persons in positions of public responsibility are acting for the 
benefit of the public. Officials and employees should comply with both the letter and spirit of this Code 
of Ethics and strive to avoid situations which create impropriety or the appearance of impropriety. 

Ethical issues will arise in the course of public service. It is the intent of this Code of Ethics to clarify 
which actions constitute a breach of the public trust. 

Definitions 

"Employee" shall mean all members of the Adams County workforce, including but not limited to full
time and part-time employees, and appointed or elected officials and their employees. 

"Gift'' shall mean anything of monetary value for which consideration of equal or greater value is not 
made. The term includes a rebate or discount in the price of anything of value unless the rebate or 
discount is made in the ordinary course of business to a member of the public without regard to that 
person's status as a County employee. The term "gift'' shall not include tokens of award (such as a 
plaque, memento, or trophy), informational materials related to the recipient's performance of official 
duties (such as a book, pamphlet, or periodical), or unsolicited items of nominal or trivial value (such as 
a pen, note pad, or calendar). 

"Official" shall mean a person in an elected or appointed position in Adams County, Colorado, including 
members of County boards appointed by the Board of County Commissioners. 

"Relative" shall mean a spouse, domestic partner, fiance/fiancee, parent(s), child(ren), brother(s), 
sister(s), aunt(s), uncle(s), grandparent(s), or grandchild(ren), including "in-law'' and "step" relatives. 
The term "relative" also applies to any person who is a member of the household of an employee 
regardless of family relationship. 



Applicability 

This Code of Ethics applies to the officials and employees of Adams County, to the extent that the official 
has adopted the Code, and shall supersede the prior Code of Ethics adopted by the Board of County 
Commissioners on November 10, 2008. The provisions of this Code of Ethics shall apply in addition to all 
applicable federal, State and local laws relating to conflicts of interest and ethics including, but not 
limited to, the Colorado Constitution, Article XXIX, Colorado Revised Statutes § 24-18-101, et seq., and 
all rules, regulations, policies and procedures of Adams County, including any ethical code or policy 
adopted by any elected official that is applicable to employees of that elected official. 

Conflicts Of Interest 

No official or employee should have any direct or indirect interest, financial or otherwise, engage in any 
business or transaction or professional activity, or incur any obligation of any nature, which is in conflict 
with the proper discharge of his or her duties in the public interest. 

A. Misappropriation of County Resources: No official or employee shall misappropriate to 
himself, herself or to others the property, services or other resources of the County for private 
purpose or other compensated non-governmental purposes. 

B. Favoritism: An official or employee shall guard against any relationship that creates conflicts of 
interest or which might be reasonably construed as evidence of favoritism, coercion, unfair 
advantage, or collusion. 

C. Improper Influence: An official or employee should not act in a manner that creates by his or 
her conduct a reasonable basis for the impression that any person can improperly influence him 
or her or unduly enjoy his or her favor in the performance of his or her official duties, or that he 
or she is affected by the kinship, rank, position or influence of any party or person. 

D. Privileges or Exemptions: No official or employee should use or attempt to use his or her official 
position to secure privileges or exemptions for himself, herself or others. 

E. Protection of Public Trust: An official or an employee should endeavor to pursue a course of 
conduct which will not raise suspicion among the members of the public that he or she is likely 
to be engaged in acts that are in violation of the public trust. 

F. Official Actions: 
a. An official or employee shall not take any direct or official action on any matter in which 

the official, employee or a relative or business associate has any substantial 
employment, contractual, or financial interest. 

b. An official or employee shall not perform an official act directly and substantially 
affecting a business or other undertaking to its economic detriment when he or she has 
a substantial financial interest in a competing firm or undertaking. 

G. Contracting & Transacting Business: 
a. Sale or Purchase of Goods or Services: 

i. No official or employee shall, in his or her official or private capacity, offer for 
sale or sell goods or services to the County. A waiver may be granted by the 
Independent Ethics Officer where the circumstances clearly demonstrate that 
there is no conflict of interest or appearance of a conflict presented by the 
proposed sale of goods or services to the County. 



ii. No official or employee shall, for his or her own private purposes, directly or 
indirectly obtain goods or services for anything less than fair market value from 
any contractor or vendor that performs work for Adams County. 

iii. Transactions on behalf of Adams County: No official or employee should 
engage in any transaction as representative or agent of Adams County with any 
relative, business associate, or business entity in which he or she has a direct or 
indirect financial interest. 

H. Personal Investments & Business Ventures: An official or employee should not acquire or hold 
an interest in any business or undertaking which he or she has reason to believe may be directly 
involved in decisions to be made by him or her or which will otherwise create substantial 
conflict between his or her duty in the public interest and his or her private interest. 

Confidential Information 

A. No official or employee shall use any confidential information received by virtue of that person's 
office or employment for any private purpose, including but without limitation to commercial 
purposes, financial gain, or present or future employment. 

B. An official or employee may only use confidential information in the conduct of his or her official 
County duties. 

Political Solicitations 

A. Elected officials and candidates shall not engage in political campaigning at County meetings or 
public hearings. No official, candidate, or employee shall use public resources for political 
campaigning. 

B. County officials or employees may in their private capacity give financial or other support to 
political parties and candidates for elected office, unless otherwise restricted. 

C. No official or employee shall directly or indirectly compel or induce a subordinate employee to 
make or promise to make any political contribution, whether by gift of money, service or other 
thing of value. 

D. No official or employee may make any employment recommendation or decision based on 
political affiliation, participation or contribution. 

Hiring Of Relatives 

The purpose of t�is section is to avoid favorjtism and the appearance of favoritism by officials or 
employees. 

A. No official or employee shall appoint, hire, or advocate for the appointment or hiring of any 
person who is the employee's relative. 

B. No official or employee shall participate directly or indirectly in the recruitment and selection 
process that involves a relative. 

