
PROPOSAL NO 

ISSUE DATE   

REQUEST FOR PROPOSAL (RFP) 
COVER SHEET 

PROPOSAL TITLE:  

SUBMISSION DEADLINE: on 

SUBMIT PROPOSALS TO:   City Clerk’s Office 
11701 Community Center Dr 
Northglenn CO 80233  

or 

rfp@northglenn.org 
or 

www.govbids.com 

CONTACT: 

EMAIL: 

PHONE: 

Bidding instructions and drawings are available at the Rocky Mountain E-Purchasing website at: 
http://govbids.com/scripts/co1/public/home1.asp. 

MANDATORY 
PREBID CONFERENCE: 

DATE & TIME: at 

LOCATION: 

The undersigned hereby affirms that (1) he/she is a duly authorized agent of the vendor, (2) he/she has read all terms and 
conditions, requirements, and instructions of this bid as stated or implied, (3) the vendor warrants that he/she is familiar 
with all provisions of the contract documents and technical specifications which were made available in conjunction with 
this solicitation and fully understands and accepts them unless specific variations have been expressly listed in his/her 
offer, (4) that the offer is being submitted on behalf of the vendor in accordance with any terms and conditions set forth in 
this document, and (5) that the vendor listed on the bid submission must match all contract and insurance documents 
submitted upon award. 

PRINT OR TYPE YOUR INFORMATION 

Company   Fax Number 

Address           City, State Zip 

Contact Person          Title  

Email       Phone 

Signature 

Print name 
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INSTRUCTIONS TO BIDDERS 

1.  PROPOSAL NO:

2.  PROPOSAL TITLE:

3.  PURPOSE OF SOLICITATION:

4. SCHEDULE OF ACTIVITIES: The following schedule of activities delineates the timing of the solicitation
and the estimated project schedule.  These dates may be subject to change.

5. INTERPRETATION OF DOCUMENTS AND SPECIFICATIONS:   Wherever the word "contract" appears, it
shall be held to include all the documents as listed.   No less than all of the parts of the contract documents shall
constitute the formal contract. If any person contemplating submitting a proposal for the proposed contract is in doubt
as to the true meaning of any part of specifications, schedules, or information sheets or the proposed contract
documents, he may submit to the project manager a written request for an interpretation thereof.   The person
submitting the request will be responsible for its prompt and actual delivery. Any interpretation of such documents
will be made only by an addendum duly issued, and a copy of such addendum will be mailed or delivered to each
person receiving a set of such documents. The Northglenn Urban Renewal Authority (NURA) will not be responsible
for any explanation or interpretation of such documents which anyone presumes to make on behalf of the NURA.

6. TERMS AND CONDITIONS: As set forth in the contract agreements and any supplemental, the following terms and
conditions will apply to this Request for Proposal, each vendor’s proposal and to the negotiations, if any, of any said
contract.  Submission of a proposal in response to this RFP indicates the vendor’s acceptance of the terms and
conditions contained in this document and the contract.

7. BIDDER EXPENSES: The NURA will not be responsible for any expenses incurred by any vendor in preparing
and submitting an offer.

8. WITHDRAWAL:  A vendor may withdraw his proposal at any time prior to the expiration of the final date and time
set for receipt of bids. Withdrawal notification must be in written form, and must be received in the Offices of the
City Clerk prior to the closing date and time.

9. IRREVOCABILITY: Following the time of closing, all bids will become irrevocable offers to the NURA and 
will remain as such until 90 days from date of submission.   By submission of a bid, the vendor agrees to enter
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into a contract.  In addition all quoted prices will be firm and valid up to 90 days from date of submission The 
NURA may, in its sole discretion, release any proposal and return any bonds if applicable prior to the 90 days. 

10. LATE PROPOSALS: Any proposal received after the Final date and time for receipt of proposal will not be
accepted and will be unopened and discarded without being considered.

11. SIGNATURES OF VENDORS:  Each vendor shall sign his proposal, using his legal signature and giving his full
business address. The person signing the proposal must be an officer of the company or partnership.    Bids by
partnerships shall be signed with the partnership name by one of the members of the partnership or by an authorized
representative, followed by the signature and designation of the President, Secretary, or other persons authorized to
bind it in the matter.  The names of all persons signing should also be printed below the signature.  A proposal by a
person  who  affixes  to  his  signature  the  word,  "President",  "Secretary",  "Agent"  or  other  designation  without
disclosing his principal, may be held to be a proposal of the individual signing.  When requested by the NURA,
satisfactory evidence of the authority of the officer signing in behalf of the corporation shall be furnished.  Bids
submitted electronically are to be typed in lieu of written signature (see the cover letter).

12. OPEN RECORDS ACT: Notwithstanding any language contained in a proposal to the contrary, all proposals
submitted to the NURA become the property of the NURA.  Any information considered proprietary should be marked
by the vendor and as such and will be kept confidential to the extent provided by law.

13. SALES TAX:  Vendors shall not include federal, state, or local excise, sales or use taxes in prices offered, as the
NURA is exempt from payment of such taxes.

14. MISTAKES IN BIDDING INSTRUCTIONS: If the NURA makes a mistake in drafting the bidding instructions or
any other contract documents, the NURA reserves the right to reject any or all bids, or to require that vendors submit
an alternate proposal with adjustments made to correct the error(s).  Such errors will be set forth in an addendum.  If the
vendor has already been selected and has started performing work under the contract, and the NURA then discovers a
mistake in the contract documents for which the NURA is responsible, the NURA may opt to reform the contract.  If
the mistake causes the vendor to receive compensation for materials not used in the work or for labor that would not be
required for the work, the contract price shall be decreased proportionally.   If the mistake causes the vendor to fail to
bid on work which must be performed in order to properly complete the contract, the NURA may increase the contract
price to equal the proportionate increase in the cost of required materials and labor caused to the vendor.  In the
alternative, the NURA may solicit bids for such additional work, or the NURA may reassign such additional work to
another vendor, as the NURA deems appropriate.  Nothing in this provision shall apply to mistakes made by the
vendor in completing the proposal form or in performing the contract.

15. ACCEPTANCE OF PROPOSAL: It is expressly understood and agreed that the NURA reserves the right to reject
any or all bids, to waive formalities, and accept the proposal which appears to be in the NURA’s best interest.

16. APPEAL OF AWARD:   Solicitations will be awarded based on multiple criteria, price being just one of the
conditions.  Vendors can review the solicitation’s special terms and conditions for information on evaluation criteria.
Vendors may appeal the award decision by submitting, in writing, to the NURA, a request for reconsideration within 7
calendar days after the posting of the Notice of Intent to Award, provided that the appeal is sought by the vendor prior
to the NURA finalizing a contract with the selected vendor.  Vendors who were deemed non- responsive are ineligible
to participate in the appeal process.

17. DEFENSE OF SUITS:  In case any action at law or suit in equity is brought against the NURA, any officer,
employee, or agent thereof, for or on account of the failure, omission, or neglect of the vendor to do and perform any of
the covenants, acts, matters, or things by this contract undertaken to be done or performed, or for the injury or damage
caused by the negligence of the vendor or his subcontractors or his or their agents, or in connection with any claim or
claims based on the lawful demands of subcontractors, workmen, material, men or suppliers or machinery and parts
thereof, equipment, power tools and supplies incurred in the fulfillment of the contract, the vendor shall indemnify and
save harmless the NURA, officers, employees,  and agents of the NURA, of and from all losses, damages, costs
(including attorney's fees), expenses, judgments, or decrees whatever arising out of such action of suit that may be
brought as aforesaid.
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18. CONTRACT NEGOTIATIONS:   If the NURA decides to proceed and to negotiate a contract, the NURA intends to 
provide written notification to the vendor whose proposal is deemed by the NURA to be in the best interests of the 
NURA and the NURA will attempt to negotiate a contract with the selected vendor(s) on terms and conditions stated in 
this RFP or in the successful vendor’s bid, but shall also include terms and conditions later negotiated.  If the NURA 
and the successful vendor are unable to execute a contract and the vendor has been notified that it is the successful 
vendor then the NURA may cease all discussions with the (first) successful vendor without any further obligation to 
that vendor and select another (second) vendor as the successful vendor.   If the (second) vendor is rejected, as per the 
terms above, then the NURA, without any further obligation to that vendor, may select another (third) vendor as the 
successful vendor and so on, or the NURA reserves the right to reject all proposals and re-bid.

19. OPENING OF PROPOSALS: The NURA reserves the right to open Proposals received in response to this 
RFP, privately and unannounced, after the closing date and time.

