
CITY CLERK’S OFFICE MEMORANDUM  
#16-2019 

 
DATE:  September 23, 2019 
 
TO:           Honorable Mayor Antonio B. Esquibel and City Council Members 
 
THROUGH: Heather Geyer, City Manager 
 
FROM:         Johanna Small, City Clerk  
 
SUBJECT:   CB-1934 – City Council Organizational Meeting 

 

 
 
PURPOSE 
To hold a public hearing on CB-1934 and consider the proposed ordinance on second reading. 
CB-1934 would amend Section 2-2-3(b) of the Municipal Code to change the timing of when 
Council liaison and committee assignments could be made. The revised language would allow 
additional time for Council to approve the appointments after an election and would remove the 
requirement that the appointments occur at the organizational meeting of the City Council. 
 
BACKGROUND 
The City Charter and Municipal Code include provisions regarding the organizational meeting of 
the City Council following each regular municipal election. Currently, the organizational meeting 
is held at the first City Council meeting following certification of election results. The purpose of 
the organizational meeting is to “organize” the City Council, which includes administering the 
oath of office to the Council-elect, electing a Mayor Pro Tem, and appointing Council members 
to serve as members or liaisons to boards and commissions (with the exception of the Citizens’ 
Affairs Board), Council committees (i.e. Finance Committee, Legislative Policy Committee, 
Outside Agency Funding Committee), and other organizations (i.e. Adams 12 Five Star School 
Board, Colorado Municipal League, Denver Regional Council of Governments, Anythink Library 
Board).  
 
Council expressed a desire to review and revise the process for determining and approving 
liaison and committee assignments. The timing of approving the appointments at the 
organizational meeting was identified as a potential challenge based on the organizational 
meeting occurring at the first meeting following the certification of election results.  
 
At the August 19, 2019 study session, City Attorney Hoffmann presented a draft ordinance to 
Council to provide flexibility related to the timing of approving Council committee appointments. 
It was the consensus of Council to move forward with the suggested revision and consider the 
proposed ordinance on first reading. City Council approved CB-1934 on first reading at the 
September 9, 2019 regular meeting.  
 
STAFF RECOMMENDATION 
Staff recommends approval of CB-1934 on second reading.  
 
BUDGET/TIME IMPLICATIONS 
If the proposed ordinance is adopted, the Council committee appointments would need to be 
made no later than 60 days following certification of election results. The change allows for 
additional time for new members to receive information about the different board and committee 
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opportunities while not extending the deadline past January of the next year in order to 
maximize Council’s participation in the newly-appointed roles.  
 
Below is a sample timeline for the 2019 election cycle. The timeline assumes that the election 
results will be certified on the 22nd day following the election, which is the deadline set by State 
law. The deadline for City Council liaison/committee assignments may be earlier than shown in 
the example depending on the actual date the election results are certified.  
 

2019 Election Cycle 
Nov 5, 2019 Election Day 
Nov 27, 2019 Deadline to certify results (no later than 22 days after election) 
Dec 9, 2019 Organizational Meeting (tentative) 
Dec 23, 2019 Regularly scheduled Council meeting 
Jan 13, 2020 Regularly scheduled Council meeting 
Jan 26, 2020 Deadline for liaison/committee assignments  

 
 
Special meetings may also be utilized for the organizational meeting or to approve the liaison 
and committee assignments, which would allow the appointments to occur sooner, if needed. 
Additionally, Council could approve the liaison/committee assignments at the organizational 
meeting, if desired.  
 
If CB-1934 is adopted on second reading, the ordinance will take effect five days following 
publication.  
 
STAFF REFERENCE   
If Council members have any comments or questions they may contact Johanna Small, City 
Clerk, at 303.450.8757 or jsmall@northglenn.org. 
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