C. No official or employee shall directly or indirectly exercise supervisory, appointment or dismissal 
or disciplinary authority over any relative of the employee. 

D. No official or employee shall audit, verify, receive or be entrusted with monies received or 
handled by a relative. 



E. No relative of an official or employee shall have access to that person's confidential information, 
including payroll processing and personnel records within his or her organization. 

Gift Ban Policy 

A. In accordance with the Colorado Constitution, no official or employee may directly or indirectly 
solicit, accept or receive any gift or other thing of greater than fifty-three dollars ($53) in any 
calendar year, without providing consideration of equal or greater value. Gifts include but are 
not limited to loans, rewards, promises or negotiations of future employment, favors or 
services, honoraria, travel, entertainment, and special discounts. Exceptions recognized by 
Colorado law are recognized by the County. 

B. No official or-employee shall directly or indirectly receive a gift regardless of the value where 
such gift is given with the intent or appearance of influencing the person's official actions or 
duties for Adams County. 

C. No department, office, or agency shall accept any gift from any vendor, applicant for a license, 
applicant for a land use approval, or any other person having pending or regular business being 
handled by that department, office, or agency. A department, office or agency may accept a gift 
from a person or entity 



Glossary of Terms 

ACTIVE USE: Lands for park purposes and other recreational uses such as sports fields, golf courses and 
recreation centers. Park purposes shall be defined as the construction, equipping, acquisition and 
maintenance of park and recreational improvements and facilities for the use and benefit of the public. 
(Source: Resolution 99-1, Section C, item iii, Appendix A) 

DEAUTHORIZATION OF FUNDS: In cases where funds are deauthorized (i.e., non-compliance, project 
completed under budget) remaining funds are returned to the grant fund for future allocation to 
projects. When funds have been paid, either for a completed project or for periodic reimbursements, 
and the BoCC requests those funds be returned to the grant fund, it is at the BoCC's discretion to also 
request payment of interest on those funds being returned. 

IN-KIND SOURCES OF FUNDS: In-kind sources of funds are donations of time, services, or goods. At no 
time is the applicant paying for this contribution to the project, whether directly from the project 
proceeds or indirectly from other funding. These sources must be documented through timesheets, 
invoices, or other means for project closeout purposes. 

PASSIVE USE: Passive uses shall include, but not be limited to the purchase, construction and 
maintenance of: horse, bike or running trails; natural areas with limited development for fishing, hiking, 
walking or biking; wildlife preserves; lakes for fishing with accessible walks, docks, picnic areas and 
restrooms; conservation easements on agricultural land; environmental education programs; lands and 
waterways as community buffers; river and stream corridor land; unimproved flood plains; wetlands; 
preservation of cemeteries; and picnic facilities. (Source: Resolution 99-1, Section C, item ii, Appendix A) 

QUALIFIED APPRAISAL: 

• commissioned by the purchaser. another project partner that does not have an ownership 
interest in the property being acquired, or jointly by the seller and the purchaser; 

• prepared by an experienced independent appraiser and in accordance with the IRS definitions of 
a qualified appraisal and of highest and best use, as defined in Treas. Reg. 1.170A-13(c)(3); and 

• based upon the sales comparison method, which determines the value of the subject property 
by comparing sale prices of comparative properties. Adjustments are made to the sale price of 
each comparative property to reflect the differences between the comparison property and the 
subject property. 

• specific about the easement value of the property, and the value of the property before and 
after an easement is placed on it. Information about these values is necessary to determine 
ability to fund the project. (If funding is for a fee acquisition, only the full fee fair market value is 
needed; the before and after easement values are not required.) 

• effective within one year prior to closing, the grantee will be required to have an appraiser 
update the appraisal. 

QUALIFIED JURISDICTIONS: The qualified jurisdictions are defined as the taxing entities within the 
county and include, but are not limited to: City of Arvada, City of Aurora, Town of Bennett, City of 
Brighton, City of Commerce City, City of Federal Heights, City of Northglenn, City of Thornton, City of 
Westminster, and Adams County. 



Appendix A 

STATE OF COLORADO 
COUNTY OF ADAMS 

Al a 'rqqlar meelln& or llac Board. or Couaty.Coml!llssloacn for Adaiz\S Coulity, CO!oj'adot 
bel,d aflbe Admlolstrallon B1llldlar In Brlghtoa on WEDNESDAY lbe ffi! day or OCfOBER, 
I� there were prcseat: 

Ted L. Stricklar1d ________ Cbalrmin . C0600923 . 
ElalaeT. Valente Commlsslopcr 10/011/'9'.I 1 4�.2&J.'��-0?69 
Martln J.Plaum Commlsslancr I)�: SCJlIA . (:- • CO Rita Conacrty County Atlonacy tARO\.>OsWfll l\l'IS 
Lucy Trujillo, Deputy Clcfk or lbe Board -

�la� the followla& procecdlnp. araoac others were held a_nd doat. to-wll: 

RESOLUTION CORRECTING SCRIVENER'S ERROR IN RESOLUfION 99·1 

'WHEREAS, the Board of. COwity Gofumissioners (B�J oT Adams County, Goiotado 
(County), adoptccf Resolution 99-1 on Septeqitier 1'1 1999; and. 
\yHEREAS, paragrapn 7a ntain.s an obVio senvenerot 'YPO&iiPliiCil ator; 'ihif,  
WHER.E:As, the Board determines that the scrivener or typographical or l)tpogfapbical 
error, considered in context, is insubstantial; and, 

WHERBAs, the Board. nonetheless, desires to com:ct the scrivener m-or"contaific;d 
Within paragraph 7aofResolution 99-1.  · 

NOW, TIIEREFORE, BE IT RESOLVED by the Board o( Gounty Commlssioliets1 
CounJY of Adams, State of Colorado, that Resolution 99-1, �graph 7a be corrcQted to 
n:ad as follows: 

(a) Imposition of Tax. There is hereby inipoSed on all sates of �ble 
personal property at retail or the furnishing of services ·in the County as 
provided in Section 29-2-lOS(l)(d), Colorado � Statutes, as 
iqnended, a tax equal to one-fifth of one pctccnf of the gross receipts (the 
"Sates Tax"). 