20. EXTENSION OF TIME: No time extensions are being considered at this time; however, should the NURA extend 
this proposal, all vendors will be given the same considerations.



5 

PROPOSAL FORM 

City of Northglenn 
11701 Community Center Drive 
Northglenn, Colorado 80233-8061 

PROPOSAL: Pursuant to the “advertisement for proposal” for the above named project, and being familiar with all 
contractual requirements therefore, the undersigned bidder hereby proposes to furnish all labor, materials, tools, supplies, 
equipment, transportation, services and all other things necessary for the completion of the contractual work, and perform 
the work in accordance with the requirements and intent of the contract documents, within the time of completion set forth 
herein, for, and in consideration of the following prices. 

Proposal   of    (hereinafter  called  BIDDER)  organized  and 

existing under the laws of the State of doing business as   *.  To 

the NORTHGLENN URBAN RENEWAL AUTHORITY  (hereinafter called NURA). In compliance with your 

 advertisement for bids, BIDDER  hereby proposes to perform WORK on 

 -   

in strict conformance with the CONTRACT DOCUMENTS, within the time set forth therein, and at the prices stated 

below. 

By submission of this BID, each BIDDER certifies, and in case of a joint bidder each party thereto certifies as to 

his own organization that this BID has been arrived at independently, without consultation, communication, or agreement 

as to any matter relating to this BID with any other BIDDER or with any competitor. 

BIDDER hereby agrees to commence WORK under this contract on or before a date to be specified in the 

NOTICE TO PROCEED and to fully complete the PROJECT as indicated in the General Conditions. 

BIDDER acknowledges receipt of the following ADDENDUM: 

*Insert "a corporation", "a partnership", or "an individual" as applicable.
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Sub-contractors (if any): Work they will perform: 

1.   Email: 

2.   Email: 

3.   Email: 

Please provide a complete and accurate list of at least three references and contact phone numbers: 

1.  Phone:  

Email:  

2.   Phone: 

Email:  

3.   Phone: 

Email:  

Respectfully submitted, 

(Seal, if Proposal is by a Corporation) 
Signature 

Address 

Title 

Attest Date 

License Number 
(If Applicable Signature) 

Phone Number 
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11701Community Center Drive 
PO Box 330061 

Northglenn, Colorado 80233-8061 
Phone (303) 450-8743 

FAX (303) 450-8798 
Contact:  Debbie Tuttle, NURA Executive Director 
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PROJECT OVERVIEW & REQUEST FOR PROPOSAL REQUIREMENTS 
 

104th Avenue & I‐25 Median Ramps Landscaping Design & Construction Plans 
 

PROJECT NO. NURA 2015‐03 
 

I.   INTRODUCTION & PURPOSE 
The  Northglenn  Urban  Renewal  Authority  (NURA)  is  soliciting  proposals  for  engineering/design, 
permitting,  bidding  assistance,  and  construction  administration  services  for  the  above‐referenced 
project.    The  intent  of  the  Project  is  to  improve  the  appearance  of  the  said  area(s)  to  a  pleasing 
appearance that compliments the existing landscaping located within the adjacent median ramp areas 
at 104th Avenue and I‐25, within the assigned construction budget.  
 

II.  PROJECT LOCATION AND DESCRIPTION 
The Project is located at the interchange at 104th Avenue between the on/off median ramps located on 
the east and west sides of I‐25. The scope of this Professional Service Agreement is for the design of low 
maintenance  irrigation  and  landscape  improvements.    The  areas  to  be  improved  are  those  located 
within the Colorado Department of Transportation (CDOT) right‐of‐way between the on/off ramps and 
the highway (Attachment A ‐ Aerial Project Area Map). 
 
There are currently four total parcels, of which are broken down into three potential phased 
landscaping areas (Attachment A):   

 Parcel 1 – 1.7 Acres 

 Parcel 2 – 1.3 Acres 

 Parcel 3  – 1.1 Acres 

 Parcel 4 – 1.0 Acres  
 
The  improvements are within  the CDOT  right‐of‐ways, and will  require both  the City and  their  final 
approvals. NURA will be  funding  the design and construction of  these  improvements.     The proposal 
should  consist  of  providing  new  low  maintenance  landscape  features,  which  could  include  a 
combination of trees, plants, shrubs and irrigated areas. Recommended improvements would be similar 
to the on/off ramps completed in Thornton, CO at Thornton Parkway.  As indicated on Attachment A, 
the  four  total parcels have been broken down  into  three  separate phased areas.   The  intent of  this 
proposal is to generate a landscape design that will include alternates allowing the owner to phase the 
project  if necessary. The timing of the full construction of the project will depend on the costs of the 
base design and alternates.   
 

III. PROJECT BUDGET 
This project has a total project budget of $500,000 budget.  The selected team will work with the NURA 
to meet the design goals, while proving a phased approach with alternates to meet the budget.  Future 
construction phases will be evaluated in the next budget cycle. 
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IV.   PROPOSAL REQUIREMENTS 
The Consultant shall provide three (3) copies and a single PDF version on a CD or Flash Drive of the 
proposal.   
 
A. Bid Summary ‐ Completed and included with the full proposal ‐ (Attachment E) 

 
B. Introduction/Executive  Summary  –  Introduce  your  firm  and  the  project  team,  including  sub‐

consultants/contractors.   Provide an overview of your firm’s experience specific to the scope of 
work.  Provide resumes for the Principal in Charge, the Project Manager, and all other personnel 
assigned to the project.  .  Include a matrix of personnel directly involved in the various stages of 
review by phase and percentage of time. 
 

C. Proposal  –  Provide  a detailed  approach on how  your  firm will  accomplish  the  Scope  of Work 
requested.   Identify your firm’s protocol for managing budget and keeping the City informed of 
potential “scope creep”.  

 
D. Project  Experience  – Provide  no more  than  five  (5)  specific  projects  demonstrating  relevant 

experience  on  projects  similar  in  scope  (design  and  construction  administration),  the  total 
construction  value,  project  images,  the  name  of  the  construction  contractor,  the  project 
completion date, the construction value, the construction duration, the project owner’s point of 
contact (include name, title, telephone numbers and e‐mail addresses) and contact  information 
for other project team members (such as the contractor).  Highlight the Respondent’s proposed 
team’s experience on these projects.   Align proposed team’s experience with the Respondent’s 
most relevant projects being presented. 
 

E. References – Include at least three (3) references for similar projects completed within the past 
three (3) years.  The reference information should include the owner, owner's representative and 
general  contractor  each  with  its  contact  information,  including  phone  number  and  e‐mail 
address, and a brief description of the project. 

 
F. Fee Proposal Schedule –  Include as an Exhibit to the proposal a 2015 fee schedule that will be 

applicable to all charges (time, materials, overhead, and mark‐up).  
 
G. Timelines & Deliverables – Proposals shall include estimated timelines for deliverables, meetings, 

and  review  times,  as  anticipated  with  a  Contract  Award  date  of  March  11,  2015. 
   

H. Submittal Package – The overall proposal submitted is not intended to be an expansive elaborate 
document.    It  should  be well  composed  for  simplicity  and  ease  of  understanding.   Maximum 
length, not including resumes or appendices, not to exceed twenty (20) pages. 
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V.  SCOPE OF WORK 
NURA requires that the following Design and Construction Services be performed by the Consultant as 
it relates to the above described Project and constitutes the basis for this Agreement. 
 
Section 1 – Concept Plan 
 
A. The Consultant  shall attend a Project Design Kickoff Meeting with NURA, CDOT, Northglenn  city 

staff, and NURA’s Owner’s Representative that will oversee the project (Team). 
 
B. Following the Project Kickoff Meeting, the Consultant shall conduct a Data Gathering Meeting with 

the Team and meet at  the Project  site  to  review  the existing  field  conditions  in order  to obtain 
information and understand the desired outcome of the Project. 

 
C. Consultant to provide an ALTA survey including; 

 
1. Boundaries 
2. Easements 
3. Monuments 
4.  Vicinity map 
5. Flood zone designation 
6. Gross land area 
7. Contours and the datum elevations 
8. Utility locations 

 
D. After  conducting  the  field  review with  the  Team  and  following  the Project Kickoff Meeting,  the 

Consultant  shall develop a minimum of  three phased  conceptual  landscape plans with drawings 
and sketches for discussions and input from Team.  The Consultant shall develop colored renderings 
to  support  each  concept.    Renderings  shall  be  at  least  24”  x  36”  in  size  or  larger  as  deemed 
necessary  for  presentation  to  others.    Proposed  landscape  improvements  shall  not  obstruct 
visibility or create maintenance issues and shall be resistant to winter conditions and snow removal 
activities. 