BE ff FURTH.l;R R.ESOL VEO by t1ie Board of �unty ConµnisSioners, ��ty of 
Adams, State of Colorado, !hat' the Clerk of the Board male� the above-referenced 
correction nunc pro tune to $eptember I ,  1999. 

Upoa motloa duly made aad sccanded tbe rorccolnc resolu1la11 was adopted by tbe ronoWl11( vote: 

STATE OF COLORADO 
Coualy of Adams 

Siikklaad ,__ _______ Me Vale lite Aye 
Flaum Aye 

Co111111lssloaers 

I. Carol Sarder , Couaty Clerk aad ex-officio Clerk of the llqard or County 
Comadsrloncn la and for the County aad Stale aforesaid do bereby 'eifr(lfy that>ilie iaae:rcd and· 
forccorac Order Ir truly copied Crom the Records af the Proccedtap- or-ilte Board or County 
Comadrslo11ers for raid AdalllS �al)', aaw la my office. 

IN WITNESS WffEREOF1 I have bereuato set mynaad and affixed the seal of raid County, 
at Brlcb1011, Colorado this !!!!. day or OCfOB£R, A..D. I 999. 

Co11aty Clerk and i:x-ol'ljdo Clerk orthe Board ofCoantfCommlssioaers 
Carol Snyden 

• '£ By b,�� 



STA TE OF COLORADO ) 
COUNTY OF ADAMS } 

At a rqular meeting or Che Board or Couaty Commissioners for Acbms County, 
Colorado, heid at the Administration Building ia Brighton oa WEDNESDAY the Irr 
day of SEPTEMBER, 1999 there were pre;sent: 

-----

Ted L. Strickland Chairman 
Elaine T. Valente ________ Com111lssiOlle.r 
Mtrtia J. Flaum Coinmfssioner 
Rita Connerly County Atforaey 
Sylvia Puebla, Deputy Clerk ortbe Board 

when the following proceedings, among others were held aad done, to-wit: 

RESOLCITION 99-1 

A RESOLCITION CALLING AN ELECTION ON NOVEMBER 2, 1999 TO AtrrHORJZE 
THE IMPOSmON OF A ONE-FIFTH OF ONE PERCENT COUNTYWIDE SALF.S TAX 
FOR TIIE PURPOSE OF PRESERVING OPEN SPACE AND CREATING AND 
MAINTAINING PARKS AND RECREATION FACIL111ES; SE'ITING THE BALLOT 
TITLE AND BALLOT QUESTION FOR mE ELECTION; AND, PROVIDING THE 
EFFECTIVE DATE OFSU:CH RESOLlITION 

WHEREAS, the Boatd of County Commissioners (the .. Boardj of Adams County, Colorado (the 
"County''), has detamined that it i.s in the public in� and desirable to the residents of the 
County to preserve open space in order to limit sprawl, to preserve farmland. to protect wildlife 
areas. wetlands, rivers and streams, and for crca1ing. improving and maintaining parks and 
rcc:rcational facililies; and, 

WHEREAS, there arc not sufficient funds in the treasury of the County and the Board docs not 
anticipate that existing sources or revenue will be sufficieqt to generate the moneys necessary to 
preserve open space and create and maintain parks and recreational facilities: and, 

WHEREAS, the County is authorized by law tQ impose a sales tax on the sale at tangible 
personal property at rctail and the fomishing of servic.es,, subject to approval of tbe registered 
electors of the County; and, 

WHEREAS, the Board has detennined that it is in the interests of the n:sidenrs of the Count)' to 
impose a CountyWide s.lcs tax at the race of one-fifth of one percent for the periQd '1cginnin8 
January I ,  2000 through December 3 1, 2006, the receipts from which shall bo l'e$h'icted in 
application to the Open Space Program; and. 

�HEREAS, the f:loard has Cfeterpiincd that a question reganling the imposition of a Ailes �. for 
the purposes enunciated herein should be submitted by the Soard to the eligible elcctors of the 
County; and, 

WHEREAS, the Board has detennined 10 set the ballot title and ballot question for the issues to 
be submitted at the elt(:tion called by this Resolution. 

NOW, THEf<.EFORE. BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF ADAMS, STATE OF COLORADO: 

I .  A n  el�tion shall be held on Tuesday, Novembcr 2, 1999, at whictl thc:R·shall be 
submitted to the eligible electors of the County one question authorizing the 
imposition of an additional one-fifth of one percent sales tax (the "Opcin Space 
Sales Tax") on all sales of tangible personal property at retail or the fUmishinlJ of 
services in the County as provided in Section 29-2-tOS(l)(d), Colorado RcviSed 
Statutes, as amended ("C.R.S."). The question to be submitted to thc-registen:d 
eleclors shall be as follows: 



ISSUE _ 

SHALL ADAMS COUNTY TAXES BS INCREASED SS.S MIWON. AND 
WHATEVER AMOUNTS ARE RAfSED ANNUALLY raERAFTER. BY A 
COUNlYWIOE SALES TAX OF ONE FIFTll OF ONE PERCENT (20 
CENTS ON A SIOO PURCHASE). EFFECTIVE JANUARY I, 1000 AND 
AUTOMATICALLY EXPrRINO AFTER 7 YEARS, wmi THE PROCEEDS 
TO_BE USED SOLELY TO fiRESERVE OPEN SPACE rN ORDER TO LIMIT 
SPRA,WL, TO P�ERVE FARMLAWD, TO PROTECT WILDLIFE AREAS, 
WETLANDS, RIVERS AND STREAMS, AND FOR CREA.TINO, 
IMPROVrNG AND MAQiTArNING PARKS AND RECRJ:!.TION 
FACILITIES, rN ACCOlU>ANCE Willi RESOLUTION 99-1, W1tH ALL 
EXPENDITURES BASED ON RECOMMENDATIONS OF A Cl11ZEN 
ADVISORY COMMISSION AND SUBJECT TO AN ANNUAL 
INDEPENDENT AUDIT AND SHALL ALL REVENUES FROM SUCH -T AX  
AND ANY EARNrNGS THEREON, CONS1111JTE A VOTER APPROVED 
REVENUE CHANGE. 

YES NO __ 

2. The elcctioa shall be conducted by the County Clerk and Recorder In acCoi'dalice 
with the Unlfonn Election COdc and other laws of the Slate or Colo� 
il)Cludlng without iimifatioi), the requirements or Article x. Sectioa 20•of the 
Colorado ConstiMlon (hereinaftcr"TABOa"). 

3, All acts �ired ot permitted by the Unifonn Election Code relevant .. � vo�lng 
by early voters' ballots, abseritec ballots and emergency absentee ballots Shall be 
perfonned by the County Clerk and Recorder. 

4. The County Clerk. and Recorder shill cause a Notice of Elcctioa to be published 
in_� wi!h the i.ws ofdic State of Colorado, Including but not limited to, 
the Unifonn l!tection � and  TABOR. 

S. Pumi:uit lo sert1on 29·2·104(5). Colorado Revised Statutes, the County Clcrlc 
and Recorder is directed to publish the text of this Resolution four sepaiafcf timcs, 
a week apart, in the official newspaper or the county and each city ·and 
incoqioratcd town within the County. 

6. -No later � October  I, 1999, the County Clerk and Recocder shall mail the 
Nod� of Election R!lluited by Anicle X, Section 20(3)(b) of the Colorado 
ConstituliOn. 

7. If a majority of tho votes cast on tho question of imposing tho Open Space Sales 
Tax shill bi: in favor of such question, tho Open Space Sales Tu shall 6o 
imposed and shall apply to all taxable transactions, unless exempt, occurring on 
or after J111ilari J 1 2000, and shall be collected and :adnlinisterc:d in acc:ordancc 
wiih this ltesqluticm. � the schedules set fonh in the rules and regulations 
promulgated by rbe ColOfado Dcpanment or Revenue. 

(a) lmposil(on o/Tta, There: is hereby imposed on all sales of tangible personal 
propcfty at -retail or the furnishing ()f services in the County as provided in 
Scct«>n 29-2-foS(JXd). Colorado Revised Statutes, as amended. a tax equal 
lo oric-half of one pCTI:.ent oflhe gross recciplS (the "Sales Tax''). 

(b) Transactions Sitb}ecf to the Sales Tm. 

Ci) The tangible: personal property and services tu.able hereunder 
shall be the same as the tangible personal property and 
services 11Jt&ble pursuant 10 Section 39-26-104, C.R.s:._ and 
shall bC subject 10 the same exemptions as those specified in 
Section 39-26-1 14, C.R.S., including specifically the 
exemprion provided by Section 39-26-1 14(1 1), C.R.S., for 
purdlascs or 111ac:hincry or machine tools; the exemption 
provided by Section J9-U.l 14{l)(aXXXI), C.R.S., for the 
sales and purchases of. electricity, CQBI, wood, P.S (including 
natµral, manufactured and liquefied pettolcum ps). fuel oil or 
coke sold, but not for resale, io occupants or residences, 
·wfll:ther_ owned, leased or rented by said oa:upants. for the 
,pliipose of operating rcsidetilial fixtures and ajiplianccs which 
provide light, hear and power for such iesidenccs; the 
QClllption provided by Section 39-U.l 14(1XaXXX), C.R.S., 



(ii) 

(iii) 

(iv) 

for the sales of food (as defined in Section 39-26-102(4.5), 
C.R.S.); the exemption for occasional sales by • c:lwilllble 
organization as set forth in Section 39-26-.1 l4(1S), c..R.S.: 
and, the exemption roe sales and purchases of farm equipment 
under lease or contract specified in Section 39-26-1 14(20). 
C.R.S. 

� Sales Tax shall not be imposed on the sale of co115tf1!Clion 
and building materials if such materials are p� up by lhe 
purchaser and if the purchaser of such materials presents to lhe 
retailer a building pennit or other accep!able documc:ntation 
that a local use tax has been paid or is required to be p.Jd on 
the value thereof. 

The Sales Tax shall not be imposed on the sale of penonal 
property on which a specific ownership' tax has � paid or i!I 
payable if: (I) the purchaser is a nonresident of, or has its 
principal place of business outside the COunty, and (II) �h 
pei$onal p!Operty is registered or required ro be registered 
outside the limits of the County under the laws of the State of 
Colorado. 

The Sales Tiil( shall not be imposed on the sale of Wlgiblc 
pcnonal property at retail or the furnishing or service$ if the 
rransaction has been previously subjected to a sales or use .tax 
lawfUlly imposed on the purchaser or user by an!)ther statutoiy 
or home rule cowuy equal to or in excess of the amount" 
imposed by Section 7(a) hereof. A credit lhtll be granted 
against the Sales Tax payable with respect so such transaetlon 
equal in amount to the lawfully Imposed sales ot uso tax 
previously paid by the purchaser or user to such other statutoiy 
or home rule county, provided that such credit shall not exceed 
the amount of the Sales Tax imposed by Section 7(a) hereof. 