 
E. The consultant will be responsible for coordination with CDOT on the preliminary approvals of the 

proposed concept plan(s). 
 
F. Based  on  input  from  the  Team  from  thorough  site  investigations  and  analyses  performed 

independently by the Consultant, the Consultant shall prepare and submit a Pre‐Design Report and 
drawings including the following, at a minimum: 

 
1. Landscape  concepts  to  reflect  the  existing median  landscape  improvements  along with  the 

proposed roadside landscape improvements. The concepts shall be reflected on drawings and 
renderings  for  review by Northglenn.  The  scope  and design  concepts  shall be based on  the 
input from the Team and CDOT. The Consultant shall prepare a graphic representation of each 
concept. The graphic representation shall consist of at least three (3) graphics twenty‐four inch 
(24”) x thirty‐six inch (36”) thirty‐six inch in size. 

2. A  list  of  plant material  and  pictures  of  the  proposed  landscape  treatments  for  approval  by 
Northglenn. The list shall depict original tree / shrub size at inception and at maturity. 
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3. Engineers  to  submit  an  opinion  of  Probable  Construction  Cost  for  the  proposed  concepts.  

Northglenn requires that a construction contingency allowance of at least ten percent (10%) of 
the  Project  construction  budget  be  reserved  and  carried  as  a  separate  line  item  in  all 
construction cost estimates.   
 

G.   It is Northglenn's intent to have the Consultant conduct one (1) presentation to the City Council and 
NURA  prior  to  submittal  of  the  draft  Pre‐design  Report.  The  Consultant  shall  prepare  graphic 
presentation materials  and  give  a  presentation  to  NURA  and  City  Council  as  appropriate.    The 
Consultant  shall  document  the  proceedings  of  this meeting  in  the  Pre‐Design  Report  and  assist 
Northglenn in addressing and resolving City Staff and CDOT (if any) concerns as required to amend 
the concept(s) as necessary until final approval of a conceptual design is achieved. 

 
H. The Consultant shall submit three (3) copies and (1) electronic copy of the Pre‐Design Report and 

drawings. 
 
I. Northglenn  requires a minimum of  fourteen  (14) Calendar Days  to  review  the documents.   The 

Consultant  shall  attend  a  Pre‐design  Review  Meeting  with  Northglenn,  record  comments  of 
interested parties, and distribute minutes  to all attendees.   The Consultant shall  revise  the draft 
Pre‐design Report and mapping to reflect the comments and design decisions and submit three (3) 
copies and one (1) electronic copy of the final Pre‐design Report documents, to include a Utility ID 
report and opinion of probable costs for entire project.  

 
J. It is Northglenn’s intent to identify the preferred concept at the Pre‐design Review Meeting which 

shall be  the basis  for  the  final design phases prior  to Consultant proceeding on  the  subsequent 
phases.   
 

Section 2 ‐ Civil Construction Plans (60%) 
 
A. The  Consultant  shall  prepare  all  appropriate  drawings  and  specifications  to  sixty  percent  (60%) 

complete based upon the selected concept and Northglenn Standards. Consultant shall also provide 
electronic, Auto CAD or a format compatible with Northglenn’s system of 60% complete drawings. 

 
B. Drawings shall be twenty‐four (24) inches x thirty‐six (36) inches in size, with a plan scale of one (1) 

inch = twenty (20) feet; for building plans use a scale of a quarter (1/4) inch = one (1) foot for small 
projects or partial plans and an eighth (1/8) inch = one (1) foot for larger projects, or as otherwise 
appropriate  and  acceptable  to Northglenn.   All drawing  graphics  shall  fit on eleven  inch  (11”)  x 
seventeen inch (17”) paper when reduced to half size.  All graphics, including text and dimensions, 
shall be legible when reduced to half size.  Drawing graphics shall not be obscured when bound.  

 
C. Prior to submittal of the design, the Consultant shall perform a thorough coordination review of all 

drawings and specifications, including sub‐consultant drawings and specifications, and correct any 
discrepancies.   The drawings  shall  show, at a minimum, all existing and proposed  features both 
above and below the ground including but not limited to streets, sidewalks, fences, gates, utilities, 
signs,  fixtures,  pavements,  plantings,  trails, water,  sewer,  gas  and  electrical  services,  and  other 
existing utilities such as storm sewer, telephone and cable. 
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The Consultant shall provide drawing sheets which shall include, but not be limited to, the following: 
 

1. A Title sheet or sheets with Northglenn’s approval signature block, a location map, the Project 
name and number,  issue block with dates and revision number, summary of applicable codes 
and standards, Drawing Index, sheet number block, space for professional stamp, name, street 
address, phone, fax, and e‐mail address of Consultant and all sub‐consultants. 

2. Index sheet and key map 
3. Standard plans and standard details 
4. Project layout & control 
5. Typical sections 
6. Drainage and Utility Plan 
7. CDOT coordination and permitting  
8. Tabulation of quantities sheet 
9. Landscape plans  including  location of and schedule of plant materials with right‐of‐way  limits 

and utility locations. 
10. Irrigation plan, along with proposed details and service connections.  The plan shall include 

main lines and a sprinkler head layout; and shall include scheduling information confirming the 
ability of the system to operate in accordance with Northglenn’s 2014 ROW Standards and 
Specifications. 

11. Staging area plan, site access restriction plan. 
12. Proposed traffic control plan during construction.  
13. Tabulation of construction signs and traffic control devices 
14. Erosion Control plans 

 
D.  The Consultant shall prepare preliminary Technical Specifications to describe the elements of Work 

proposed.  In general, the Technical Specifications will be as detailed as possible for all Work to be 
performed accurately and completely. 

 
E.  All Technical Specifications shall be coordinated with Northglenn's General and Special Conditions 

and  shall  not  repeat  or  conflict  with  any  information  contained  in  the  General  and  Special 
Conditions or other standard Northglenn front end Contract documents.   

 
F.  The  Technical  Specifications  shall  not  make  any  generalized  blanket  references  to  City  of 

Northglenn Standards and Specifications, to CDOT Specifications, or to other national standards.  If 
any  sections  of  these  standards  and  specifications  are  to  be  included  by  reference,  the  Project 
Technical Specifications shall cite specific chapters and/or paragraphs of the reference standards.   

 
G.  The City’s 2014 ROW  Standards  and  Specifications  are  intended  to be  the minimum  standards 

acceptable  on  private  development  Projects  and  do  not  necessarily  represent  the  technical 
requirements  Northglenn  wishes  to  achieve  on  a  particular  Northglenn  Capital  Improvement 
Project.  Obtain approval in writing from Northglenn prior to citing these reference standards and 
specifications.   Performance  specifications  shall only be used with  the prior written  approval of 
Northglenn.   

 
H.  The  Technical  Specifications  document  must  be  prepared  without  section  breaks  and  the 

numbering  shall  be  at  the  bottom  center  of  the  page.    The  Consultant  shall  prepare  a  Project 
Manual  Index  which  includes  all  Northglenn  front  end  documents  sections  plus  the  Technical 
Specification sections.  K.  This project will utilize a unit price  contract  format  for  construction.  
The Consultant shall include a method for measurement and payment for Work performed under 
each section of the Technical Specifications. 
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I.  The Consultant shall comply with the International Building Code (IBC), Urban Drainage and Flood 

Control District  (UDFCD), CDPHE MS4, CDOT, Americans with Disabilities Act  (ADA) and all other 
nationally  adopted  design  standards,  as  well  as  other  standards  adopted  by  Northglenn,  in 
designing the Project. 

 
J.  The Consultant shall prepare an updated Engineer’s Estimate of Probable Construction Cost for the 

Project.  The estimate shall be based on a Work breakdown structure describing finite elements of 
the Work and unit prices applicable to each element.   The Work breakdown structure shall include 
items for mobilization and Project close‐out.   

 
K.  Northglenn requires that a construction contingency allowance of at least ten percent (10%) of the 

Project construction budget be reserved and carried as a separate  line  item  in all cost estimates.  
For Projects that are to use the unit price method of measurement and payment, the Consultant 
shall  prepare  measurement  and  payment  specifications  for  each  item  proposed.    Should  the 
updated  cost  estimate  exceed  the  currently  approved budget, Consultant  shall prepare  a  list of 
possible VE alternates to bring the design back within budget.  Northglenn will either approve the 
inclusion of VE suggestions and/or amend the budget prior to commencing with the next phase of 
design.   