(c) Dttermlnat/011 of Place at Which Sales are Conswnma1td. For the purpose 
of this Resolution, all retail sales shall be considered consummated at the 
place of busillcss or the retailer, unless the tangible personal property 
sold ls delivered by the retailer or his agent to a destination outside the 
County or to a common carrier for delivery ro a destination ouuido the 
limits or the County. The gross taxable sales shall include deliveiy 
charges, when such charges are subject to the state sales and use tax 
imposed by Article 2fi of Title 39, C.R.S., regardless of the place to 
which delivery is made. In the event a retailer has no permanent pl.ace of 
business in the County, or has more tlian one places of business, the place 
or placeS at which the retail sales are consummar.ed for the purpose or 
this Sales Tax shall be determined by tho provision$ or Arljcle 26 orTltlc 
39, C.R.S .. and by the rules and regulations promulgar.ed by the Colorado 
Departlncnt or Revenue. The amount subject to the Sales Tax shall not 
include lhe amount of any state sales and use we imposed by Title 39, 
Arti1:le 26, C.R.S. 

(d) Colltctiolf, A(/¢inlstratiolt and EtrpcemenL The collection, adll1inlstntk>n 
and enfott;emenr or the Sales Tu shall be performed by tho Executive 
Director of the Colorado Department of Revenue (the "Executive 
Dirocror") in the same manner as the collf;Ction, administration and 
enforcement of the Colorado state sales tax. The provisions of Article 2fi 
of iitlc 39, C.R.S. and all rules and re�ulatlons promulgated thereunder 
by the Executive Director shall govern tho collection, administration and 
enforccmcnr of the Sales Tax. 

(e) Vendor Fee, No vendor fee shall be permitted or withheld with respect to the 
collecllon and rcminancc or the Sales Tax. 

(f) Appllcat/011 o/StctiOll 19-2-108. C.R.S. The imposition oflhe Sales Tax will 
result in lhe 7% limitation on the total sales tax imposed by the State of 
Colorado, any county and city or town in any locality in the State of 
Colorado as provided in Section 29·2· I 08, C.R.S. being exceeded. Such 
notwithstanding, the rate of Sales Tax does not exceed lhe rate permitted 
to be impcmd by the County pursuant co Seel ion 29-2-108, C.R.S. 



8. Distnl>ution or Sales Tax Revenue. The proceeds from cite collection of cite 
Open Space Sales Tax shall be adminlsten:d in the following nwmer: 

(a) D,Mn Spa« Advisory Board. An Open Space Advisory Board Jball be 
appoin1e4 by the Board of County Commissioners within ninety (90) 
days following approval of the election question. 

(i) 

(ii) 

(iii) 

(iv) 

(Y) 

(vi) 

(vii) 

(viii) 

The Open Space Advi$0iy Board Shall consist of sc:vCn 
members, four of whom shall be �ts or unincorporated 
Adams County and three or whom shall be rcsidcllts of cities or 
towns located in Adams County. 

Members shall serve four-year teems of oft"ice. except the initial 
term or two members from cite unincorpoiated � of � 
County and two megibers fiom cities and towps shall be. six 
years. Members may be re-appointe4 to successive fenns. 

MembeB shall serve at the plea$1R of the Board. 

The Board of Cowlty Commissioners �II � a system to route the jurisdictions rcprcscnled Oil the Open si;ace AdviScxy 
Board in a systematic fashion. 

Members shall not be compensated for lheir servftes. but may be 
ttilnlloned -ror idSOMhlc � dliillY fiiCµrita iii lh6 perf onnance of their duties In acconlince wilh this .Resolution 
and County policy. • 

Members shall act ill ICCOrdancc wilh law, i119luding,to1orado 
c:onfllct of inteRSt law applicable to public bodies. No member 
.sbill voco or pm1ict� in the application � regardi!I& an 
acquisition or expenditure in which he or sho-�'•'� or 
ownership interest. « wheto he or she has an -ownaship interest 
in adjacent property. 

The Open Space Advisory Board will mecl qual1Crly, beglMing 
in lhe farst qtwtet of 2000. or as nccCSS3t)' ro mieW propOsed 
projects. All meetingsshall be held in accordance with cite Open 
Meetings Law. 

The Open Space Advisory Board will mab �encblions to 
the Board of County Commissioners regard in& ihe 01StrJ1'.utlon or 
proceeds fiom the collection of ihe Open space. Sali:s Tax. 
substantially in accordance with lhe guidelines sci forth In Ibis 
Resolution. 

(b) JHposit and bpendilun o/ilnemle. 
(i) 

(ii) 

(iii) 

{iv) 

The County shall establish an Open Space FUl1d within wliicti all 
revenues and expendilllteS fiom the Open Space Safes T� shall 
be acc:ounte4 for. 

Two percent (1%) of the Open Space Sales Tax collected sl!all 
be used by the Open Space Advisory Board for admmlstmiYe 
purposes. i.e. COllSlllwils, studies, site reviews, etc. 

After payment of lhe adminisualive foe, thirty pCti:ent(30%) of 
the remaining Open Space Sales Tax collected "ihall be 
automatically returned 10 the eities, 10WnS and unincorporate4 
area of Adams County in lhc same proportion as is the ratio of 
Open Space Sales Tax collected wilhin the city, town or 
unincorporated area to the IOla1 County sales tax c:Ollcctions, as 
computed from infonnation provided by the Colorado 
Department of ReYCllue. This money may be used by lhc 
jurisdiction for eilhcr active or passive ll$CS but shall not be used 
lo augment existing parks and open space budgers. 

After payment of the. administrative expenses � distributi.on or 
the lhirry percent, moneys remaining in the Open Space Fund 
shall be used as directed by the Board of County CommissiC»tcrs. 
substantially in a� with the following guidelines: 



(I) Grant applicalions may be submilted to the Open Space 
Advisory Board by those jurisdictions having an 
approved open space and/or recreation plllll. 