 
L.  The  Consultant  shall  prepare  and  submit  information  to  be  incorporated  with  Northglenn's 

standard Construction Contract Documents including, at a minimum, the following: 
 

    1.  A  brief  description  (one  paragraph)  of  the  Project  that  adequately  depicts  the Work  to  be 
completed, which will be used  in  the Solicitation  for Bids of Northglenn's  standard Contract 
Documents. 

    2.  An estimate of the number of consecutive Calendar Days that will be required for completion 
of construction of the Project, which will be included in the Contract of Northglenn's standard 
Construction  Contract  Documents.    The  estimate  shall  take  into  account  average  weather 
conditions  for  the  time  of  the  year  which  construction  is  anticipated  to  take  place.    The 
estimate  shall  consider  any  intermediate milestones  and  construction  phasing  that may  be 
necessary to complete the work. 

    3.  A summary of  recommended modifications  to  the Special Conditions section of Northglenn's 
standard  Construction  Contract Documents.  The  Special  Conditions  are  used  to modify  the 
standard General Conditions to fit the specifics of each project.  The General Conditions will not 
be edited.  The summary shall include, at a minimum, the type of schedule to be provided by 
the Contractor (whether critical path method (CPM) or Gant), a list of other outside contractors 
and/or  agencies  the  Contractor  will  be  required  to  coordinate  with,  any  special  insurance 
requirements,  language for unique conditions such as assignment of pre‐purchased materials 
or equipment to the general contractor, a calculation for recommended liquidated damages to 
be  imposed  if  the general contractor should  fail  to complete  the Project within  the specified 
contract time, bid item descriptions including measurement and payment information, and an 
estimate of the time required for the review of submittals. 

 
    4.  A "Schedule of Contract Items and Prices" using Northglenn’s standard format.   This schedule 

shall  contain  blank  areas  where  the  bidder  will  fill  in  the  amount  of  his  Bid  for  each 
recommended item.  A mobilization item is mandatory for all Bid Schedules. 



NURA | 104th & I‐25 Median Ramps Landscaping RFP 8

 

 
M.  The Consultant  shall complete  the Preliminary Design Phase of work and  submit  three  (3)  sets 

and  one  (1)  electronic  copy  of  preliminary  drawings  half  size  (11  by  17),  specifications,  and 
Engineer’s Estimate of Probable Construction Cost. Consultant shall also provide Auto CAD file of 
60% complete drawings. 

 
N.  Northglenn will  require  a minimum  of  fourteen  (14)  Calendar  Days  to  review  the  submitted 

information.    The  Consultant  shall  attend  a  Field  Inspection  Review  (FIR) Meeting  and  record 
comments  of  all  interested  parties.    The  Consultant  shall  be  responsible  for  documenting  all 
decisions reached during the meeting and preparing and submitting the meeting minutes to all 
attendees. 

 
Section 3 ‐ Final Civil Package (95%) 
 
A. Based on comments received at  the FIR Meeting,  the Consultant shall prepare pre‐final and  final 

drawings and specifications in Northglenn's required format. 
 
B.  The Consultant  shall  identify and utilize an  individual  to perform an  independent quality  control 

check of the drawings and specifications to assure the documents are clear and complete and to 
assure  functional  coordination  of  the  varied  systems  and  components  of  the  construction 
documents. 

 
C.  Consultant shall prepare an updated Engineer’s Estimate of Probable Construction Cost just prior to 

submitting  the  pre‐final  documents  (approximately  ninety‐five  percent  (95%)  complete  design).  
The estimate shall be based on a Work breakdown structure describing finite elements of the work 
and unit prices applicable to each element.  The Work breakdown structure shall include items for 
mobilization and project close‐out.  Northglenn requires that a construction contingency allowance 
of  at  least  ten  percent  (10%)  of  the  Project  construction  budget  be  reserved  and  carried  as  a 
separate line item in all cost estimates.  Should the pre‐final Engineer’s Estimate of Probable Costs 
exceed NURA’s currently approved budget, the Consultant shall be required to revise the design to 
come  within  NURA’s  budget  at  no  additional  cost  to  NURA.    NURA  may  contract  with  an 
independent  third  party  to  provide  assistance  in  cost  estimating  and  VE.    The  Consultant  shall 
cooperate with and participate in the VE process.  The Consultant shall make changes to the design 
documents resulting from this effort. 

 
D.   The Consultant shall complete the pre‐final design documents  (approximately ninety‐five percent 

(95%)  design  completion)  and  submit  three  (3)  sets  and  one  (1)  electronic  copy  of  pre‐final 
drawings, specifications, and  revised pre‐final Engineer’s Estimate of Probable Construction Cost.  
Consultant  shall  also  provide  electronic,  Auto  CAD,  or  a  format  compatible  with  Northglenn’s 
system of 95% complete drawings. 

 
E.  Northglenn will require a minimum of fourteen (14) Calendar Days to review the documents.  The 

Consultant shall attend a Final Office Review (FOR) Meeting to receive comments on the pre‐final 
documents  from all  interested Parties.   The Consultant  shall be  responsible  for documenting all 
comments and decisions reached during the meeting and preparing and submitting the minutes of 
the meeting.  



NURA | 104th & I‐25 Median Ramps Landscaping RFP 9

 

 
F.   The Consultant shall plan and provide any required traffic control for the design process for field 

activities, which may  interfere with  traffic operations within existing  roadways or parking areas.  
Traffic control operations will be in accordance with the Manual on Uniform Traffic Control Devices 
(MUTCD) as well as the American Traffic Safety Services Association’s ATSSA Guide for Work Area 
Traffic Control.  NURA shall submit their traffic control plan to Northglenn and obtain the necessary 
permit(s). 
 

G.  The Consultant  shall  coordinate  all document  review  efforts with CDOT  and will  incorporate  all 
comments and CDOT requirements into the final documents. 
 

H.  The Consultant’s pre‐final and  final Contract Documents shall provide drawing sheets which shall 
include, but not be limited to, the following: 

 
a. Title  sheet  or  sheets with Northglenn’s  appointed  representative(s) with  approval  signature 

block,  a  location map,  the  Project  name  and  number,  issue  block with  dates  and  revision 
number,  summary  of  applicable  codes  and  standards,  Drawing  Index,  sheet  number  block, 
space  for  professional  stamp,  name,  street  address,  phone,  fax  and  email  address  of 
Consultant, and all sub‐consultants. 

b. Tabulation of “Estimated Quantities” and Bid Tabulation sheets (Table format). 
c. As a minimum the following information shall be included in the drawings: 

i. Index sheet and key map 
ii. Standard plans and standard details 
iii. Project layout & control 
iv. Topography, ROW, easements and adjacent property ownership 
v. Typical sections 
vi. Tabulation of quantities sheet 
vii. Existing utilities 
viii. Drainage plans as applicable 
ix. Landscape construction plans including schedule of plant materials. 
x. Irrigation plans, along with proposed details and service connections. The plan shall include 

main lines and a sprinkler head layout; and shall include scheduling information confirming 
the ability of the system to operate in accordance with Northglenn’s 2014 ROW Standards 
and Specifications 

xi. Staging area plan, site access restriction plan 
xii. Proposed traffic control plan during construction 
xiii. Tabulation of signs and traffic control devices 
xiv. Erosion control plans 

d.      Dimensioned  construction  drawings  for  all  required  disciplines which may  include,  but  not 
necessarily be  limited  to, ROW plans, demolition plans,  staging plans,  traffic control, erosion 
control, drainage, roads, trails, utilities, grading, paving, landscape, irrigation, profiles, sections, 
elevations,  schedules, and details as  required  to detail  the work  sufficiently  to allow  for  the 
complete construction of the Project.  
 

I.  The Consultant shall comply with the ADA, and all other nationally adopted design standards, as well 
as other standards adopted by Northglenn, in designing each element of the Project.  
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J.   The  Consultant  shall  make  document  revisions  noted  and  agreed  upon  at  the  FOR  meeting.  

Revisions may  include denoting work elements as bid alternatives and  revising  the bidding  form 
and alternates specification section if, in NURA’s sole opinion, the cost estimates are not consistent 
with  the  budgeted  level  of  funding  and  the  VE  efforts  have  not  sufficiently  reduced  the  cost 
estimate to align with the budget.  If, in NURA’s sole opinion, the final documents submitted by the 
Consultant  do  not  adequately  respond  to  the  FOR  comments,  the  Consultant  shall  revise  and 
reissue  the  final  documents  at  no  additional  cost  to NURA  until  all  comments  are  resolved  to 
NURA’s satisfaction.   

 
K.  When NURA determines  that  the  final Contract Documents are acceptable,  the Consultant  shall 

submit the following to NURA: 
 

1. Two  (2)  sets  bound  “Project Manuals”  and  two  (2)  sets  of  half  size  drawings.  The  Project 
Manual  shall be 8.5”  x 11” and  shall  include NURA’s  front end documents provided  for  the 
Project.   

2. One (1) set of unbound copy‐ready specifications (not stamped).  Issue block shall say “Issued 
for Bidding” and date. 
a.  The specifications shall be single sided 8.5” x 11” and in a format compatible for inclusion 

into the NURA’s and the City’s standard construction contract documents.  
b.  Reproducible  drawings  shall  be  photographic  polyester  film  duplicate  reverse  reading 

matte  front  side,  wash‐off  polyester  film  (4 mil)  reverse  reading  matte  front  side,  or 
electrostatic copies on polyester film (reverse reading and coated with clear spray).   

3. Electronic  files  on  CD  of  Technical  Specifications  and  recommended  revisions  to  the  City’s 
standard front end documents in Word format, Arial font, size 11 or 12, sided printing, 1.5” left 
margin  and  1”  right  margin.    Electronic  files  on  CD  of  drawings  in  AutoCAD,  or  format 
compatible with Northglenn’s system.   

4. A  final  Engineer's  Estimate of  Probable Construction Cost.   NURA  requires  that  ten percent 
(10%)  of  the  engineer's  estimate  be  available  in  the  overall  budget  for  a  construction 
contingency, for unforeseen changes during the construction of the Project. 

 
L.  After  Initial Acceptance  the Consultant will be required  to provide  the  following  information  in a 

PDF or a non‐rewritable compact disc (CD‐ROM). 
1. Pre‐design Report and review comments. 
2. FIR review comments. 
3. FOR review comments 

 
Section 4  ‐  Construction Administration  
 
A. The  Consultant  shall  attend  the  “Pre‐bid  Conference”  and  shall  provide  assistance  to  NURA  in 

responding to  inquiries by the prospective bidders during the bidding period.   Bidding for the first 
construction phase is anticipated to occur in Q/2 or no later than early Q3 2015. 

 
B. The  Consultant  shall  prepare  all  necessary  corrections  and  additional  information  based  on 

prospective bidder  inquiries, and  shall prepare addenda  in  response  to  such  inquires.   NURA will 
issue all addenda. 
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C. Should the lowest responsive and responsible Bid come in above the currently approved budget, the 

Consultant shall prepare VE suggestions and estimates of related cost savings  to bring  the Project 
back within budget.  NURA will review the VE suggestions and estimated savings and will determine 
if  the  Project  should  be  re‐bid  or  awarded.    Should  NURA  choose  to  re‐bid  the  Project,  the 
Consultant shall revise the design to bring the Project within budget, will prepare revised contract 
documents, and will assist in the re‐bidding phase, all at no additional cost to NURA.  Should NURA 
choose  to award  the Project,  the Consultant shall cooperate with  the selected general contractor 
and assist in preparation of “Proposal Requests” as directed by NURA to reduce the Project cost to 
within budget, all at no additional cost to NURA.  

 
D. At the end of the bid phase, the Consultant shall make final corrections to the contract documents 

based on addenda  issued during the bid phase.   Drawing revisions shall be  indicated by encircling 
changes with “clouds” and  including a delta  indicating the addendum number.   All addenda dates 
and  delta  numbers  shall  also  be  indicated  in  the  revision  block  on  each  sheet.    Project Manual 
revisions  shall  be  denoted  by  striking  through  deleted  text  and  italicizing  added  text  with  the 
addendum  number  noted  in  parentheses  immediately  following  each  text  revision.    The  Project 
Manual  index shall  indicate those sections that contain revisions by placing an asterisk next to the 
section  number  in  the  index.  The  Consultant  shall  provide  revised  reproducible  and  electronic 
documents to NURA within ten  (10) Calendar Days  following the opening of the bids.    Issue block 
shall  say  “For  Construction”  and  shall  be  dated  as  of  the  general  contractor’s  date  of Notice  of 
Award.  Northglenn will issue the For Construction documents to the successful general contractor 
for use during the construction phases.  Consultant shall be responsible for the cost of printing and 
distributing Construction documents to their Sub‐consultants. 

 
E. The  Consultant  shall  attend  the  “Pre‐Construction Meeting”  and  provide  assistance  to  NURA  in 

responding to inquiries by the Contractor during the Pre‐Construction Meeting.   
 
F. The Consultant shall assist the contractor as may be necessary to prepare and submit the application 

for a National Pollutant Discharge Elimination System (NPDES) permit for the project.   
 
G. The  Consultant  shall  promptly  respond  to  inquiries  which  may  arise  during  the  course  of 

construction. 
 

H. Submittal review time shall not exceed ten (10) Working Days for any submittal required for the 
project. 

 
I. The Consultant shall respond within five (5) days to requests for information (RFI) issued by NURA, 

the Contractor, subcontractors, testing agencies, commissioning agent, or other entities so as not 
to delay construction.  

 
J. The Consultant shall issue “Supplemental Instructions” to NURA or their designated representative 

when an ambiguous condition requiring clarification is discovered in the Contract Documents.  The 
Consultant shall prepare documents providing clarification and/or correcting errors or omissions in 
the Contract Documents at no charge to NURA.   Consultant shall prepare a Proposal Request to 
issue to the Contractor when such items may have a cost or schedule impact. 
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K. The  Consultant  shall  provide  change  order  consultation  as  it  relates  to  change  order  requests 

submitted by  the Contractor,  including but not  limited  to  review of  change order  requests  for 
impacts  on  schedule,  quality,  constructability,  aesthetics,  functionality,  and  proposed  change 
order  pricing.    Change  order  consultation  may  also  be  necessary  for  discretionary  changes 
requested by NURA  and/or  the City; however,  such  consultation  is not  included  in  the not‐to‐
exceed fee for this Agreement.  Compensation for discretionary change order consultation shall be 
made on a time and expense basis at the rates specified in the Schedule of Charges included in the 
Professional Service Agreement. 

 
L. After Initial Acceptance, The Consultant shall be required to provide As‐Built documents based on 

redlined drawings provided by the Contractor and approved by NURA. Final As‐Built Drawings shall 
be submitted by Consultant as PDF files and/or electronic files.   The  issue block on the drawings 
shall say “As‐Built” and indicate the date which shall be the date of Initial Acceptance.  The As‐Built 
files shall be no larger than 24” x 36”.  As‐built electronic drawing files shall be in a vector format 
compatible with the version currently in use by Northglenn (*.dwg and .pdf format).  The As‐Built 
Project Manual shall indicate “As‐Built” and the date on the cover page.  The Project Manual shall 
be  submitted  both  in  hard  copy  and  as  an  electronic  file  or  files  in Microsoft Word  version 
currently in use by Northglenn.  As‐Built documents shall be submitted to NURA within fifteen (15) 
Calendar Days following the date of Initial Acceptance. 
 

M. Attend weekly site and construction meetings.   Generate a  field  report and  review  the General 
Contractor Meeting minutes for accuracy. 
 

N. Prepare punch list and letter of substantial completion.  Consultants to track items to completion. 
 

O. Assist owner with Warranty Items and attend warranty walk at 11 months. 
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Scope of Work Overview 
 
 

Section 1 ‐ Concept Plan  

 Attend Project Kickoff Meeting  

 Conduct site review and data gathering meeting  

 Submit Conceptual Landscape plans and renderings  

 Submit Pre‐Design documents  

 Attend Pre‐Design Review Meeting  

 Attend one (1) joint Council and NURA Meeting  
 

Section 2 ‐ Construction Docs (60%)  

 Submit Design documents  

 Attend Field Inspection Review (FIR) Meeting  
 
Section 3 ‐ Final Construction Docs 95% 

 Submit pre‐final design documents  

 Attend Final Office Review (FOR) Meeting  

 Submit Final Design documents  
 
Section 4 ‐ Construction Administration  

 Attend Pre‐Bid Conference  
 Revise documents as required to meet budget  

 Prepare addenda for NURA’s review  
 Prepare “For Construction” contract documents incorporating all addenda items  

 Attend Pre‐Construction Meeting 

 Respond to RFI’s and Scope inquiries 
 Provide oversight of construction to degree comfortable to stamp as‐built drawings, include project 
walk‐through  

 Prepare punch list, and conduct final inspection  
 Prepare and certify as‐built drawings, follow‐up with all state requirements 

 Owner warranty walk at 11 months 
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REQUEST FOR PROPOSAL - PROJECT SCHEDULE 
 

104th & I-25 Median Ramps Landscaping Design & Construction Plan  
 NORTHGLENN, CO 

 
 

Schedule 
 

 
Schedule of Activities:   The  following  schedule of activities delineates  the  timing of  the 
solicitation and the estimated project schedule.  These dates may be subject to change at 
NURA’s discretion.  Note there is no pre proposal meeting scheduled for this project. 