(2} The Open Space Advisory Board shall review the 
.application and make recommendations to the Board of 
Ci>urity Commissioners regarding approval or deiiial of 
the application. Fund distributions may be attributable 
to botli active and passive open space uses, so long as: 

(a) no less than forty percent (40'>') shall be 
expended for passive open s� uses, to include 
the purdiasc, c:onstru�n llld. maintenance of: 
horse, bike or running trails; natural areas with 
limiled development for rlShing. hiking, walking 
or biking; wildlife preserves; lakes for flShing 
with accessible walks, cfcclcs, picni,e areas 1111d 
restrooms; conservation ca$Clllents on agricultural land; environmental ed�tion 
programs; lands and waterways as COllllllUnity 
buffers; river and stream corridor land; 
unimproved Oood plains; wctlJDds; presetVllion 
of cemeteries; and picnic facilities. 

(6) no more than twenty eight percent (28%) shall 
be expended for active uses, to Include the 
purchase. construction. equipping and 
maintenance of: sports fields, golt i:owses, and 
recreation centers. 

(v) Ally funds n:eeivcd from the disposition of assets acquired or � with  revenues for the Open Space Sales Tax shall be 
used in accqrdancc with the above guidelines. 

C. Authorlud Pro}«IS and Uses of Funds. 

(i) Revenues collected from the Open Space Sales Tax may be used 
in the tollowing manner: 

(A) To acquire fee title interest in real property for open 
S!>let. natural areas, wildlife habitat, agricultural and 
ianch lands, historical amenities, parks and trails; 

(8) To acquire less than fee inrcrcsts in real property $UC&: as 
easements (including conservation and agricultutal).. � options, future intcn:sts. covenants, dcVelopment 
riB!itS. subsurface rights and contractual rig1¢1, either on 
an exclusive or nonexclusive basis, for open �. 
natural areas, wildlife habitat, agricultural and ranch 
lands, historical amenities. parks and crails purposes; 

(C) To ,acquire water rights and water storage rights for use 
in connection with the aforementioned purposes; 

(D) fo acquire rights-of-way and easements for trails and 
access to public lands, and to build and improve sueh 
crails and acccssways; 

(E) To allow expenditure of funds for joint projects between 
counties and municipalities, recreation districts, or plher 
governmental cntilics in the Counry; 

(F) To i!llprove and protect open space. natural areas. 
wildlife habitars, agricultural and ranch lands, historical 
amenities, parks and !rails; 

(G) To manage, patrol and maintain open space, natural 
areas, wildlife habitats, agricultural and ranch lands, 
historical amenities, parks and trails; 



(ff) To .pay for n:latc:d acquisition, constnletion, equipment, 
operation and maimenance costs; 

(1) To implement and effcctuatc the purposes of the ()pea 
Si-:c Program. 

(ii) � open SJ*e lands may be wiuircd and mainialned and 
may include: 

(iii) 

(IV) 

(A) 

{B) 

(C) 

(D) 

(E) 

(F} 

Lands with signif1Ca11! natural l'CSOllrCe, scenic mid 
wildlife babital values; 

Lands dw are buffers maintaining comm�ily �city; 
Lands lhac arc co be used for trails and/Or wildlife 
migration routes; 

Lands that will be prcscrvcd for agricullllraJ or ranch 
pwposes; 

Lands for outdoor n:crea1ion purposes limited IO passive 
� use, Including but not l�iied 10 hilting, 
�llllUI!&._ f!Shing. phocograpby, nmire studies, and it 
sPccff"ICllly designated, biqcliag OI' horseb:aclt riding; 

� with oqiec important values $llch as scenic arid 
hisroric siies chat coatnautc co the Coancy's and County 
municipalities' lllanl ud cultural beritagc. 

Active open space lands may include lands for part purposes and • r=eationaJ uses such IS ipOltS fieldis, golf cOurses and 
� centers. Park purposes stWf bo dcfmed a the �equipping. acquisition ud mafntenance of part and 
recrcationa1 improvements and facilities for the use and benefit 
orihc p11bllc. 

No land or ialeA:sts acquired with lhc m'CllUCS of ihe Open 
S� � Tax may be sold. leased, traded, or othctwise c:O�·nor may an exclusive license or permit on· such land 
ot fntemu be Pen, withoul the appnml ofsudu1ctidn by che 
8b&nf. 

9. lfa majoriry oflhc ¥otes cast OG  lhe queslion ofiaiposillg lhe Open S.,.:e Sales 
T� shall be in fayor of.Adi questioa, the County ctedt and RcCOnk:I'. is heieby 
clirec!ed to provide.. • .aoticc of adoption of this �lution. ioge(hcr wilh a 
certified copy ot Chis Resolution, to the Executive olrecror of ihe ·cotor.dd 
Depanment,ofReven� at least forty-fivc (4S) days prior to Janlllll)' I. �-

10. This R4;so1Utlon sftall serw to �  the ballot title and the ballot question for the 
question sec forth � alld the ballot title for such lfUeslion shalf be the text of 
the question itself. 

1 1. The off'"K:CtS and cmployoes of the County arc hereby authorized and direded tO 
take all action necCssaiy or appropriate to efTCClllltc the provisions of this 
Rcsohatlon. 

12. The rate. of the Open Sp!lCC Sales Tax and the deposit of revenues collected for 
the Open Space Sales Tax as set forth In this Resolutioa sl!all not be amend¢. 
altcn:d or odlcrwae d)aiiged unlas fint submiacd to a vote of the registered 
elCCU>rs 0£.thc Co1111ry for lhcir approval or rejection. Other provisions of this 
Resolution may l?c amended as ncc:essuy to efTec:usalc !he p11rposcs or this 
Resolution by n:solutioa ldopeed by the Board of County Commissioncn in 
•ccordalK:c with law. 