 
January 30, 2015    RFP Issue Date 
 
February 11, 2015    Question/Information Period Ends (2:00 pm MST) 
 
February 13, 2015    Addendum Issuance 
 
February 20, 2015    Proposal Submission Deadline (2:00 PM MST) 
 
February 24, 2015    Notification of short‐listed candidates (2:00 PM MST) 
 
February 27, 2015    Interviews of Finalists 
 
March 3, 2015    Notice of Award 
 
March 11, 2015    NURA Award of Contract 
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SUPPLEMENTAL INFORMATION 
 

NURA  will  provide  the  Consultant  with  available  information  related  to  the  Project.  
Information will include NURA’s standard front end documents for construction contracts and 
the following:  
 

 Attachment A ‐ Aerial Project Area Map  
 

 Attachment B ‐ Utility Area Plan  
 

 Attachment C ‐ CDOT Construction Plans 
 

 Attachment D ‐ Sample Professionals Service Agreement  
 

 Attachment E ‐ Bid Summary 
 

 City of Northglenn’s 2014 ROW Standards and Specifications, which can be found at 
http://www.northglenn.org/rightofway 

 
The Consultant will be responsible for verifying any information supplied by NURA and the City 
of Northglenn.  The documentation given to the Consultant is for information only, and NURA 
and the City of Northglenn does not guarantee its accuracy. 

 

RFP PROJECT CONTACT 
 

If you have any specific questions regarding  the RFP or the process, please contact:   Debbie 
Tuttle, NURA Executive Director at 303‐450‐8743 or dtuttle@northglenn.org by the deadline 
aforementioned. 
 

 



1.1  Total
Acres

1.7 Total
Acres

1.3 Total
Acres

1.0 Total
Acres

I-25/104th Ave Ramps Landscaping

´

0.5 Acres 0.4 Acres

0.5 Acres 0.4 Acres

0.3 Acres 0.2 Acres

0.3 Acres 0.2 Acres

0.9 Acres 0.7 Acres

0.3 Acres 0.4 Acres
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ATTACHMENT B 
UTILITY AREA PLAN
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AGREEMENT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT is made and entered into this ___ day of _________, 2015, by and 
between the Northglenn Urban Renewal Authority, 11701 Community Center Drive, 
Northglenn, Colorado  80233-8061 (hereinafter referred to as "NURA") and ____________ with 
an address of ____________________________________ (hereinafter referred to as 
"Consultant").  

 RECITALS:  

A. NURA requires professional services; and 

B. Consultant has held itself out to NURA as having the requisite expertise and 
experience to perform the required work for the project.  

NOW, THEREFORE, it is hereby agreed for the consideration hereinafter set forth, that 
Consultant shall provide to NURA, professional consulting services for the project.  

 I.   SCOPE OF SERVICES 

Consultant shall furnish all labor and materials to perform the work and services required 
for the complete and prompt execution and performance of all duties, obligations, and 
responsibilities for the project which are described or reasonably implied from Exhibit A which 
is attached hereto and incorporated herein by this reference (the “Scope of Services”).  

II. NURA'S OBLIGATIONS/CONFIDENTIALITY

NURA shall provide Consultant with reports and such other data as may be available to
NURA and reasonably required by Consultant to perform hereunder.  No project information 
shall be disclosed by Consultant to third parties without prior written consent of NURA or 
pursuant to a lawful court order directing such disclosure.  All documents provided by NURA to 
Consultant shall be returned to NURA.  Consultant is authorized by NURA to retain copies of 
such data and materials at Consultant's expense.  

III. OWNERSHIP OF WORK PRODUCT

NURA acknowledges that the Consultant’s work product is an instrument of professional
service.  Nevertheless, the products prepared under this Agreement shall become the property of 
NURA upon completion of the work.  

IV. COMPENSATION

In consideration for the completion of the Scope of Services by Consultant, NURA shall
pay Consultant as set forth in Exhibit B in the Fee Schedule which is attached hereto and 
incorporated herein by this reference (the “Fee Schedule”) not to exceed a maximum of 
________________________dollars ($__________.00.  Unless expressly set forth otherwise in 
Exhibit B, this amount shall include all costs and expenses incurred by Consultant. 

Attachment D
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  V.   COMMENCEMENT AND COMPLETION OF WORK 
  

Upon mutual execution of this Agreement, Consultant shall commence work on all its 
obligations as directed by the NURA Executive Director or NURA’s legal counsel.   
  
VI.   CHANGES IN SCOPE OF SERVICES 
  

A change in the Scope of Services shall constitute any material change or amendment of 
services or work which is different from or additional to the Scope of Services specified in 
Section I of this Agreement.  No such change, including any additional compensation, shall be 
effective, or paid unless authorized by written amendment executed by NURA.  If Consultant 
proceeds without such written authorization, then Consultant shall be deemed to have waived 
any claim for additional compensation, including a claim based on the theory of unjust 
enrichment, quantum merit or implied contract.  Except as expressly provided herein, no agent, 
employee, or representative of NURA shall have the authority to enter into any changes or 
modifications, either directly or implied by a course of action, relating to the terms and scope of 
this Agreement.  
 
VII.   PROFESSIONAL RESPONSIBILITY 

  
A.  Consultant hereby warrants that it is qualified to assume the responsibilities and 

render the services described herein and has all requisite corporate authority and professional 
licenses in good standing, required by law.  
  

B.  The work performed by Consultant shall be in accordance with generally accepted 
professional practices and the level of competency presently maintained by other practicing 
professional firms in the same or similar type of work in the applicable community.  
  

C.  Consultant shall be responsible for the professional quality, technical accuracy, 
timely completion, and the coordination of all designs, drawings, specifications, reports, and 
other services furnished by Consultant under this Agreement.  Consultant shall, without 
additional compensation, correct or resolve any errors or deficiencies in his designs, drawings, 
specifications, reports, and other services, which fall below the standard of professional practice, 
and reimburse NURA for construction costs caused by errors and omissions which fall below the 
standard of professional practice.  
  

D.  Approval by NURA of drawings, designs, specifications, reports, and incidental 
work or materials furnished hereunder shall not in any way relieve Consultant of responsibility 
for technical adequacy of the work.  Neither NURA's review, approval or acceptance of, nor 
payment for, any of the services shall be construed to operate as a waiver of any rights under this 
Agreement or of any cause of action arising out of the performance of this Agreement, and 
Consultant shall be and remain liable in accordance with applicable performance of any of the 
services furnished under this Agreement.  
  

E.  The rights and remedies of NURA provided for under this Agreement are in 
addition to any other rights and remedies provided by law.  
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VIII.  ILLEGAL ALIENS

A. Certification.  By entering into this Agreement, Consultant hereby certifies that, at 
the time of this certification, it does not knowingly employ or contract with an illegal alien who 
will perform work under the Agreement and that Consultant will participate in either the E-
Verify Program administered by the United States Department of Homeland Security and Social 
Security Administration or the Department Program administered by the Colorado Department 
of Labor and Employment in order to confirm the employment eligibility of all employees who 
are newly hired for employment to perform work under the Agreement. 

B. Prohibited Acts.  Consultant shall not: 

1. Knowingly employ or contract with an illegal alien to perform work under
this Agreement; or 

2. Enter into a contract with a subcontractor that fails to certify to Consultant
that the subcontractor shall not knowingly employ or contract with an illegal alien to 
perform work under this Agreement.   

C. Verification.  

1. Consultant has confirmed the employment eligibility of all employees who
are newly hired for employment to perform work under this Agreement through 
participation in either the E-Verify Program or the Department Program.   

2. Consultant shall not use the E-Verify Program or the Department Program
procedures to undertake pre-employment screening of job applicants while this 
Agreement is being performed.   