13. All ll:tions not inconslstccu with the provisions of this Resolution hcn:tofore 
taken by the membc(j of the Board and the officers and employees of the County 
and directed coward holdm._ the election for the purposes Slated hCRin arc hcrdly 
ratified. approvedanlf C:oclllnncd. 

14. All prior acts, orders or n:solutions, or pans thereof, by the Couniy in conflict 
with this resolution arc hereby repealed, cxccpt that this repealer shall not be 



construed ro revive any acc. ordec or resolution, or part thcRof. heretofore 
repeated. 

Is. If any section, paragraph. clause or provision of this Resolution �I be adju<!� 
to be invalid or uncnforce2h!e, � in�id� p_r uncn.forceability of such �01), pmgraph, clause or proviS!qn stl!il � �c;ct any of the remaining sec:tions, 
paragraphs. clauses or provisions ofeiils Resolution. it being the intention that the 
various parts hen:of are severable. 

16. The cost of the election shall be paid fiom � County's general fund. 

l 7. This Resolution shall take efT� i�m�iiieJy 11pon ill; passage. 

Upqa 111odoa cluly lllllde a11d seconded tile foregolae- resollitioa was adopfed 6y the 
following vote: · 

Stricldaad Aylll 
va1eace ------- Are 
Flaum Aye 

·Commlssioaen 

STATE OF COLORADO 
County of Adams 

. 1. . Carol Snyder , County Clerk aiid ex-officio Clerk of the Board or Coaaty 
Commlssioam in ud for the County aad State aforesaid do hereby certify that the 
aua�ed •lid forqolng Order is truly copied fro�,tbe �J.'ds of the Proceedings of t1'e 
Board or CouatyCommlssloaera for nid Adams Coaaty. DO'!·� 1111 office. 

IN WITNESS WHEREOF, I bave hen:unto ae( my baiad and af'6nd the seal of aaid 
county, at Brigb�a., Colorado thJs 1 ... day of SEPTEMBER, A.I>. 1999. 

Co'uaty CIUk aad ci�ffido Clerk o( the Board or County 
Commissioaen 

���� 



Appendix B 

Adams Coiinty Open Space 
Extension Re_ques.t Form 
Rev�12/2Dll 

Must: be rec;efveq gy��ms{ _<;gyoJ\t Qpen �ace sta-ff.a [l'linimum of9.0 days prlorto prciJe!± due date. 

Date of Req"'est 

Grantee Name: 

Project Name: 

Cof'\�et Persori: 

Phone Nllmber: 

Email: 

Requested Due Date: 
Orfginai Project Due Date: _.(N<i IQnger than 6 months) 

���������1 
-Please explain In detail-the reasqnfs) fQm!xt:�ndlng th1s project. Include lnformatfomr.egardlng progress made 
to date1 l�ms r�ma[llng to b��,c:qffiplet:e� an[ij�Jtnated'tlmeline for completing �fl worf<t 

Attach the!fol'9wlng� 
0,Copy,oforlgLrial tj�mellne's®!!).i�� W.!tfl,�!'an�-applieqtidn 
D Revised tJmeline 
0- Evrdehce of progressJPhotos ofl_-prqJ�-Or' in narratlVe.above) 

Prepared by: 

Print name: Title: 

1 



Appendix C 

Adams County Open Space 
Modification Request Form 
�\IU/2011 

'Mu¢ �JeGE:ived by Aclams_ (:ounfy"Open Space staff a m{nirmm1 Qf_9�t days pJlorto project due date. 

�.te 9f fl�ueSt: 

Grantee: Name: 

Pcoj� Name: 

�tac!::��b:Ofl:.: 

Pliohe NU riiber: 

Emlill: 

PrOjed tlµ�tiate: 
.. 

PreY.i_g!.J}ly] �Y� ffi.!t!��.��J!xerag� Summary; Proposed Revision to L.�verage Summary: 

&'�nt.T6tal: Grant Total: 

Total Prqject.Costs: Total Project Costs: 

%,offundrng, Requested: % of Fundln� Requested: 

Plea�!! provide a descriptiOn of the changes to the project as well as an �plaTt�tion fo(the changes. Please 
proVlde specific d etails. 

Are you alscnequesting.an 
rves rNo Req uestt!d ou� D�ter 

l!ldinsion? (No longer'tfian:fi mo.nths) 

Attach the. following: 
D Copy of original budget submitted with grant fippliq1�ipn 
D Revised budget 
Q Cgpy of original timeline subfl)ifted with grant applicati011 
D ltevlsed tlmeline 
D Evidence of progress (Photos of proj�ct or In ncirratlve aQOVe) 

Prepared bV: Date: 

Print name: Title: 

1 



Appendix D 

Adams County Open Space 
Grant Closeout Request Form 
��011 

-

Prq)ed.Name: 

C'ontaJ:f�LSQ...IJ" 

Ph�9ne ��ffiQe-r: 
£rnafi: 
Rerm]1.r..se"fnenr nequest 

FQr-@od"l�m!-ili�li;>n�.only: 
Ha]tffiof!W�l(eadf been wifed to clo�Jng? Ores ON� 

rAreaddltional funds belflg reqUestea to Closeout th'eiproject?J QYes. �No 

PJeaS:e!l:fi!newthe approprrate project closeoutchecklist. Submit ali d�umenta.ilqn.<lesctl�d on the checklist 
tQ! 

' 
-;-• --- ·ntV Open Space 

'A a� E1sner or Shannon McDoweil 9-1:5.Stt:ie'°;i.derson Rd. 
S:!·JglJtqn, t;:Q 8Q601 

lfY,611-flave?questlot\S or need assistance please.coritatt Regina Etsner at303.637..BD72 or 
reisner�adcogov.org or Shannon Mc0owell-at..3bt.'637 .8039 or smcdowell@adcqgov.org. 

CJ- r�edif:ythat all re.quired documentation is attached or has been sent to_Adams tounty Open Space to 
-·c;I� out.Jtfi�_p_r:_ojec;t. 