3. If Consultant obtains actual knowledge that a subcontractor performing
work under this Agreement knowingly employs or contracts with an illegal alien who is 
performing work under the Agreement, Consultant shall: 

a. Notify the subcontractor and NURA within three (3) days that
Consultant has actual knowledge that the subcontractor is employing or 
contracting with an illegal alien who is performing work under the Agreement; 
and 

b. Terminate the subcontract with the subcontractor if within three (3)
days of receiving the notice required pursuant to subparagraph (a) hereof, the 
subcontractor does not stop employing or contracting with the illegal alien who is 
performing work under the Agreement; except that Consultant shall not terminate 
the contract with the subcontractor if during such three (3) days the subcontractor 
provides information to establish that the subcontractor has not knowingly 
employed or contracted with an illegal alien who is performing work under the 
Agreement.  
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D. Duty to Comply with Investigations.  Consultant shall comply with any 
reasonable request by the Colorado Department of Labor and Employment made in the course of 
an investigation conducted pursuant to C.R.S. § 8-17.5-102(5)(a) to ensure that Consultant is 
complying with the terms of this Agreement.   

E. If Consultant does not currently employ any employees, Consultant shall sign the 
NO Employee Affidavit attached hereto. 

F. If Consultant wishes to verify the lawful presence of newly hired employees who 
perform work under the Agreement via the Department Program, Consultant shall sign the 
Department Program Affidavit attached hereto. 

IX. INDEMNIFICATION

Consultant agrees to indemnify and hold harmless NURA, its officers, employees, and
insurers, from and against all liability, claims, and demands, on account of injury, loss, or 
damage, including without limitation claims arising from bodily injury, personal injury, sickness, 
disease, death, property loss or damage, if such injury, loss, or damage is caused in whole or in 
part by, or is claimed to be caused in whole or in part by, the negligent act, omission, error, 
professional error, mistake, negligence, or other fault of Consultant, any subcontractor of 
Consultant, or any officer, employee, representative, or agent of Consultant or of any 
subcontractor of Consultant, or which arise out of any workmen's compensation claim of any 
employee of Consultant or of any employee of any subcontractor of Consultant.  Consultant 
agrees to investigate, handle, respond to, and to provide defense for and defend against any such 
liability, claims or demands at the sole expense of Consultant, or at the option of NURA, agrees 
to pay NURA or reimburse NURA for the defense costs incurred by NURA in connection with, 
any such liability, claims, or demands.  Consultant also agrees to bear all other costs and 
expenses related thereto, including court costs and attorney fees, whether or not any such 
liability, claims, or demands alleged are groundless, false, or fraudulent.  If it is determined by 
the final judgment of a court of any competent jurisdiction that such injury, loss, or damage was 
caused in whole or in part by the act, omission, or other fault of NURA, its officers, or its 
employees, NURA shall reimburse Consultant for the portion of the judgment attributable to 
such act, omission, or other fault of NURA, its officers, or employees.  

X.   INSURANCE 

A.  Consultant agrees to procure and maintain, at its own cost, a policy or policies of 
insurance sufficient to insure against all liability, claims, demands, and other obligations 
assumed by Consultant pursuant to Section IX, above.  Such insurance shall be in addition to any 
other insurance requirements imposed by this Agreement or by law.  Consultant shall not be 
relieved of any liability, claims, demands, or other obligations assumed pursuant to Section IX, 
above, by reason of its failure to procure or maintain insurance, or by reason of its failure to 
procure or maintain insurance in sufficient amounts, durations, or types.  
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B.  Consultant shall procure and maintain the minimum insurance coverages listed 
below.  Such coverages shall be procured and maintained with forms and insurers acceptable to 
NURA.  All coverages shall be continuously maintained to cover all liability, claims, demands, 
and other obligations assumed by Consultant pursuant to Section IX, above.  In the case of any 
claims-made policy, the necessary retroactive dates and extended reporting periods shall be 
procured to maintain such continuous coverage.  

1. Workmen's compensation insurance to cover obligations imposed by
applicable laws for any employee engaged in the performance of work under this 
Agreement, and Employer's Liability insurance with minimum limits of five hundred 
thousand dollars ($500,000) each accident, one million dollars ($1,000,000) disease - 
policy limit, and one million dollars ($1,000,000) disease - each employee.  Evidence of 
qualified self-insured status may be substituted for the workmen's compensation 
requirements of this paragraph.  

2. Commercial general liability insurance with minimum combined single
limits of six hundred thousand ($600,000) each occurrence and one million dollars 
($1,000,000) general aggregate.  The policy shall be applicable to all premises and 
operations.  The policy shall include coverage for bodily injury, broad form property 
damage (including completed operations), personal injury (including coverage for 
contractual and employee acts), blanket contractual, products, and completed operations. 
The policy shall contain a severability of interests provision.  

3. Professional liability insurance with minimum limits of one million
dollars ($1,000,000) each claim and one million dollars ($1,000,000) general aggregate. 

C.  The policy required by paragraph 2. above shall be endorsed to include NURA 
and NURA's officers, employees, and consultants as additional insureds.  Every policy required 
above shall be primary insurance, and any insurance carried by NURA, its officers, its 
employees, or its consultants shall be excess and not contributory insurance to that provided by 
Consultant.  No additional insured endorsement to the policy required by paragraph 1. above 
shall contain any exclusion for bodily injury or property damage arising from completed 
operations.  Consultant shall be solely responsible for any deductible losses under any policy 
required above.  

D.  The certificate of insurance provided for NURA shall be completed by 
Consultant's insurance agent as evidence that policies providing the required coverages, 
conditions, and minimum limits are in full force and effect, and shall be reviewed and approved 
by NURA prior to commencement of the Agreement.  No other form of certificate shall be used. 
If NURA is named as an additional insured on any policy which does not allow for the automatic 
addition of additional insureds, the Consultant’s insurance agent shall also provide a copy of all 
accompanying endorsements recognizing NURA as an additional insured.  The certificate shall 
identify this Agreement and shall provide that the coverages afforded under the policies shall not 
be cancelled, terminated or materially changed until at least thirty (30) days prior written notice 
has been given to NURA.  The completed certificate of insurance shall be sent to:  
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Debbie Tuttle, Executive Director 
Northglenn Urban Renewal Authority 
Attn: Executive Director        
11701 Community Center Drive  
Northglenn, Colorado  80233-8061  

E.  Failure on the part of Consultant to procure or maintain policies providing the 
required coverages, conditions, and minimum limits shall constitute a material breach of 
agreement upon which NURA may immediately terminate this Agreement, or at its discretion, 
NURA may procure or renew any such policy or any extended reporting period thereto and may 
pay any and all premiums in connection therewith, and all monies so paid by NURA shall be 
repaid by Consultant to NURA upon demand, or NURA may offset the cost of the premiums 
against any monies due to Consultant from NURA.  

F. NURA reserves the right to request and receive a certified copy of any policy and 
any endorsement thereto.  

G.  The parties hereto understand and agree that NURA, its officers, and its 
employees, are relying on, and do not waive or intend to waive by any provision of this 
Agreement, the monetary limitations (presently three hundred fifty thousand dollars ($350,000) 
per person and nine hundred ninety thousand dollars ($990,000) per occurrence) or any other 
rights, immunities, and protections provided by the Colorado Governmental Immunity Act, 
C.R.S. § 24-10-101 et seq., as from time to time amended, or otherwise available to NURA, its 
officers, or its employees.  

XI. NON-ASSIGNABILITY

Neither this Agreement, nor any of the rights or obligations of the parties hereto, shall be
assigned by either party without the written consent of the other.  

XII. TERMINATION

This Agreement shall terminate at such time as the work in Section I is completed and the
requirements of this Agreement are satisfied, or upon NURA's providing Consultant with seven 
(7) days advance written notice, whichever occurs first.  In the event the Agreement is 
terminated by NURA's issuance of said written notice of intent to terminate, NURA shall pay 
Consultant for all work previously authorized and completed prior to the date of termination.  If, 
however, Consultant has substantially or materially breached the standards and terms of this 
Agreement, NURA shall have any remedy or right of set-off available at law and equity.  If the 
Agreement is terminated for any reason other than cause prior to completion of the project, any 
use of documents by NURA thereafter shall be at NURA's sole risk, unless otherwise consented 
to by Consultant.  
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 XIII.   CONFLICT OF INTEREST 
  

The Consultant shall disclose any personal or private interest related to property or 
business within NURA.  Upon disclosure of any such personal or private interest, NURA shall 
determine if the interest constitutes a conflict of interest.  If NURA determines that a conflict of 
interest exists, NURA may treat such conflict of interest as a default and terminate this 
Agreement.  

 
  XIV.  VENUE 
  

This Agreement shall be governed by the laws of the State of Colorado, and any legal 
action concerning the provisions hereof shall be brought in the County of Adams, State of 
Colorado.  
  
 XV.   INDEPENDENT CONTRACTOR 
  

Consultant is an independent contractor.  Notwithstanding any provision appearing in this 
Agreement, all personnel assigned by Consultant to perform work under the terms of this 
Agreement shall be, and remain at all times, employees or agents of Consultant for all purposes. 
Consultant shall make no representation that it is the employee of NURA for any purposes.  
  
 XVI.   NO WAIVER 
  

Delays in enforcement or the waiver of any one or more defaults or breaches of this 
Agreement by NURA shall not constitute a waiver of any of the other terms or obligation of this 
Agreement.  
  
 XVII.  ENTIRE AGREEMENT 
  

This Agreement is the entire Agreement between Consultant and NURA, and shall 
supersede all prior oral or written communications.  None of the provisions of this Agreement 
may be amended, modified, or changed, except as specified herein.  
 
XVIII.  NOTICE 

  
Any notice or communication between Consultant and NURA which may be required, or which 
may be given, under the terms of this Agreement shall be in writing, and shall be deemed to have 
been sufficiently given when directly presented or sent pre-paid, first class United States Mail, 
addressed to the addresses first set forth above.  

 
IN WITNESS WHEREOF, the parties hereto each herewith subscribe the same in 

duplicate.  
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NORTHGLENN URBAN RENEWAL 
 AUTHORITY 

By:  ____________________________________  
Rosie Garner                        Date 
Chair 

 ATTEST: 

_________________________________  
Debbie Tuttle         Date 
NURA Executive Director 

APPROVED AS TO FORM:  

__________________________________  
 Jefferson H. Parker                      Date 
 NURA Attorney 

CONSULTANT: 

By: ____________________________________ 
Date 

Print Name:  ______________________________ 

Title:  ____________________________________ 

ATTEST:  _______________________________ 

Print Name:  ______________________________ 

Title:  ____________________________________ 
Date 

NURA’s Contract #_________________ 



EXHIBIT A 

SCOPE OF SERVICES 



 EXHIBIT B 

FEE SCHEULE  



PROSPECTIVE CONSULTANT'S CERTIFICATE REGARDING EMPLOYING OR 
CONTRACTING WITH AN ILLEGAL ALIEN 

FROM: _____ 
(Prospective Consultant) 

TO: Northglenn Urban Renewal Authority 
PO Box 330061 
11701 Community Center Drive 
Northglenn, CO 80233 

As a prospective Consultant for the above-identified bid, I (we) do hereby certify that, as of the date of 
this certification, I (we) do not knowingly employ or contract with an illegal alien who will perform work 
under the Agreement and that I (we) will confirm the employment eligibility of all employees who are 
newly hired for employment to perform work under the Agreement through participation in either the E-
Verify Program administered by the United States Department of Homeland Security and Social Security 
Administration or the Department Program administered by the Colorado Department of Labor and 
Employment. 

Executed this   day of  , 20__. 

Prospective Consultant 

By: 

Title: _____________________________________ 

Finance Dept Use Only 

Initials ____________________ 

Date ______________________ 

PO # ______________________ 



NO EMPLOYEE AFFIDAVIT 

1. Check and complete one:

I, ________________________, am a sole proprietor doing business as
_________________________________.  I do not currently employ any individuals.  Should I employ 
any individuals during the term of my Agreement with NURA, I certify that I will comply with the lawful 
presence verification requirements outlined in that Agreement.   

OR 

            I, __________________________, am an owner/member/shareholder of _______________, a 
_________________[specify type of entity-i.e, corporation, limited liability company], that does not 
currently employ any individuals.  Should I employ any individuals during the term of my Agreement 
with NURA, I certify that I will comply with the lawful presence verification requirements outlined in 
that Agreement. 

2. Check one.

I, ________________________, am a United States citizen or legal permanent resident.

NURA must verify this statement by reviewing one of the following items:
o A valid Colorado Driver’s license or a Colorado identification card
o A United States military card or a military dependent’s identification card
o A United States Coast Guard Merchant Mariner card
o A Native American tribal document or
o In the case of a resident of another state, the driver’s license or state-issued identification

card from the state of residence, if that state requires the applicant to prove lawful
presence prior to the issuance of the identification card

o Any other documents or combination of documents listed in NURA’s “Acceptable
Documents for Lawful Presence Verification” chart that prove both the consultant’s
citizenship/lawful presence and identity.

OR 

            I am otherwise lawfully present in the United States pursuant to federal law. 

Consultant must verify this statement through the federal systematic alien verification of 
entitlement program, the “SAVE” program, and provide such verification to NURA.   

 ______________________________ ____________________ 
 Signature Date 

Finance Dept Use Only 

Initials ____________________ 

Date ______________________ 

PO # ______________________ 



ACCEPTABLE DOCUMENTS FOR  
 LAWFUL PRESENCE VERIFICATION 

for the NO EMPLOYEE AFFIDAVIT 

Documents that Serve to Prove Citizenship/Lawful Presence and Identification: 

 Colorado Driver’s License or Identification Card
 Out of State drivers license from:  AL, AZ, AR, CA, CT, DE, DC, FL, GA, ID,

IN, IA, KS, KY, LA, ME, MN, MS, MO, MT, NV, NH, NJ, NY, ND, OH, OK,
PA, RI, SC, SD, VA, WV, WY

 A United States Military Card of a Military Dependent’s Identification Card
 A United States Coast Guard or Merchant Mariner Card
 A Native American Tribal Document
 Certificate of Naturalization with Photograph
 Certificate of U.S. Citizenship with Photograph
 U.S. Passport (less than 5 years old)
 Northern Mariana Identification Card with Photograph

OR 

Documents that Only Serve to Prove Citizenship/Lawful Presence:  

 U.S. Birth Certificate
 Certification of Report of Birth from Department of State
 Report of Birth Abroad of a U.S. Citizen
 U.S. Citizen Identification Card
 Final Adoption Decree
 Evidence of U.S. Civil Service Employment before June 1, 1976
 Statement Provided by U.S. Consular Officer Certifying Citizenship
 Religious Records Recorded in the 50 states, D.C., or a U.S. Territory

Showing Birth Date or Child’s Age and Location of Birth in U.S.
 Early School Records
 Census Records
 Other Documents that Establish a U.S. Place of Birth or in Some Way

Indicates U.S. Citizenship

AND 

Documents that Serve to Prove Identification: 

 A Driver’s License or Identification Card Regardless of the State of Issuance
 School Identification Card with Photograph
 Identification Card Issued by Federal, State or Local Government
 A Driver’s License Issued by a Canadian Government Authority



DEPARTMENT PROGRAM AFFIDAVIT  

(To be completed if Consultant participates in the  
Department of Labor Lawful Presence Verification Program) 

I, ________________________, as a public contractor under contract with NURA (“NURA”), 
hereby affirm that: 

1. I have examined or will examine the legal work status of all employees who are newly
hired for employment to perform work under this public contract for services (“Contract”) with the Town 
within twenty (20) days after such hiring date; 

2. I have retained or will retain file copies of all documents required by 8 U.S.C. § 1324a,
which verify the employment eligibility and identity of newly hired employees who perform work under 
this Contract; and 

3. I have not and will not alter or falsify the identification documents for my newly hired
employees who perform work under this Contract. 

____________________________________ ________________________ 
Consultant Signature Date 

STATE OF COLORADO ) 
) ss. 

COUNTY OF  ) 

The foregoing instrument was subscribed, sworn to and acknowledged before me this ___ day of 
__________, 20__, by _______________________ as _________________ of 
________________________. 

My commission expires: 

 (S E A L) ___________________________________ 
Notary Public 

Finance Dept Use Only 

Initials ____________________ 

Date ______________________ 

PO # ______________________ 



For the DEPARTMENT PROGRAM AFFIDAVIT 



ITEM DESCRIPTION UNIT QTY UNIT COST TOTAL COST
1 CONCEPT PLAN LS 1 $ $
2 CIVIL CONSTRUCTION PLANS 60% LS 1 $ $
3 FINAL CIVIL PACKAGE 90% LS 1 $ $
4 CONSTRUCTION ADMINISTRATION LS 1 $ $

TOTAL FOR ALL ITEMS  $

TOTAL IN WORDS

BID SUMMARY

(Vendor Name)

Hereby submits to the City of Northglenn, Colorado the following bid items complete and in place as 
specified for the:  2015 I25 & 104th Landscape Plan

Attachment E
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