Date: 

Title: 



firoject Name: 

Adams county op-en Space 
Grant Closeout Checklist 
Revised 12/2011 

to_nta�J>erson: 

Use tttis Cheek list Wilen closing out ALL projects, except land acquisitions. ProVide. copies of all 
documentation described below_ana .thi$.c:hec:klist to Open Space staff to begilrth.e doseoubpro.cess. 

Please submit the following:: 

O Grant Closeout �eqy_est Porro 

O Completed Gra.,,nt Closeo.!!!,<Wof'.!<Sheet 

0 Coples of ALL Invoices lfsted iln Grant closeout Worksheet 

0 Coples of q_ance!led che�for .all costs Indicated on Grant Closeouf Wori<sheet 

OR 
Signature �if authprized FinaJldctl _Officer on Grant doseout Worksheet�ertifying all payroents' have 
been mai:le 

O Documentation !Or all in-kind donations (e.g., letter from donor statlng·vC!_IUe, invoice fro_m 
business indicating value) 



Project Name: 

Adams County Of.le_o Space 
Grant .Closeout Cheeldfst - Lat'ld -Acquisition 
lleVlsed uhau 

Con@�J>er!!Oo; 

Use'this:Checklist Wheri olosing�out.land ac:qulsitlons� Use page 1 wnerf fUnds are to bEf wired to closing, Use 
page,i lf;belng re.lmbursediafter dosfrrg" Provlde-�Ies of all documentaffQnidesdJbed below and tHis 
oheck!lsfto Op�!t s��e st�ff t�1_ �gln tlie �losl!<tu.t process. 

E§l�m§K�v t� be wiresf ,dife�ly J6·§9sfili;.J ij!!!�.:�lili:!lJ.1lje.tqll9�!.�� 
CT All Ea}em�/Ehci.Jffil:i.r�r(��s· 
D Ff nal Contract. 

D i>rellintnarrBwers/�ellers·�tt!em�nfStatement 

D. Tl);le Cbmm1tment 

FolloYJ!ng�lo�lng,when rii:0!1e.v._ija��@.�:t?�mw@g,j $.4o!lll h��;f91!9WJni1�ij�JJJolfj!r�<ggfit�mitl0!1 �!;f 
closeo!Jtlthe project: 

tJ Grant e10��01,1! ���t'Fq[ift 
D Final Title Pohc;y 
0 Recor.ded.beeds spedfie to thls .ti:ansadion 

o �g-ned �ttJ�m.�i'.it�tAt�m�.� 

0 A fullyl��e<f _Cb'nservatlon Easement must l:ie oh record with Opeh'SP.Bce staff (for-passive 
acquisitions)' 

If additlonatfunds are being requestecf at.the-tlrne ·ofCloseout, submit the folli:>wltr� 
o· C.Ompieted�6ranitl�out�WC>rRsheet; 

-

D Copies ohll invokes for-ad.dltional exJ:Ienses. req!Jested fo rthe.racqµlsltion (e.g., survey, Phase I 
En!d&nfuert@ Re-P.c>'ft} 

D COpfes of'cancelled checks .for'additional costs lndfc:ated on Grant aoseout Worksheet 

OR 
�lgnature ofaothefii:ted_Fin·an<:ial Officer on Grant aoseout Worksheet certifying al l  payments have 
been made 

D. Coples of all reports or documents (e.g.t Baseline, Phase I Environmentalt for which additional 
funds li,re being"request;ed. 

0. Documentation for all in-kind do.nations (e.g., letter from donor-stating value, invoice from 
business inqicating va!ue) 



Project Name: 

Ada ms County Ope.n Space 
Grant Closeout Ch ecklist - Lahd Acquisition 
lleVlsed 12./20U 

Contact Person: 

Pl�se"Sµ�,rnl.l; theJol!.QWJt'.1(@§¢11.m�nt}qpf\to�Jfi�outtl:ie pr<_>j_�lf [9@.cf� �aye previously beep re�lv��= 
D Grant ctoseolit R�.q�·�st form 

D Completea·Grant!dasebut WorkSheet 

D Fina.I Title Polity 

D flna i Contract: 

D Recorded Dee'ds �pecif1G tothis transaction 

D Signed SettJem!!nb�.tatement 

D A fully exeaited �hsel'V��o_I) ���rnei}t IJIU�be on re�o.rd,W!tll Open �pace staff (for passi�' 
acquisitions) 

D Coples of all invoices for any addltfonal expenses requested for the acquisition (e.g., survey, Phase I 
Environmental Report) 

D Coples of cancelled checks for additional costs indicated on Grant doseout Worksheet 

OR 
Signature of authorized FlnanCial Officer on Grant.doseout Wor�he� ¢�ftlfyi11g all payments tiave 
been made 

D Copies of all reports or documents (e.g., Baseline, Pnase I Eiivlrohmental) for which additional 
funds are being·requeste<t. 

D Documentation for all in�kTnd. donations (�-.g., letter f toimdonor statlng value, invoice from 
business indicating value) 

2 



'11'�-
r Ada1115,County Open Space 

, . · ProJect•Cll!seout�worksheet . _' , $ -sed�oJ.{ 
' ' 

�·· i- --·· � f c:erttf\;the Items fKte!! bl!low a�fJ111tnc5tun!S il\turracf H I  resultofthiS pn>ject and' an Nstl!d. e•pandltutes ha we been paid by my organization. 

Ae11tentl!rHch ifftiat�.on!f onm. Ust 1' Bl!rit � � 
� 

l�tuii ofeontrOllif i)r;authcirizad'flnlindafoffk:etl 
1-1n-1-.1n.v.>..,,,...,.,. -. l'!Hte.,....nlnt.onlln<rili�theched<lDbldotSnctlNlth·u..--1. 
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